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AJIMUHHMCTPATHBHBIN perjiaMeHT
10 NMPEAOCTABJIECHUIO TOCYIAPCTBEHHOM yCIyrH
«YCTaHOBJICHHE ATPOHAKA
HA/l COBEPIICHHOJIETHUMH [1€€CIIOCOOHBIMHU IPAXKIAHAMID)

(B pemakmu npukasza ot 27.11.2020)

1. OBHIUE ITOJIOKEHUA
1.1. Tlpeamer peryJJMpOBaHMS AAMUHUCTPATHBHOIO perjiaMeHTa

AJMUHUCTPAaTUBHBIN  pErJlaMEHT pEeryjJupyeT TMOPSIOK MPEJOCTaBICHUS
rOCYJapCTBEHHOM YCIYyTH «YCTaHOBJIECHUE MATPOHA)Ka HAaJl COBEPILICHHOJETHUMHU
JIEECIIOCOOHBIMH TpaXKIaHaAMI (Jjajiee — TOCYNIapCTBEHHAS YCIIyTa).

1.2. Onucanue 3asiBUTeJEH

1.2.1. 3asBuTens MU Ha TPEAOCTABICHUE TOCYJAApCTBEHHOM yCiayru (najiee —
3asIBUTEJIN) SABJISIOTCS:

- COBEpIICHHOJETHUE JIEECIIOCOOHBIE Tpa)KaaHe, KOTOPbIE IO COCTOSHUIO
3JI0POBbsI HE CIIOCOOHBI CAaMOCTOSATEIBLHO OCYUIECTBIATH M 3allMIIATh CBOW IMpaBa U
UCIIOJHATH CBOU OOSI3aHHOCTU (Jlajiee - rpaxaaHe, HYXJAIoIIUecss B YCTaHOBJICHUU
HaJl HUIMU NaTPOHAXka);

- COBEPILEHHOJICTHHUE JIE€ECTIOCOOHBIC TpakK/laHe, BHIPA3UBIIHE JKEJIAHUE CTATh
MOMOIIHUKOM TpaXXJlaHWHA, KOTOPBIA IO COCTOSHUIO 370POBbS HE CHOCOOCH
CaMOCTOSITEJIbHO OCYIIECTBISATh M 3alUIlaTh CBOM IIpaBa M HUCIOJHATH CBOU
00s13aHHOCTH (Jjajiee — TpaXkJaaHe, BRIPA3HUBIIIKE JKeJTaHUE CTaTh TOMOITHUKOM).

[TomomHuKOM HE MOXeT OBbITh Ha3HaueH pPaOOTHUK OpTraHMU3aIuH,
OCYILECTBIISIONIEH CcOlMalIbHOE 00CTYKUBAHNUE COBEPIIEHHOJIETHETO J€ECIIOCOOHOTO
rpakJIaHNHA, HY>KJIAlOIIErocsl B yCTAaHOBJICHUU HAJl HUM MaTpOHAXA.

1.2.2. OT uMeHu 3asBUTENCH TpU 0OpAIICHUH 3a TTOJTYYEHHUEM TOCYIapCTBEHHOM
YCIYTM MOTYT BBICTyHaTh HUX TMPEACTaBUTEINM B TMOPSAIKE, YCTaHOBJICHHOM
JNEUCTBYIOIIIUM  3aKOHOJATenbCcTBOM  Poccuiickoit ~ ®denpepanuum  (mamee  —
MPEICTaBUTEIIN 3asIBUTEINS).

1.3. Ilopsaaok uHGpopMUPOBAHHS 0 MPABUIAX NMPETOCTABIECHUSA
rocyIapcTBeHHON yCIYIrH



1.3.1. CBeneHusi 0 MECTOHAXOXXJICHUHU, KOHTAKTHBIX TeledoHax (TermedoHax
JUIsL CTIPABOK), ajipecax 3JEKTPOHHOW MouThl MUHHCTEPCTBA TPyJa M COLUAIBLHOTO
pazButusi MypMmaHckoi obnactu (mamee — MUHHUCTEPCTBO), OPraHOB OIEKH U
MOMNEYUTENHCTBA MYHHUIIMNAIBHBIX 00pa3oBaHuil MypmaHckod obmactu (manee —
OpraHbl ONIEKU U MOTNEUYUTENHCTBA) Pa3MELICHBI:

- Ha o¢HUIHAIBHOM HHTEpHeT-caiiTe MunucTtepera:http://minsoc.qov-
murman.ru;

- Ha UH()OPMAITMOHHBIX CTCHJIaX B MECTaX MPEAOCTaBIICHUS TOCYAapCTBEHHOM
YCIyTH;

- Ha EauHOM mOpTane rocy1apCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT ((DyHKITHI)
(manee - Enunbnii mopran): http://www.gosuslugi.ru;

- B (enepanbHOW  TOCYIAapCTBEHHOW  HH(POPMAIIMOHHON  cHUcTeMe
«DenepanbHbId PEECTP TOCYNAPCTBEHHBIX M MYHUIIMTAIBHBIX YCIyT ((PyHKIH)»
(manee — denepanabHBIN peecTp).

1.3.2. Csenmenus o rpaduke paboTbl MHHHCTEPCTBA, OPraHOB OINEKH H
MOTEYUTENHCTBA COOOIAIOTCS MO TeeOHaM /I CPABOK (KOHCYJIbTAIIUI), a TAKKE
pa3MelarTcs:

- Ha MHTEpHET-caiiTe MuHKcTepcTBa: hitp://minsoc.gov-murman.ru;

- Ha BbIBECKAaX P BXOJE B 3/1aHUS, B KOTOPBIX PACIOJIAratoTCs OpTraHbl ONEKU
Y TIOTICUNUTEITLCTBA;

- Ha “H()OPMAITMOHHBIX CTCH/IAaX B OpraHaxX OMEKH M IMOMEeYNTEIIbCTBA,

- Ha caiiTe OpraHOB OICKH M MOICYUTEIHCTRA.

1.3.3. HudopmMupoBanue o0 TMOpsAKE MPEIOCTABICHUS TOCYAapCTBEHHOM
YCIyTH OCYIIECTBIISIIOT JOJKHOCTHBIC JIMIIA OPTaHOB OTIEKH M MONEYUTEIHCTBA.

1.3.4. UudopmMupoBaHHre OCYIIECTBISIETCS B BUJIE:

- YCTHOTO KOHCYJIbTUPOBAHUS;

- MUCbMEHHOTO KOHCYJIbTUPOBAHMSI.

1.3.5. UadopmupoBaHue OCYyIECTBISETCS C UCTIOIH30BAHUEM:

- CPEICTB IMOYTOBOU CBSI3H;

- 3JIEKTPOHHOM MOYTHI;

- cetn lHTEpHeT, B TOM uuciie Ha EquHoM nopraine;

- CPEACTB MaccoBOM UH(OpMAIIUK;

- IEYATHBIX UHPOPMAIIMOHHBIX MaTepUaioB (OPoIIOp, OYKIETOB U T.1.);

- ”H(QOPMAITMOHHBIX CTEHIOB.

1.3.6. IIpu oTrBeTe Ha TenedOHHBIC 3BOHKH JTOJKHOCTHOE JIMIIO OpraHa OMEKH U
MOTIEYUTENIbCTBA, OTBETCTBEHHOE 32 MMPUEM U KOHCYJIHLTUPOBAHUE TPaXKIaH, 0053aHO:

- Ha3BaTh HAMMEHOBAHUE OpraHa, JOHKHOCTh, (haMHITHIO, UMSI, OTYECTBO;

- OTBEYATh KOPPEKTHO, HE JOMYyCKaTh B 3TO BpPEMs Pa3rOBOPOB C JAPYTHUMH
JIFOJTEMU.

MakcumanbHOe Bpemsi Tele(OHHOTO KOHCYJbTUPOBAHUS HE  JIOJDKHO
IPEBBIIATH |5 MUHYT.

1.3.7. Ilpu oTBeTe Ha TeneOHHBIC 3BOHKU U TIPH YCTHOM OOpaIlieHuu TpaxaaH
JOJDKHOCTHOE JIMII0 OpraHa OMEKW W TOMEUYUTEIhCTBA, OTBETCTBEHHOE 3a MPHUEM H
KOHCYJIbTUPOBAHUE TPAXK/AH, 1a€T OTBET B IIPeieNiaX CBOCH KOMITETCHIIHH.



http://minsoc.gov-murman.ru/
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Ecnu AOMKHOCTHOE JMIO OpraHa ONEKH M IONEYHUTENbCTBA HE MOXKET
CaMOCTOATENbHO JIaTh OTBET Ha MOCTAaBJICHHBIA BOMPOC JMOO MOJArOTOBKA OTBETa
TpeOyeT MPOJOJDKUTEILHOTO BPEMEHHU, JOJKHOCTHOE JIUI0, OCYIIECTBISAIONICE
WHIUBUyaIbHOE YCTHOE WH(GOPMHUPOBAHUE, MOXKET MPEMJIOKHUTh 3asBUTEIIO
BBIOpATh OJMH U3 BAPUAHTOB JaJbHEUIITUX JEHCTBUIA:

a) U3JI0KUTH CyTh OOpallleHHs] B TUCbMEHHOH hopme;

0) 00paTUThCs B MHOE yI0OHOE 7S 3asIBUTEIISI BpEMs 1715l KOHCYJIbTAIINH;

B) TMOJYYUTh HEOOXOJUMYIO KOHCYJIbTAIlMI0 B JBYXJHEBHBIA CpPOK IO
KOHTaKTHOMY Tele(hOHy, yKa3aHHOMY 3asBUTEIIEM.

1.3.8. [lpy Hanmuuuu MUCHMEHHOTO OOpAIICHUS 3asBUTENIO HAIMPABIAIOTCS
NMCbMEHHBIE Pa3bsiCHEHUsA. JOJDKHOCTHBIE JIMIA OPTaHOB ONEKU W MONEYUTENbCTBRA,
OTBETCTBEHHBIE 3a MPEJOCTABIECHUE TIOCYIapCTBEHHOM YCIYrd, OOECIEeYUBaOT
OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pAacCMOTpPEHHE OOpalieHus B
Ipesesiax CBOC KOMIIETEHIUH.

B cnywae ecnam moaroroBka oTBeTa TpeOyeT HaIlpaBJICHUs 3alIpOCOB B MHbBIE
opranbl (OpraHuzanuu) 00 TOTOJHUTEIBHBIX KOHCYJIbTAIlMH, PYKOBOJIUTEIb
opraHa ONEKd W TMONEYUTENICTBA WM WHBIE YIOJHOMOYEHHBIE MM JOJDKHOCTHBIC
JUIAa BIPaBe CPOK PACCMOTPEHMs] MUCBMEHHBIX OOpalleHH, yKa3aHHBIM B al3aile
MEePBOM HACTOSIIIETO MYHKTa, MPOUIUTh Ha Cpok A0 30 KajdeHAapHBIX IHEU ¢
MUCbMEHHBIM YBEJIOMJICHUEM TpaKJlaHWHAa O TMPOJUICHUH CpPOKa PacCMOTPEHUs
obpamenus (ITpunoxenue Ne 1).

1.3.9. Jlo/KHOCTHBIE JIMIIA OPTAaHOB ONEKU M TIOTIEYUTENIHCTBA, OTBETCTBEHHBIE
32 IPUEM U KOHCYJbTHUPOBAHHE TpaKaaH, 00s13aHbl OTHOCUTHCS K OOpaTUBLIMMCS
rpakaaHaM KOPPEKTHO ¥ BHUMATEIbHO, HE YHIDKAsI UX Y€CTH M JOCTOMHCTBA.

1.3.10. PykoBoauTenp opraHa OINEKH W IONEYUTEIbCTBA WJIH HHBIC
YIOJHOMOYEHHbIE MM JIOJDKHOCTHBIE JIMIA OMNPEACNAIOT HUCIOIHUTENS IS
MOJIFOTOBKU OTBETA IO KaXX/I0MY KOHKPETHOMY MHUCbMEHHOMY OOpaIICHHUIO.

1.3.11. IlucbMeHHBIA OTBET MOIINUCHIBAET PYKOBOJUTEIb OpraHa ONEKH H
MOTICYUTENLCTBA WJIM HWHBIE YIOJTHOMOYEHHBIE WM JIOJDKHOCTHBIE Juna. OTBer
JOJDKEH coJiepkaTh (aMUITUIO, MHUITMAJIBI U TeaedOH UCTIOTHUTEIS.

HcnonuuTens HampasisieT OTBET B (OpME 3JIEKTPOHHOTO JIOKYMEHTa IO
azipecy 3JEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHHH, MOCTYIHUBIIEM B (opMme
AJIEKTPOHHOTO JOKYMEHTa, U B IUCbMEHHOW (opMe IO MOYTOBOMY aJpecy,
yKa3aHHOMY B OOpallleHHH, MOCTYNHMBIIEM B TOCYIapCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYIIPaBJIEHUS WIH JIOJBKHOCTHOMY JIMILYy B MUCbMEHHOU (popme

1.3.12. IlucbmMeHHOE KOHCYIHTUPOBAHUE OCYIIIECTBIISICTCS MyTEM ITyOIHMKAIIH
MH()OPMAIMOHHBIX MaTEpPUAJIOB B MEYATHBIX CPEACTBAX MAacCOBOW MH(pOpMAlLIUH, HA
UHTEpHET — caiite Munucrepcrsa: http://minsoc.gov-murman.ru.

1.3.13. 3agBUTEISIM MPEJICTABISACTCS BO3MOYKHOCTBH OCYILIECTBUTh
IpeIBapUTENbHYIO 3aliCh MO TeledOoHy, C HCIOJIb30BAHUEM 3JIEKTPOHHOM MOYTHI
aMb0 TpU JUYHOM OOpaleHud K JOJDKHOCTHOMY JIMI[y OpraHa OINeKd U
MOTIEYUTENIbCTBA, OCYIIECTRISIONIETO IPUEM U KOHCYIbTUPOBAHUE IPAXKIaH.

1.3.14. Tlpu mnpenBapuTenbHOM 3amUCH  3asBUTENb  COOOIIAeT CBOU
MIEPCOHANILHBIE TAHHBIE, J)KEeJIaeMBbIE 1aTy U BPEMS TIPEICTABICHUS TOKYMEHTOB.



http://minsoc.gov-murman.ru/
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[IpeaBapuTenbHasl 3amUCh OCYIIECTBIISETCS MyTeM BHECEHUS JTOHKHOCTHBIM
JUIIOM OpraHa ONeKH U T[ONEYUTENIbCTBA, OTBETCTBEHHBIM 3a TMpPUEM U
KOHCYJIbTUPOBAaHUE TpaXkJaH, B JKypHaI MpPeIBAPUTEIBLHOM 3alucu Tpak/aH
(ITpunosxenue Ne 2).

1.3.15. JIoJ5KHOCTHOE JIMIIO OpraHa OMEKH U MOINEYUTENbCTBA, OTBETCTBEHHOE
3a MPUEM U KOHCYJIBTHPOBAHUE TpaxiaH, COOOLIAET 3asBUTEIIO JATy U BPEMsl €ro
oOpalieHusi B OpraH ONEKH M TMOMNEUYUTETHCTBA U HOMEp KaOWHETa, B KOTOPBIU
clIelyeT OOpaTUThCS.

CpoK BBIIIOJIHEHHSI aIMUHUCTPATUBHON Mpouenypsl — 30 MUHYT Ha JIMYHOM
npueMe; MPU MHUChbMEHHOM OOpaIlieHUH — OTBET HAIPABJISETCS 3asSBUTEIIO B TCUCHUE
30 kaneHgapHbBIX THEW CO THS PErUCTpaluy OOpaleHusI.

1.3.16. VYcTHOE€ KOHCYJHTHPOBAaHUE OCYIIECTBISCTCS C IPHUBJICUYCHUEM
AJIEKTPOHHBIX CPEJICTB MacCOBOW MH(POPMAIIUU, PAAHO, TEIECBUICHHUS, a TAKKE MyTEM
MIPOBENICHUSI BCTPEU C HACEIICHUEM.

1.3.17. BeicTymieHuss B CpeiCTBaX Maccoll HMH(pOpMaluu, Ha BCTpeUYax C
HACeJICHUEM JOJHKHOCTHBIX JIMI[ OPTaHOB OMEKH U TOMEUUTENHCTBA, OTBETCTBEHHBIX
3a MpUEM M KOHCYJIBTHPOBAHUE TPaXkIaH, COIJIACOBBIBAIOTCS C PYKOBOJUTEIIEM
opraHa OIeKH U MONeYUTEIbCTRA.

1.3.18. KoHcynbTHUpOBaHHE OCYIIECTBISETCA TAKXKE IMyTeM PaclpoCTpaHEHUs
WH(OPMAITMOHHBIX JIMCTKOB W O(QOpMIIeHUS HH(POPMAIMOHHBIX CTEHJIOB, B TOM
YUCJIe HACTONBHBIX. MH(pOpManMOHHBIE CTEHABI TOJDKHBI OBITH O(OPMIICHBI B
COOTBETCTBUM C TpeOOBaHUSIMHU OO€CHedYeHHs] OECHpPErsITCTBEHHOTO JOCTyIa
WHBAJIUJIOB K OOBEKTaM (3JaHUSIM, MOMEIICHUSIM), B KOTOPBIX MPEIOCTABISIIOTCS
YCIYyTH, W K YyCIyraM ¢ YYeTOM OTpPaHWYEHUH WX IKU3HEICATCIHHOCTH,
YCTAaHOBJICHHBIMUA 3aKOHOJATCIIBHBIMA W WHBIMH HOPMATHBHBIMH IIPABOBBIMH
aKTaMH.

1.3.19. Oprans! O1eKky ¥ MOMEUUTETHCTBA OCYIIECTBISIOT MPUEM 3asiBUTENICH 1
cOOp TOKYMEHTOB JIJIsl TIPEIOCTABICHUS TOCYIApPCTBEHHON YCIYyTd B COOTBETCTBUH C
rpaduxom padoTHI.

1.3.20. B nomeniennu, npeiHa3HAYCHHOM JIJIsl TpreMa JJOKYMEHTOB, B OpraHax
OTIEKH U TIOTIEYUTEIHCTBA Pa3MEIIAeTCs Cieayomas nuopmaus:

a) U3BJICYCHUS U3 3aKOHOJIATEIBHBIX U WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJIep KaIllUX HOPMBI, PETYJIUPYIOIMIME BOMPOCHI OMNEKM | TOMEYUTEIHCTBA B
OTHOIIICHUH COBEPIICHHOJICTHUX TPaXKIaH;

0) U3BJICUCHUSI M3 TEKCTA HACTOSIIETO AJIMHHUCTPATUBHOTO PETJIAMEHTA;

B) TMepedYeHb JOKYMEHTOB, HEOOXOAWUMBIX IS TIPHUHSTHS PEIICHHS O
MPEIOCTABIICHUN TOCYJIapCTBEHHOW YCIYTH, B TOM YHCJIE TEpeYeHb JTOKYMEHTOB,
KOTOpBIE OpPTaH ONEKH M IMOTICYUTEIICTBA MOJYYUT B PaMKax MEKBEIOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aUMOJICHCTBUS B ClTydae, €CIU 3assBUTEIIb HE MPEACTABUT TaKHUE
JIOKYMEHTBI 110 COOCTBEHHOW WHUITUATUBE;

r) oOpas3ibl opopMiieHUsT U TPpeOOBaHUS K JOKyMEHTaM, HEOOXOIUMBIM JIJIsi
MIPEIOCTABIICHUS TOCYAAPCTBEHHOU YCIIYTH;

n) aapeca, rpadguk paboThl, HOMepa TenepOHOB, agpeca MHTEPHET-CANTOB U
AJIEKTPOHHON TMOYTHl OpraHW3aliii, B KOTOPBIX 3asfBUTEIh MOXET TOJYyYUTh
JIOKYMEHTBI, HEOOXOAMMBIE JUTsI PEIOCTABICHHSI TOCY/IAPCTBEHHOMN YCIyTH;
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€) OCHOBaHUs U yCIIOBUS MPEJOCTABICHHS TOCYJaPCTBEHHOM YCIIyTH;

’K) OCHOBaHUS JUIsl OTKa3a B MPEAOCTABICHNUU TOCYAapCTBEHHON YCIIYTH;

3) OCHOBaHUS JJIs MPEKPaIECHUS TPEIOCTABICHUS TOCYAapCTBEHHOU YCIIyTH;

M) TOPSAJOK TOJYYeHHs] KOHCYJbTallMid IO BONPOCAM MPEIOCTABICHUS
rOCyapCTBEHHOW YCIIYTH B OPraHe OMEKH U MONEYUTENIbCTRA;

K) TOpSJIOK OOKaJIOBaHUS PEIICHHUM, ACHCTBHM WU Oe3ACHCTBUS oOpraHa
OTIEKH M TIOTIEYUTEIBCTBA, €r0 JOJKHOCTHBIX JIHII.

1.3.21. Ha Equnom nopTtane pa3meraercs ciaeayromas HHPOpMaIins:

1) ciocoObI peIoCcTaBIeHUS YCIYTH;

2) mepeyeHb  HOPMATHMBHBIX  MPAaBOBBIX  aKTOB,  HEMOCPEICTBEHHO
PETYIUPYIOLIUX NPEIOCTABICHUE YCIYTH;

3) wucuepnblBarOIIMII  MEepeYeHb  JOKYMEHTOB,  HEOOXOAUMBIX I
IPEIOCTaBIICHUS! TOCYAApCTBEHHOM yCIIyTH, TpeOOBaHUS K OPOPMIICHHIO YKa3aHHBIX
JNOKYMEHTOB, a TaK JK€ IEpEeYeHb JOKYMEHTOB, KOTOpPBIE 3asBUTEIb BIIPaBE
IPECTaBUTh 10 COOCTBEHHOM MHUIIUATHBE;

4) kareropus 3asBUTEJIEH, KOTOPHIM MPEAOCTABIISIETCS YCIIYTa;

5) cpok peIoCcTaBIIEHUs TOCYTaPCTBEHHOM YCIYTH;

6) onucaHue pe3ynbTara MpeloCTaBICHUs YCIYTH;

7) cBeleHHs O BO3ME3IHOCTH (0O€3BO3ME3IHOCTH) IPENOCTABIICHUS YCIYTH,
IIPABOBBIX OCHOBAHMAX M pa3Mepax IIaThl, B3UMaeMOU ¢ 3asBUTeNs (€ciu yciayra
NPEIOCTABIISICTCA Ha BO3ME3THON OCHOBE);

8) MCcUepIbIBAIOIINNA [TepEeYeHb OCHOBAHHUM NIl TPUOCTAHOBJIEHUSI MJIM OTKa3a
B MIPE0CTABIIEHUN TOCYAAPCTBEHHOM YCIIYTH;

9) o mpaBe 3asBUTEINA Ha JI0CyAcOHOE (BHECYI€OHOE) 00KaloBaHUE JACHCTBUIA
(Oe3nmeiicTBUSs) U pELICHUN, NPUHATHIX (OCYHIECTBISEMBIX) B XO/€ MPEIOCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

10) dopmbl 3asBieHuit (yBEAOMIICEHUW, COOOIICHHI), HCHOJIb3yeMble IPH
IIPENOCTABICHNUN TOCYJAPCTBEHHON YCIIyTH;

11) cBemeHrs 0 MECTOHAXOXKIECHUHU, KOHTAKTHBIX TenedoHax (TenedoHax s
CHPABOK), aJpecax >JIEKTPOHHOM MouThl, rpaduke paboThl MUHHCTEPCTBA, OPTAaHOB
OIEKH U MOIEYUTENBCTBA.

1.3.22. Wndopmarmus Ha Egunom moprame o TOpsAOKE UM CpoKax
IIPENOCTABIIEHUS TOCYJaPCTBEHHOM yCIyTH HA OCHOBAHUM CBEJEHUM, CONEPKAIIMXCS
B DeiepaibHOM peecTpe, IPeI0CTaBISETCS 3asIBUTENI0 OECIIaTHO.

1.3.23. loctyn k uH(pOpMAIMKA O CPOKaX M MOPSIKE MPEAOCTABICHUS YCIyTH
OCYUIECTBJISIETCS. 0€3 BBIMIOJHEHMS 3asABUTENIEM KaKUX-TM00 TpeOOBaHMI, B TOM
yucie 0e3 HCIMONb30BaHUSA MPOTrpaMMHOTO OOECreyeHHsl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEICTBA 3asBUTEINA TPEOYeT 3aKIIOUEHUS JTUIEH3UOHHOTO WM UHOIO
COTJIallIeHHUS C npaBooOianaresemM IPOrpaMMHOTO oOecrieueHus,
IIPELYCMaTPUBAIOILIETO B3UMAHHE IIJIAThI, PETMCTPALIMIO WJIM aBTOPU3ALMIO 3asBUTEIIS
WIN MIPEIOCTABICHNE UM IIEPCOHATBHBIX TaHHBIX.

2. CTAHIAPT IPEJOCTABJIEHUS TOCYJAPCTBEHHOM YCJIYI'U
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2.1. HaumeHoBaHue rocy1apCTBEHHOM yCJIyIH

YcraHoBIEHUE IMaTpOHAaXXa HaJd COBCPIICHHOJCTHUMHA I[GGCHOCO6HI>IMI/I
rpaxaaHaMH.

2.2. HaumeHoOBaHMe UCIIOJTHUTEIbHOI0 OPraHa BJIACTH M OPraHOB
MECTHOI'0 CAMOYNPaBJIeHUSI MyHHIIMNIAJIbHBIX 00pPa30BaHNii, HENOCPEACTBEHHO
NPeI0CTABIAININX FOCYAAPCTBEHHYIO YCIYTY

2.2.1. IlpenocraBiieHME TOCYIapCTBEHHOM YCIYTH OCYIIECTBIISIIOT OpTraHbl
MECTHOTO  CAMOYNPABJICHUS, HAJCICHHBIE OTICIbHBIMU  TOCYJIAPCTBEHHBIMU
MTOJTHOMOYHSIMU T10 OIEKE U MONEYUTEIbCTBY U MHBIMU ITOJTHOMOYHUSMU B OTHOIIICHUU
COBEPLIECHHOJIETHUX IPAXKJIaH. Henocpencrsennoe IIPENOCTaBIEHUE
rOCYyIapCTBEHHOM YCIYTM OCYLIECTBIISIFOT OpPraHbl ONEKU M IIONEYUTEIBCTBA I10
MECTy JKUTEJIhCTBA WJIM IO MECTy NpeObIBaHUS TpaKJaHWHA, HYXKIAIOIIErocs B
YCTAaHOBJICHHH HaJ HUM MaTpOHaXka.

2.2.2. Ilpm mnpenocTaBiICHUHU TOCYIAPCTBEHHON yCiIyru MUHHCTEPCTBO
OCYILIECTBIISIET METOAMUYECKOE 00ECIIEUeHUE U KOHTPOJIb 3a JESTEIIbHOCThIO OPraHOB
OIIEKH U IIOIICUYUTEBCTBA.

2.2.3. Ilpu mnpeaocTaBlI€HUU TOCYJIApPCTBEHHON YCIYIM OpraHbl OMNEKH H
MOINEYNUTENHCTBA B3aUMOJICMCTBYIOT C:

a) Ynpasinenusmu u otaenamu IIOP nmo MypmaHckoil 00gacTé B 4acTu
IIOJIYYEHHsI CHPABKM, IMOATBEPKIAAIOMIEN TMOJy4eHUE TICHCHM 3asBUTENEM, U
CBEJIEHUS, MOATBEPKIAOMINE (PAaKT YCTAaHOBJIECHUSI MHBAIMIHOCTH, U3 (perepanbHOU
rocyJ1apCTBEHHON MH(POpMAIIMOHHON cucTeMbl «DeaepanbHblil PEECTpP UHBAIUIOBY,
a TaKXKe CBEIEHMs, COJAEpXkallhe PEKOMEHJAlMU IO €ro peaduiuTauuu Win
aOMIUTALINH,

0) Yopasnennem MBJI Poccun mo MypMaHckoil 001acTé B 4acTU MOJIYICHUS
cnpaBKu (CBelleHU) 00 OTCYTCTBHM Yy TPaKIaHWHA, BBIPA3UBIIETO KEJIAHUE CTATh
IIOMOIIIHUKOM, CYAMMOCTH 3@ YMBILUJICHHOE IIPECTYIUICHUE MPOTUB JKU3HU U
3MI0POBbsl TPaXXJAaH ¥ CBEICHUMN, TMOATBEPXKIAIOIIUX MECTO TpeObIBaHUS,
(bakTHYeCcKOro MpoKUBAHUS HA TEPPUTOPUH MypmaHCKON 00JacTH.

B) YmpaBneHuem 1o Bompocam murpaimn YMBJI Poccun mo Mypmanckoii
0o0JaCTM B YacTH TMOJYYEHUs CBEIEHUU O JIMLAX, MPOXUBAIOLIUX COBMECTHO C
3asIBUTEJIEM.

2.3. PesyabTaTt npenocraBjieHus TOCy1apCTBEHHOM yCIyIH

2.3.1. KoHeuHbIM pe3yJbTaTOM NPEAOCTABICHUS TOCYIAPCTBEHHON YCIYI'H
ABJISIETCS HAaNpaBJeHUE (BPYUYCHUE) 3aIBUTEIISIM

- pelieHus1 00 YyCTaHOBJIEHUU NAaTPOHAXKA;

- peiieHust 00 OTKa3€e B YCTAHOBJIEHUU MAaTPOHAXKA.

2.3.2. Pemienue opraHa ONEKM M IONEUYUTETHCTBA OO0 YCTAHOBJIICHHWU WIU
OTKa3e B YCTAaHOBJEHUHM TNaTpoHaka odopmisieTcss B (QopMe NOCTaHOBICHHUS
AJIMUHHUCTpAIIUH.



2.4. Cpoxu npeaocTaBjieHUsI TOCYIAPCTBEHHOM YCJIYI'!

2.4.1. Pemenne 00 yCTaHOBJICHUHU narpoHaxa Jm00 00 oOTkaze B
YCTAaHOBJICHMM TNaTpoOHa)ka MpUHUMAaETCs B TedeHwe 15 pabouux AHEW co aHA
MPE/ICTABICHNUS] B OPraHbl OMEKH U TOMEUUTENTHCTBA T'PAKJAHUHOM, BBIPA3UBIIUM
JKEJTaHUEe CTaThb IOMOIIHUKOM, JIOKYMEHTOB, NPEIyCMOTPEHHBIX HYHKTOM 2.6.3
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErVIAMEHTA.

2.4.2. Pemienue 00 yCTaHOBJICHUH MAaTpOHaXa MO0 00 OTKa3e B yCTAaHOBICHUHU
naTpoHaXa HarpaBJisieTcsl (BpydaeTcs) 3asBUTEIIIO B T€UCHHUE 3 pabouMX THEU CO JTHS
€ro MOJANHUCAHMSL.

2.4.3. MakcuManbHOE BpEMsl OKHMJIaHUS 3asBUTENICH B O4Yepeau NMpH Iojaye
JOKYMEHTOB Ha OKAa3aHHE YCIYTH, MOJYYEHUH PE3yJbTaTOB OKa3aHUs YCIYTHd WIH
JUTSl TIOJTyY€HUS KOHCYJIbTAIIMU HE IOJKHO MPEBBIIaTh 15 MUHYT.

2.4.4. Peructpauus 3asBJICHUS U HEOOXOAUMBIX JIOKYMEHTOB ISt
MPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIIYTH OCYIIECTBISAETCS:

- B T€YEHHUE 15 MUHYT NIpU JIMYHOM NOJ1ay€e 3asBJICHHUS;

- B TeueHue 1 paboyero JHS NpU MOIYYEHHUH 3asBJICHUS MO noyTe (WK B
JIEKTPOHHOM BU/IE).

2.4.5. IlpuoCTaHOBJIEHHWE NPEIOCTABICHUS TOCYJIapCTBEHHOM YCIYrd HE
PETYCMOTPEHO.

2.5. HopmaTuBHbIE IPaBOBbIE AKTHI, PeryJHpyoIue MpeaocTaBIeHue
rocyAapCTBEHHOM YCJAyIr'H

2.5.1. TlpemocraBieHne TOCYJApCTBEHHON YCIyTd OCYIIECTBISAETCS B
COOTBETCTBHH C:

- Koncturynuen Poccuiickon CDez[epaunnl;

- ' paxxnanckum kojziekcom Poccuiickon dDezLepauHHZ;

- ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®d3 «OO6 0oO0mmx MpUHIHAIIAX
OpraHM3aliK MECTHOTO caMOoymnpasieHus B Poccuiickoii denepannmn»’;

- ®enepanbabiM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O nopsigke paccMOTpEHHS
oOpaienuii rpaxaan Poccuiickoit ®enepanun»’;

- ®enepanpHbiM 3ak0HOM 0T 27.07.2006 Ne 152-03 «O mnepcoHaIbHBIX
JTaHHBIX»’;

- OenpepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPENOCTABJIEHNUS TOCYIAPCTBEHHBIX U MYHUIUIAIBHBIX YCIyT»®;

- TpuKa3oM MUHHUCTEpPCTBA 3APABOOXPAHEHUS M COLMAIBHOTO Pa3BUTHS
Poccuiickoit ®epepanimu ot 05.05.2012 Ne 502 «OO0 yTBEep>KIEHUU TOPSIKA
CO3AHHS M IESTETBHOCTH BPaueOHOH KOMICCHH MEINIIMHCKOM OPTraHH3aIimy ;

! «Cobpanue 3akoHOaTenbCTBa Poccuiickoit denepanumy», oT 26.01.2009, Ne 4, c1.445.

2 «Cobpanue 3akoHOAaTeNbCTBA Poccuiickoit @enepanum», ot 05.12.1994, Ne 32, ¢1.3301; o1 29.01.1996, Ne 5, cT.
410; o1 03.12.2001, Ne 49, ct1. 4552; o1 25.12.2006, Ne 52, c1.5496.

8 «Cobpanue 3akoHOAaTeNbCTBA Poccuiickoit @enepanum» ot 06.10.2003, Ne 40, ct. 3822.

4 «Co0Opanue 3akoHOAaTENbCTBa Poccuiickoit @eneparum», ot 08.05.2006, Ne 19, c1. 2060.

> «Cobpanue 3akoHoaarenscTBa Poceniickoit @enepamumy», ot 31.07.2006, Ne 31 (11.), cr.3451.

6 «Cobpanue 3akoHOHaTeNbCTBa Poccuiickoit @eneparumy», ot 02.08.2010, Ne 31, c1.4179.


consultantplus://offline/ref=BCC3A77268651035DBC7C8CA1C8DD2B604FC772C45E511BC25A7C2DA5D252D91B199A1D6F3923347RFTBM
consultantplus://offline/ref=BCC3A77268651035DBC7C8CA1C8DD2B604FC77274DE111BC25A7C2DA5D252D91B199A1D5RFT4M
consultantplus://offline/ref=BCC3A77268651035DBC7C8CA1C8DD2B604FF7D2F44EB4CB62DFECED8R5TAM
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- 3akonoM Mypwmanckoit obmactu ot 17.12.2009 Ne 1177-01-3MO «O
HAJICJICHUH OPraHOB MECTHOTO CaMOYIpaBJ€HUS MYHHUIIMIAIbHBIX 00pa3oBaHUM CO
CTaTyCOM TOpPOJCKOrO OKpyra ¥ MYHULHUIAIBHOTO paioHa OTAEIbHBIMU
rOCyJapCTBEHHbIMU TIOJIHOMOUUSIMU IO OINEKE U TOINEYUTENbCTBY W HHBIMU
IIOJJTHOMOYHUSMH B OTHOIIEHHH COBEPLIEHHOJIETHUX IPAKIan»®;

- mnocraHoBiieHHeM IIpaButenbctBa MypmaHckoi o6smactu ot 16.04.2013
Ne 192-TIIT «O mopsiike B3aMMOACHCTBUS OPraHOB TOCYIApCTBEHHOW BIIACTU H
OpraHOB MECTHOT'O CaMOYIIPABJIEHUS B JIEATEIIBHOCTH MO OIEKE U MONEYUTENIbCTBY B
OTHOLIEHNHN COBEPIICHHOICTHNX MPa/IaH B MypMaHCKOi 061acTin’;

- moctaHoBieHueMm IlpaBurennrctBa Mypmanckoit obmactu ot 04.09.2015
Ne 383-IIII «O6 yTBepkACHHM MOPSAKA MPEIOCTABICHUS COLUAIBHBIX YCIyT B
dopMe COIHATBHOTO 0OCITYKHBAHUS HA TOMY» ;

- mocta”oBieHueM IlpaBurennctBa Mypmanckoit obmactu ot 26.04.2016
Ne  191-11I1/4 «OO6 yTBepKI€HUM TOPSAKA YCTAHOBJICHUS TMaTpoOHa)Xa Haj
COBEPIICHHOIETHUMH JICeCIIOCOOHBIME MPaXIaHaMu B MypMaHCKOii 06macTiy

- HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.5.2. TlepeueHb HOPMATUBHBIX TMPABOBBIX AaKTOB, PETYJIUPYIOUIUX
IPEIOCTABIEHUE TOCYAAPCTBEHHOM Yyciayru (C YKa3aHUEM HX pEKBU3UTOB U
HUCTOYHUKOB O(PUIMAIBHOTO OMyOJMKOBaHMS), YKa3aHHbIM B myHkTe 2.5.1
HACTOSIIET0 AJMUHUCTPATUBHOTO pErjamMeHTa, pa3MeniaeTcss Ha OQUIUaIbHOM
MHTEpHET-caiiTe MuHuCcTEepCTBa, B (penepanbHOM peecTpe v Ha EquHom mopTaite.

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX VISl IPEI0CTABJICHUSA
rocyAapCTBEHHOM YCJIYI'H

2.6.1. JInsg mocTaHOBKM Ha YYET TpaK/IaH, HYXKIAIOIIUXCS B YCTAHOBJIICHUHN HaJl
HUMHU TIATPOHAXKA, HEOOXOIUMBI CJIETYIONTUE JOKYMEHTHI:

a) 3asBieHUe 00 yctaHoBiaeHun narponaxa (IIpunoxenune Ne 5, 6);

0) Komusi TOKyMEHTA, MOJTBEPKIAAIONIETO MECTO MpeObIBaHMs, (aKTHIECKOTO
MPOKMBAHMS Ha TeppUTOpUU MypMaHCKoM 00acTu;

B) CHpaBKa, MOJATBEPKAAIONIas IMOJyYeHHWEe W pa3Mep IEHCUHU, BBbIJIaHHAS
TepputopraibHbiM opraHom Ilencuonnoro ¢onna Poccuiickoit ®deneparuu wim
WHBIMU OpTaHaMH, OCYIIECTBIISIONIMMHI IEHCUOHHOE 00€CTIeUueHNUE;

') KOIUU CIPaBKH, MOATBEPKIAIONICH (aKT YCTAHOBJICHUS WHBAJIUIHOCTH, U
WHIWBUIYyAIbHOH TIPOTrpaMMbl  peaOdWINTAMK WM  a0WIHTAMK  WHBAIHUJA,
BbIZJaBaeMble  (pemepaibHBIMH  TOCYAAPCTBCHHBIMH — YUPSKIACHHSIMU  MEIHUKO-
COIMAJIBHON OKCIEPTHU3bI, TPHU HAIMYUU (B CiIydae OTCYTCTBHS CBEICHHUU 00
WHBAJIMIHOCTH B peIepaIbHOM peecTpe HHBATUIOB);

1) B Cllydae €CIM TpaXJAaHWH HE HMEET CIHpaBKH 00 YCTaHOBJICHUHU

" «Poccuiickas razeray, ot 22.06.2012, Ne 141.
8 «MypMmaHCcKuit BeCTHUK», oT 16.12.2009, Ne 242/1.

OnekTpoHHBINH OroyuteteHs «COOPHHUK HOPMAaTHBHBIX IIPaBOBBIX akToB [yOepHaTopa MypmaHcKod o007acTH,
[IpaButenscTBa MypMaHCKOH 007acTH, WHBIX HCIOJHHUTENBHBIX OPraHOB TOCYJapCTBEHHOW BiacTH MypMaHCKON
oGmactuy http://www.gov-murman.ru, 24.04.2013.

10 (Anextponnsiii Gromnerens [IpasurenscrBa Mypmanckoii o6macti» http:/www.gov-murman.ru, 08.09.2015.
1 «Onextponnsiii Gromnerens [pasurensctea MypManckoii o6macti» http:/www.gov-murman.ru, 29.04.2016.
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WHBAJIMTHOCTH, - BBIITUCKA U3 MPOTOKOJIA PEIICHUST BpaueOHOW KOMUCCHH, BhIJaHHAS
MEIUIMHCKOM OpraHu3alue B COOTBETCTBMM C IMpUKa3oM MMHHCTEpCTBA
3IpaBOOXPAHEHUS U cOlMalibHOTO pa3BuTusa Poccuiickoin @enepanuu ot 05.05.2012
Ne 502H, 0 cocTosiHUU 370pOBbS TPaXAAHWHA U €r0 HYXJIAE€MOCTH B MOCTOPOHHEU
MOMOIIH (JIEUCTBUTENIbHA B T€UEHUE 6 MECSIIEB CO JIHA €€ BbIJauH).

3asBUTENb MPU MMOAAYe 3aABJICHUS JOJHKEH MPEAbSIBUTH MACIOPT WM WHOM
JIOKYMEHT, YyJIOCTOBEPSIOMUN JUYHOCTh. [lpu mnpemoctaBieHMM JOKYMEHTOB
MPEJACTABUTEIIEM  3asBUTEJIS, JIONOJHUTEIBHO  MPEIBABISIIOTCS  JOKYMEHTHI,
MOATBEPAKAAIOIINE MPABO JIEUCTBOBATH OT UMEHHU 3asIBUTEIIS.

2.6.2. [lpy HaMUMK y TpaXKJaHWHA, HY>KJAIOIIETOCS B YCTAHOBJICHUH HAJl HUM
MaTpOHaXKa, OOCTOATENBCTB, KOTOPBIE 3aTPYIHSIOT MPEACTABICHUE HEOOXOIUMBIX
JIOKYMEHTOB, OpraH OIEKM U IIONEYUTEIbCTBA B paMKax MEKBEIOMCTBEHHOIO
B3aMMOJICUCTBHS OOpaImaeTcsl K IMOCTABIIUKY COIHMAIBHBIX YCIYT IS OKa3aHWs
3asIBUTEI0 HEOOXOIMMOM COIMAIbHON MOMOIIU B COOTBETCTBUU C TIOCTAHOBJICHUEM
[IpaButenscTBa Mypmanckoit obsactu ot 04.09.2015 Ne 383-I1IT «O06 yTBepkaeHUH
MOpsiJiKa MPEA0CTABIECHUS COLUATIBHBIX YCIYT B (popMe COIMaibHOTr0 00CTyKMBaHUS
Ha JIOMY».

2.6.3. Jlnsg mOCTaHOBKM Ha YYeT T'pa)KJlaHWHA, BBIPA3UBIIETO KEJIAHUE CTAaTh
MOMOIIHUKOM, U YCTAHOBJICHUS MaTPOHAKa HEOOXOUMBI CIICTYIOIINE TOKYMEHTHI:

a) 3asBJICHHE O Ha3HA4YeHUH ero nmoMoIinHukoM (IIpunoxenue Ne 7);

0) JOKYMEHT, TOATBEPXKAAOMUNA MeCTO mpeObiBaHus, (PaKTHYECKOTO
MPOKUBAHUSI HA TEppUTOpUU MypmaHCKOM 001acTu;

B) clpaBKka 00 OTCYTCTBHM Yy TpakJaHWHA, BBIPA3HUBIIEIO >XEJIAHUE CTaTh
MOMOIITHUKOM, CYJIMMOCTH 32 YMBIIUICHHOE TMPECTyIUICHUE TMPOTUB JKU3HU U
3I0POBBS TpaXkkaaH, BEIJAHHYIO OpraHaMu BHYTPEHHHUX JIE;

I) ClipaBKa ¢ MecTa pabOThl C KpAaTKUM OIHMCAHMEM XapakTepa padoThbl
(KOMaHAMPOBKH, WX TMPOJOJDKUTEIBHOCTh W Apyrue (QakTopbl, KOTOPHIE MOTYT
3aTPyAHSTH JUO0 CrIOCOOCTBOBATH MCIOJIHEHUIO 00SI3aHHOCTEHN MO OCYIIECTBICHUIO
MaTpoHaXka);

1) aBToOuorpadus.

2.6.4. Konuu JTOKyYMEHTOB, yKa3aHHbIe B MyHKTax 2.6.1 u 2.6.3 Hacrosmero
AJIMUHUCTPAaTUBHOTO  pPErjlaMeHTa, MPEAOCTaBISAIOTCA C  OJIHOBPEMEHHBIM
MPEACTABICHUEM OpPUTMHANIOB. B ciydae mpencraBieHUsl 3asiBUTEIIEM HOTapUAIBHO
3aBEPEHHBIX KOMUMU MPECTABICHUE OPUTHHAIIOB JOKYMEHTOB HE TpeOyeTcs.

TekcThl MpeCTaBICHHBIX JOKYMEHTOB JOJKHBI OBITh HAITUCAHBI Pa300PUUBO,
0e3 MOJYUCTOK, MPUIMHUCOK, 3aYEPKHYTHIX CJIOB W HHBIX, HE OTFOBOPEHHBIX B HUX
ucrnpaByieHUi. JIOKyMEHTBI JTOKHBI UMETh PETHCTPAIIMOHHBIM HOMEp U (WIM) AaTy
BBIJIaYH, 3aBEPEHBI MOJMNKUCHI0 YITOTHOMOUYEHHOTO JOJDKHOCTHOTO JIMIA U MEeYaThIo
BBIJIABIIIETO JIOKYMEHT IOPUIAYECKOTO JIUIIA.

2.6.5. 3asBieHue odopMiIseTCS B OJHOM JK3EMIUIAPE - NOJIMHHUKE U
MOANUCHIBAIOTCA ~ 3asABUTEJIEM JIMYHO. B ciydae 3amojgHEHHs]  3asBIICHUS
JOJDKHOCTHBIM ~ JIMIIOM OpraHa OMNEKHM ¢ TONEYUTENbCTBA TEKCT 3asiBIICHHS
3aUUTHIBAETCS 3asIBUTEIIIO, TIOCJIE YETO 3asIBUTEIb MIPOCTABIISAET JTUYHYIO MOIHUCH.

2.6.6. 3asBieHUE U JOKYMEHTHI, YKa3aHHbIE B MOAMYHKTaX «0» - «B» IYHKTa
2.6.1 u myHkre 2.6.3 HacTOsAMIETO0 AJIMUHUCTPATUBHOTO PErJIAMEHTa, MOTYT OBIThH
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IpEJCTaBICHBl B OpraHbl OMNEKM U TIONEYUTENIbCTBA B (OpME DIIEKTPOHHBIX
JIOKyMEHTOB B COOTBETCTBHUM C TpeOOBaHUSIMU TMyHKTa | TOCTaHOBIIEHUSA
[IpaButensctBa Poccutickoit ®enepanuu ot 07.07.2011 Ne 553 «O mnopsiake
oQOopMJICHUS U TPEJICTABIICHUS 3asBJICHUN M MUHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPENOCTaBIICHUsI TOCYAApPCTBEHHBIX M (WJM) MYHUIMIAIBHBIX YCIYT, B QopMme
AJIEKTPOHHBIX JIOKYMEHTOB», C HUCIOJIb30BAHUEM DJIEKTPOHHBIX HOCHUTENICH U (WIIH)
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ceTel 00IEro Mojib30BaHUs.

2.6.7. OOs3aHHOCTH TO TMPEJOCTABICHUIO JOKYMEHTOB, VyKa3aHHBIX B
NOJIYHKTaX «a», «I» MyHKTa 2.6.1, MOOMyHKTax «a», «I», «1» MNOyHKTa 2.6.3
HACTOAIIETO AJMUHUCTPATUBHOTO PEIrlaMeHTa, BO3JIOKEHA Ha 3asBUTEIIS.

JIOKyMEHTBI, yKa3aHHbIE B TMOAMYHKTaX «0», «B» W «I» MyHKTa 2.6.1,
MOJAIYHKTaX «0» M «B» MyHKTA 2.6.3 HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErIaMeHTa,
3aMpanIuBalOTCs OPraHOM OIEKU U IMOINEYMUTENICTBA B COOTBETCTBYIOIIMX OpraHax,
NOJIBEIOMCTBEHHBIX MM OpraHH3alUsAX, B PAaCHOPSIKEHUHU KOTOPBIX HaXOIATCA
JNaHHbIE  JOKYMEHThl  (CBEIECHMs, CoOjAep)Kalluecs B  HUX), B  IOPAIKE
MEXBEJOMCTBEHHOT0 HH(OPMALMOHHOIO B3aUMOJAEHUCTBUS, B TOM YHCIE, NpU
HAJIMYUM TEXHUYECKOH BO3MOXKHOCTHU, B 3JIEKTPOHHOM BHJE C HCIOJIb30BAHUEM
CUCTEMBI MEKBETOMCTBEHHOIO 3JIEKTPOHHOT'O B3aUMOICICTBUS B CIy4ae, €Cu TaKue
JIOKYMEHTBI HE OBbLIIM MIPEICTABIICHBI 3aBUTENIEM 110 COOCTBEHHON MHULIUATHBE.

2.6.8. 3asgBneHne W JOKYMEHTBHI, yKa3aHHble B IyHKTax 2.6.1 m 2.6.3
HACTOSIIET0 AJIMUHUCTPATUBHOIO PErjlaMeHTa, MOTYT OBITh HaIlpaBi€Hbl B OpraH
OIEKHU U TMOIMEYUTENbCTBA MO nouTe. OOs3aHHOCTh MOATBEPKACHUS (PaKkTa OTIPABKU
JOKYMEHTOB BO3JlaraeTcsi Ha 3asBuTeNsd. Komuu JOKYMEHTOB, HANpPaBICHHBIX IIO
HIOYTE, TOJIKHBI OBITh 3aBEPEHBI HOTAPUAIBHO.

2.6.9. 3asgBneHne W JOKYMEHTBHI, yKa3aHHble B nyHKTax 2.6.1 um 2.6.3
HACTOALIETO0 AJIMUHUCTPATUBHOTO perjaMeHTa, MOTYT OBbITh IMPEACTaBICHBI Yepe3
IIPEICTABUTEIIS 110 JOBEPEHHOCTH.

2.6.10. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH MPEIOCTABICHHBIX 3aSBUTEIEM
JOKYMEHTOB BO3J1araeTcsl Ha 3asBUTEJIS.

2.6.11. 3anpemaercst TpeOOBaTh OT 3asIBUTEIIS:

- IPE/ICTaBICHUE JOKYMEHTOB U MH(POPMALIMH WM OCYILECTBIECHUE IEUCTBUM,
MPEICTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMM aKTaMH, PETYJIMPYIOIIMMUA OTHOUIEHUS, BO3HUKAIOIIME B CBA3U C
MPEIOCTABIEHUEM TOCYAAPCTBEHHON YCIIyTH;

- TMIPE/ACTABJIICHHE JOKYMEHTOB U WH(OpPMAIUU, KOTOPbIE B COOTBETCTBUM C
HOPMATUBHBIMU I1paBOBbIMU akTamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
MPaBOBBIMHM aKTaMu MypMaHCKOM 001aCTH M MyHUITUTIATHHBIMUA TPABOBHIMU aKTAMHU
HaXOoJATCA B PACHOPSKEHUN OPTaHOB, MPEJOCTABIISIIOIIUX TOCYIaPCTBEHHBIE YCIIYTH,
OpraHoOB, MPEAOCTABISIONIMX MYHHIIUNAIbHBIE YCIYTHM, WHBIX TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO  CaMOYIpaBJICHHUA JIMOO  TMOABEIOMCTBEHHBIX
rOCyAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPAaBJIEHUs OpraHu3alluil,
YYaCTBYIOIIHUX B MPEIOCTABICHUH FOCYIapPCTBEHHBIX WJIM MYHULIUMIAIBHBIX YCIYT, 32
UCKJIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTbu 7 DefepalibHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3aluu MpeAoCTaBIECHUs TOCYAAPCTBEHHbIX U
MYHUIUTIAIBHBIX YCIYyT»;
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- TpENCTaBiICHHUS JOKYMEHTOB U HWH(pOpMAnuu, OTCYTCTBHE U (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJINCH MPU NEPBOHAYATIBHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIPEIOCTaBICHUSI TOCYIapCTBEHHON YCIyTrH, Tu00 B
MPEAOCTABICHUA  TOCYHApCTBEHHOM  YCIyTH, 33  HCKIIOUYCHHEM  CIIy4acs,
MPEAYCMOTPEHHBIX IMTyHKTOM 4 yactu 1 ctateu 7 @eaepalibHOro 3aKOHa,;

- OCYILECTBIICHUS JEUCTBUI, B TOM YHCIIE COTIACOBAHUM, HEOOXOIUMBIX IS
NOJIYYEHHUS] TOCYAAPCTBEHHOW YCIYIM M CBA3aHHBIX C OOpallleHHEM B HHbIE
rOCyJapCTBEHHBbIE OPraHbl, OpraHbl MECTHOIO CaMOYIpaBJIEHHS, OpraHU3alud, 3a
UCKIIIOYCHHEM TIOJIyY€HUs YCIAyr M TOJY4YeHHs JOKYMEHTOB M HH(OpMaInu,
NPENOCTABISIEMBIX B PpE3YyJbTaTe NPEIOCTABICHUS TAaKHX YCIYT, BKIOYEHHBIX B
NepeyYeHb YCIIYT, KOTOpBIE€ SIBJIAIOTCS HEOOXOIUMBIMU U OOSA3aTEIbHBIMU JIIS
MPEAOCTABICHNUA  TOCYJAapCTBEHHBIX  YCIYr  HUCIHOJHUTENBHBIMU  OpraHaMH
rocyapCTBEHHOW BIacTU MypMaHCKOW 0OJacTH, YTBEPKICHHBIA MOCTAHOBICHUEM
[IpaButenscTBa MypmManckoit oomactu ot 20.04.2011 Ne198-I1I1.

2.6.12. B cnywae ecnu 3asBieHHWE (€ro CKaH-KOMWs) HANpPABICHO B
ANEKTPOHHON PopMe MOCPEACTBOM DJIEKTPOHHOM MOYTHI, 3aABUTENb MPU 0OpaIlleHUN
B OpPI'aH OINEKH U MOMEUYUTEIbCTBA JOTIOJHUTEIBHO JIMYHO MPEICTABISAET JOKYMEHTHI,
HEOOXOAMMBbIE I MPEAOCTABICHUA TOCYAAapCTBEHHOW YCIYTH, YyKa3aHHbIE B
NOANYHKTE «I» IyHKTa 2.6.1 W mnoanyHkre «r» ImyHKTa 2.6.3 HACTOSILIETO
AJMUHHUCTPATUBHOTO PErjaMeHTa, B TEUEHHE 5 pabouux JHEHW cO JHs HalpaBlICHUS
3asIBJICHUS.

2.7. IllepeyeHb OCHOBAHMIA /17151 0TKAa3a B IpUeMe JOKYMEHTOB, ISl
MPUOCTAHOBJICHHUS U (MJIM) 0TKAa3a B MPEI0CTABJIEHHUS TOCYIaPCTBEHHOM yCIyrH

2.7.1. OcHOBaHMEM ISl OTKAa3a B IPUEME TOKYMEHTOB SIBJISIETCS:

- HEeNpEeJCTaBIEHUE JOKYMEHTOB, 00S3aHHOCTh MO MPEAOCTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asBUTETIS;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
noapasjaene 2.6 HacTosAmero AJIMUHUCTPATUBHOTO PETJIaMEHTAa.

2.7.2. OcHOBaHMEM M1 OTKa3a B IMPUEME K PACCMOTPEHUIO JOKYMEHTOB B
AIIEKTPOHHOM BU/IE SIBIISIETCS:

- OTCYTCTBHE JIEKTPOHHOM MOAIHICH;

- eclli B pe3yibTare TMPOBEPKU HJIIEKTPOHHON TMOAMNHUCH, BBISBICHO
HecoOmoienne ycraHoBleHHbIX DenepanbabiM 3akoHOM OT 06.04.2011 No 63-03
«O0 2IeKTPOHHON TOANUCHY» YCIOBUM MIPU3HAHUS €€ JeHCTBUTEIHLHOCTH;

- HaJIW4YMUe TOBPEXIEHUN (Qaila, HE MO3BOJSIOMIUX MOIYYUTh JOCTYN K
uHbopMalluy, CcoJepKalieiics B JOKyMEHTE, CpeICTBaMU IPOTrPaMMHOIO
o0ecrniedeHus, HaXOAAIIEerocss B CBOOOAHOM JIOCTYIIE.

2.7.3. OcHOBaHMEM Il OTKa3a B MPENOCTABICHUU TOCYAAPCTBEHHOW YCIIYT'H
SBJISETCSL:

- MPEJCTaBJIEHHbIE MOJJIOKHBIE JOKYMEHTBl WU JOKYMEHTBI, COJEpXkKallue
HEJI0OCTOBEPHBIE (3aBEOMO JIOKHBIE) CBEICHHUS;

- OTCYTCTBHE Y 3asiBUTEJIS IIpaBa Ha MPEIOCTaBICHUE TOCYIAPCTBEHHON YCIIyTH
B COOTBETCTBUU cO ctaThel 41 ['paxknanckoro koaekca Pocculickoit @enepanuu;
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- YCTAHOBJICHUE TTATPOHAXKA HE OTBEUAET MHTEPECAM 3asIBUTENS — TPAKIaHUHA,
HYKAIOIIETOCs] B YCTAaHOBIICHUH HAJl HUM MMaTPOHAXKA.

2.7.4. HenpencrapieHue (HECBOECBPEMEHHOE IIPEACTABICHHUE) JIOKYMEHTOB
(uadopmanK) opraHaMH W OpPTaHU3AIMSIMH 10 MEXBEIOMCTBEHHOMY 3alpocy He
SIBIIIETCS. OCHOBAHWEM IS OTKa3a B MPEIOCTABICHUH 3asBUTEIIO TOCYAapCTBEHHOU
YCITyTH.

2.7.5. OcHOBaHMS AJisi IPUOCTAHOBIICHUS MPEAOCTABICHUS TOCYJApPCTBEHHOM
yCIyTH OTCYTCTBYIOT.

2.8. Pazmep miiarbl, B3MMaeMOM € 3asiBUTEJIS IPH MPeI0CTABJICHUHN
rocyapCTBEHHOM YCJIYI'M U CIIOCOOBI ee B3MMAHUS

2.8.1. [IpenocraBienne rocyJapCTBEHHOM YCIIYTH OCYIIECTBIISETCS OSCIUIaTHO.

2.8.2. B coorBerctBuM co ctatbeid 22.1 «OCHOB 3aKOHOJATEIbCTBA
Poccuiickoit ®denepanrii 0 HOTapuare», yTBepkIeHHbIX BepxoBHbiM CoBeToM
Poccuiickoit ®enepaunn ot 11.02.1993 No 4462-1, Bblgayua HOTapUAIbHO
3aBEPEHHBIX KOMUN JOKYMEHTOB U HOTapUAIBHO YAOCTOBEPEHHOMN JTOBEPEHHOCTH HA
COBEpUICHUE JICHCTBUN OCYIIECTBISIETCA 3a IUIATy, pa3Mep KOTOPOM YCTaHOBIICH
cratbeil 333.24 HanoroBoro koxekca Poccuiickoit ®denepaunu. ['ocnonumHa 3a
COBEpIIECHUE HOTAPUAIbHBIX JEHCTBUN B3UMAETCSI HOTAPHYCAMMU.

2.9. TpeOoBaHMs K MeCTaM NPeI0CTABJICHUA FOCYIAPCTBEHHOM YCIYyTH

2.9.1. IlpoekTrpoBaHUE W CTPOUTEIHLCTBO WJIM BHIOOp 3JaHUSI (CTPOCHUSA), B
KOTOPOM TUIAHUPYETCSI PACIIOJIOKCHUE OpraHa OMEKHW M IONEYUTEIbCTBA, JOJIKHO
OCYIIECTBIIATHCS C y4€TOM TNEMIEXOAHONW JOCTYITHOCTH JIJIS 3asIBUTEIICH.

2.9.2. 3nanue, B KOTOPOM pAaCIOJOKEH OpraH OINEKH U IOINEUUTENIbCTBA,
JOJDKHO OBITH 000PYA0BAaHO OT/AEIBHBIM BXOJIOM JJII CBOOOIHOTO JOCTYIIA TPaXKIaH.

2.9.3. BXxo/pl B ITIOMEIIEHHS OPTaHOB ONEKH U MONEYUTEIBCTBA JIOKHBI ObITh
o0OpyZOBaHbl ~ TAHAyCaMH, PACHIMPEHHBIMA  MPOXOJIaMH,  TO3BOJSIONIUMU
oOecrieuynTh OECTHpEenATCTBEHHBI JOCTYN HMHBAJWAOB, BKJIIOYAas HWHBAJIUIOB,
HCITIOJIB3YIOIINX Kpeca-KOJSICKU.

2.9.4. UeHrtpanbHble BXOAbl B 3/IaHHSI OPraHOB ONEKUM M IONEYUTEIbCTBA
JOJDKHBL  OBbITh  000pYyJI0BaHbl HMHGOPMAIMOHHBIMU TabJMukaMu  (BBIBECKaMHU),
CoJIep KaIIuMHU CIISTYIOITYI0 HH(POPMAIIHIO:

- HANMEHOBAHKE OpPTaHa ONIEKH U TTOTICYUTEIILCTBA,

- peXUM padOTHI.

2.9.5. Bxon u BBIXOJ U3 TOMEIIECHUNA OOOpPYAYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTeIsIMH.

2.9.6. IlpueM 3asBUTENICH OCYIIECTBISECTCS B OTBEACHHBIX MJIs ATUX LEiei
MTOMETICHUSX.

2.9.7. Hnsa ynoOctBa 3asBUTENEH TIOMEIICHUS [JIsi TIpUeMa 3asBUTENEH
pPEKOMEHIyeTCsl pa3MeniaTh Ha HIDKHEM dTaXKe 3/1aHus (CTPOCHHs) ¢ 000pyI0BaHHEM
MECT JJIsI OKUTaHNs, THPOPMUPOBAHUS U TIpUEMa 3asBUTEIICH.



13

2.9.8. IlomemieHus MAOMKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM
npaBujIaM U HOPMaTUBAM.

2.9.9. [IpucyTcTBeHHBIE MECTA NMPEAOCTABICHUS YCIYTH JOKHBI UIMETh TyaJleT
CO CBOOOJIHBIM JIOCTYIIOM K HEMY 3asiBUTEIICH.

2.9.10. B Mectax oxujaHus AOJDKEH OBITh MPETyCMOTPEH Trapaepod aubo
cCreluaibHble HamoJbHble W (WJIM) HACTEHHbIE BEIIANKU I8 OACKIbl. MecTo
OKUJIaHUS JTOJDKHO HAXOJUTHCSA B XOJUIE WM MHOM CIEUUAIbHO MPUCTIOCOOICHHOM
nomerieHun. J{ms co3manus KOM(POPTHBIX YCIOBHM OKHJAHUS Ha CTONAX (CTOMKAX)
UL TIMChbMa MOTYT pa3MeEIIaThCsl Ta3eThl, JKypHAJbI, TI€YaTHAs MPOIYKIIHS
(Oporrropbl, OYKIIETHI) IO BOTIPOCAM MPEIOCTABICHUS TOCYAAPCTBEHHOM YCITYTH.

2.9.11. Mecrta s uHGOPMHUPOBAHUS, TIPEIHA3HAYCHHBIC IS O3HAKOMIICHUS
3asgBHUTENEH ¢ MH()OPMAIIMOHHBIMU MaTepUaIaMu, 000PyAyIOTCS:

- ”HQOPMAITMOHHBIMH CTCHJIAMU;

- CTYJABSIMU M CToJIaMH (CTOMKaMH JJis THUChMa) JUIsi BO3MOXHOCTH
oQopMIIEHUS JOKYMEHTOB.

2.9.12. Crenasl (BBIBECKH), cojiepxaiiyme uHQOpMaIMIO O MPOIEaype
MPEIOCTaBIIEHUsI TOCYJApPCTBEHHOM YCIyTH, pa3MeIlalTcsi B BECTHOIOJIE OpraHa
OTIEKH U TONECYUTEIHCTRA.

2.9.13. UudopmainmoHHble CTEHJBI, CTOJBI  (CTOWKH) MJIsi  MHUCbMa
pa3MemamTcs B MecTax, 00€CIEeUMBAIONIMX CBOOOJHBIA JOCTYN K HHUM JIHIIaM,
UMCIOIMM  OTPaHWUYCHHS K TIEPSABIKCHHIO, B TOM YHCJIE HWHBaJIUIaM,
MCTIONB3YIOMINM Kpeca-KOJSCKH.

2.9.14. Mecra 11s OXHUAAHUA JIOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM
YCIIOBHSIM JIJISI 3asBUTEICH M ONTUMAJIBHBIM YCIOBHUSAM TSI pabOTHl JOJHKHOCTHBIX
JIVII, OCYIIECTBIIAIOMINX MMPUEM B KOHCYJIbTHUPOBAHNE TPaXkK/IaH.

2.9.15. Mecra oxxugaHus B OU€peIn Ha MPEeI0CTaBICHNE JOKYMEHTOB JOKHBI
ObITh 00O0PYIOBaHBI CTYJIBSIMU (KPECETbHBIMH CEKIMAMH) W (WIM) CKaMbsMU
(6ankeTkamu). KonudecTBO MeCT OKHMJIaHUS OMPEAeNsaeTCsS UCXoas U3 pakTUIeCcKon
HArpy3Ku U BO3MOXXHOCTEH JJI UX pa3MeIIeHus B 3JaHUHU, HO HE MOXKET COCTaBIIAThH
MeHee 2 MECT Ha KaXJ10€ JOKHOCTHOE JIMLO, BEAYyIee MPUeM JOKYMEHTOB.

2.9.16. MecTa st 3aroHEHUS! JOKYMEHTOB 000PYAYIOTCS CTYJIBSIMH, CTOJIAMH
(croiikamu) U oOecreunBarOTCS OOpasllaMy 3aroJHEHUs JOKYMEHTOB, OJIaHKaMu
3asiBJICHUI ¥ pydyKaMu JJig UChMa.

2.9.17. B opraHax omekd W TMOICYUTEIHCTBA OPTAHU3YIOTCS TIOMEIICHUS IS
npueMa 3asBUTENICH, MPEANOYTUTEIFHO B BUIEC OTJACIBHOTO KaOMHETa /ISl BEAYIIETO
IpUeM JOJHKHOCTHOTO JIUIIA.

2.9.18. KabOumner mnpumema 3asgBUTEIICH JODKEH OBITH  00OpYHOBaH
MH(OPMAIMOHHOW TaOIMUYKON (BBIBECKOM) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hammnu, IMEHH, OTYECTBA JIOJDKHOCTHOTO JIUIIA, OCYIIECTBIISIONIECTO MMPUEM.

2.9.19. JlomKHOCTHOE  JIMII0O OpraHa OMNEKW W TONEYHUTENIbCTBA,
OCYIIECTBIISIONIEE TPUEM, 00ECTICYNBACTCS JIMYHON MIACHTU(PUKAIIMOHHON KapTOUYKON
U (WJI1) HACTOJILHON TaOINIKOM.

2.9.20. Mecro misi mpremMa TOCETHTENS JOHKHO OBITh CHAa0XEHO CTYJIOM,
UMETh MECTO JIJIS TMChMa U PACKIIAIKU JOKYMEHTOB.
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2.9.21. B nensx obecriedeHusi KOH(DUIESHIIMAIBHOCTH CBEIEHUI O 3asBUTENIC
OJHUM JOJDKHOCTHBIM JIULIOM OJHOBPEMEHHO BEJIETCS IPUEM TOJBKO OIHOIO
nocerutens. OIHOBPEMEHHOE KOHCYJIbTHUPOBaHME W (WIM) NpPUEM ABYX U Ooiiee
IIOCETUTENIEN HE JAO0IYCKaOTCS.

2.9.22. Opranbl ONEKM M IMOMNEUUTENHCTBA OOECIIEUMBAIOT CO3JIaHUE
WMHBaJIMJaM, BKJIIOYas WHBAJIUIOB, MHCIOJIB3YIOIIUX KPECIA-KOSICKM U CODOaK-
IIPOBOJHUKOB, CIEAYIOUIMX YCIOBUH JAOCTYIHOCTH OOBEKTOB (34aHUM, TOMEIIECHUI)
(mamee - OOBEKTHI) B COOTBETCTBUHM C TpeOOBaHUSIMH, YCTaHOBJICHHBIMU
3aKOHO/IATEJIbHBIMU M MHBIMH HOPMATHUBHBIMU IIPABOBBIMU aKTaMH:

- BO3MOXKHOCTb OECIPENSATCTBEHHOTO JOCTyna K OOBEKTaM, B KOTOPBIX
MPEIOCTABIICTCS TOCYJaPCTBEHHAS YCIIYTa;

- BO3MOXHOCTH CaMOCTOSITEIbHOTO WU C TOMOIIBIO JOJHDKHOCTHBIX JIHII,
IPEIOCTABISIONIMX TOCYJAPCTBEHHYIO YCIYTY, NEPEIBMKEHUS MO TEPPUTOPUHU, HA
KOTOpPOW pACIIOJIOKEHBI OOBEKTHI, B LENIX JOCTya K MECTy IpeloCTaBICHUs
roCyJlapCTBEHHOM YCIYTH, BX0/1a B TaKh€ OOBEKTHI U BBIXO/A U3 HUX;

- BO3MOKHOCTb MTOCAJIKU B TPAHCIOPTHOE CPEJCTBO U BBICAJAKU U3 HETO Mepea
BXOJIOM B O0BEKT, B TOM YHCJIE C UCIOIb30BAaHUEM Kpecaa-KOJSCKHU;

- CONPOBOXKJIEHUE WHBAIMJIOB, UMEIONIMX CTOMKHE paccTpoHCTBa (YyHKIUU
3p€HUSI M CaMOCTOSATEIBHOIO MEPEIBUKEHUS, M OKa3aHWid UM [IOMOIIM Ha
TEPPUTOPUU OOBEKTOB;

- HaAJeXaliee pa3MelleHue oO0OpYyIOBaHHS W HOCUTENed WHGOpMaInH,
HEOOXOIUMBIX JJisi oOecrnedeHus OeCHpensaTCTBEHHOTO JOCTyNa WHBAIHIOB K
OOBEKTaM U  TOCYJAapCTBEHHOW  yciayre, C Y4YeTOM OIpaHHYEHUH  HX
KHU3HECSITSIIbHOCTH;

- AayOnaupoBaHHE HEOOXOAMMOW ISl WMHBAJIMIOB 3BYKOBOM M 3pUTEIBHOU
uH(popMaMu, a TaKKe HaJIUCced, 3HAKOB M WHOM TEKCTOBOM M Tpaduyueckon
uH(pOpMaIUU 3HAKAMH, BBHITIOJHEHHBIMHU peibeHO-ToueYHbIM IpudToM bpaiins,
JIOTIYCK CYypAOIEpeBOIUHMKA U TU(DIOCYPIOTIEPEBOAUNKA;

- JIOMYCK COOaKu-IPOBOJIHMKA HAa OOBEKTHI, B KOTOPBIX MPEIOCTaBISAETCS
rOCy/lapCTBeHHasl ycilyra MpH HaIMYUU JOKYMEHTa, MOATBEPKIAAIOIIETO €€
CIelHaJIbHOE 00yUCHHE;

- OKa3aHue JOJDKHOCTHBIM JIMIIOM, NPEAOCTaBISIONIMM TOCYAAPCTBEHHYIO
yCIyry, WHOM HEOoOXOAMMOW HHBAJIWJIAM IIOMOIIM B MPEOAOJCHUH Oapbepos,
MENIAOIINUX TOIYYCHHIO TOCYJAapCTBEHHON YCIYIM W HWCIHOJIB30BAaHUI0 OOBEKTOB
HapaBHE C APYTUMU JIMIIAMHU.

2.9.23. TpeboBaHuA K MecTaM NPEIOCTaBICHUS TOCYAapCTBEHHOW YCIYTH,
U3NIOKEHHBIE B TyHKTax 2.9.1 - 2.9.22 AJIMUHUCTPAaTUBHOTO periiaMeHTa,
OCYIIECTBISIOTCS C Y4YETOM YCJOBHHA JOCTYMMHOCTH OOBEKTOB, YKa3aHHBIX B
HACTOSAIIEM MMyHKTEe AJMHUHUCTPATHBHOTO PETIaMEHTA.

B ciiydae ecnu momenieHus HEBO3MOYKHO MOJIHOCTBIO MPUCIIOCOOUTH C YUETOM
NOTpEOHOCTE  MHBAIMIOB, OpPraHOM ONEKW M  TIOMEYUTENbCTBA  JOJIKHBI
OPUHUMATBCA MeEpbl Uil OoOecreyeHus] TMPEeAOCTaBICHUS YCIYTH 10 MECTY
KUTEJIbCTBA MHBAIN/IA WX B JUCTAHLIMOHHOM PEKUME.
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2.10. IToxa3aTe i JOCTYNHOCTH M Ka4eCTBA MPEA0CTABICHUS
roCyAapCTBEHHOM YCJIYI'H

2.10.1. CocraB mnokazateneil JOCTYIIHOCTM W KayecTBa IMPEIOCTABICHUS
rOCYJapCTBEHHOM YCIYIM MOJpa3JesAe€TCsl Ha JIBE TPYIIbL: KOJIUYECTBEHHBIE H
Ka4EeCTBCHHBIC.

2.10.2. B rpynny KOJIMYECTBEHHBIX MTOKA3aTeNEH JOCTYITHOCTH BXOMAT:

- BpeMsi 0KUJaHus IPEJOCTaBICHUS TOCYAapCTBEHHOU YCIYTH;

- rpapuk pabOTHI OPraHOB OMEKU U TOMEYUTEIHCTBA.

2.10.3. B 4nciI0 Ka4eCTBEHHBIX IMOKA3aTENIEd JTOCTYITHOCTU MPEIOCTABIIIEMON
YCIIYTY BXOJISIT:

- JIOCTOBEPHOCTh ¥  TIOJIHOTA HWH(pOpMAIMM O  MPEJOCTABIIEMOU
rOCyJ1apCTBEHHOM YCIIyTE;

- TPOCTOTa W SICHOCTh H3JIOKEHHUS HH(POPMAIMOHHBIX W WHCTPYKTHUBHBIX
JIOKYMEHTOB.

2.10.4. B rpymnmy KOJNMYECTBEHHBIX IIOKAa3aTeJed OIEHKHM KadyecTBa
MPEAOCTAaBISIEMON IOCYTAPCTBEHHOM YCIIYTH BXOMAT:

- COOJTIO/ICHHE CPOKOB MIPEIOCTABIICHHUS TOCYAAPCTBEHHOM YCIIYTH;

- KOJIMYECTBO OOOCHOBAHHBIX 3KaJ00;

- KOJIMYECTBO B3aMMOJICHCTBUI 3adBUTENS C JOJDKHOCTHBIMHM JIMLIAMH IPU
MPE0CTaBICHUN IOCYIapCTBEHHOMN YCIIyTH.

2.10.5. K xaueCTBEHHBIM MMOKA3aTEIAM OIIEHKH Ka4eCTBA OTHOCATCS:

- KyJbTypa 00CIIy>KMBaHUs (BEKIUBOCTH);

- KauecTBO  pe3yJbTaTOB TpyAa COTPYIHUKOB  (mpodeccuoHabHOE
MacTepCTBO).

2.10.6. Ilokazarenmu  JOCTYMHOCTH M KAa4yeCTBA  IPEIOCTABIICHUS
rOCyJapCTBEHHOW YCIYyTM M WX 3HAUCHUS TpPHUBEACHBI B MpuioxkeHun Ne 3 K
HacTosAleMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.11. IIpoune TpeOOBaHUA K MPEAOCTABJICHUIO ITOCYIAPCTBEHHOM YCJIYI'H

2.11.1. bnaHku JOKYMEHTOB 3asIBUTENIb MOXKET MOJYYUTh B JICKTPOHHOM BHUJE
Ha Enunom moprane (https://www.gosuslugi.ru).

2.11.2. 3asBnenue B (hopMe dIEKTPOHHOTO TOKYMEHTA JIOJDKHO OBITH TIOJJAHO B
COOTBETCTBUM C TpeOoBaHUsAMU TNyHKTa | mnoctaHoBieHus [IpaButenbcTBa
Poccuiickoit ®@enepanmu ot 07.07.2011 Ne 553 «O mnopsiake odopmiieHus u
OpEJICTaBICHUS  3asBJICHUH W  HMHBIX  JOKYMEHTOB, HEOOXOIUMBIX  JJIst
NPEIOCTaBICHUS! TOCYJApCTBEHHbIX W (WJIM) MYHHULMIAIBHBIX YCIYT, B (Qopme
AIIEKTPOHHBIX TOKYMEHTOB.

2.11.3. IlepeueHb BUIOB 3JEKTPOHHOW MOJMKCH, KOTOPBIE AOIYCKAIOTCS K
UCIIOJIb30BAHUIO TMPU  OOpallleHUH 3a MOJYYEHUEM TOCYAapCTBEHHOM YCIyTH,
OKa3bIBAEMOW C TMPUMEHEHHUEM YCUJICHHOW KBAJIU(DPUIIMPOBAHHON 3JIEKTPOHHON
NOJANMKUCH, UCIOJb3yeMOW B LEIIX IMpueMa oOpalleHHi 3a MOoJdy4YeHUEM
rOCyAapCTBEHHOW YCIyTM U (WJIM) MPEIOCTaBICHUSI TaKOM YCIYrH, OKa3bIBaeMOMl ¢
NPUMEHEHUEM  YCWJIEHHOW  KBaNU(UUUPOBAHHON  DJIEKTPOHHOM  MOJANUCU
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ompezensieTcss TpeOoBaHUAMH 3akoHomatenscTBa Poccuiickoit denepanuu B chepe
MH(OPMAIMOHHOW OE€30MacCHOCTH TpU TMpUeMe OOpallleHud 3a MOJy4YeHUEM
roCyAapCTBEHHOU YCIYTH U (WUJIU) MPEOCTABICHUH TAKOW YCIYTH.

2.11.4. 3agButenb - GU3NUECKOE JHMIIO UMEET MPAaBO UCIOJIb30BaTh MPOCTYIO
AJIIEKTPOHHYIO TMOJINUCh B cllydae, mpeaycMoTpeHHoM myHkToMm 2(1) IlpaBun
OTIpEJICICHHs] BUJOB AJIIEKTPOHHOM MOJAMKCH, UCIOIB30BAHUE KOTOPBIX JIOMYCKaeTCs
npu OOpallleHuH 3a TOJYYEHHEM TOCYJapCTBEHHBIX M MYHUIHUIAIBHBIX YCIYT,
YTBEpXKIAEHHBIX mnocTtaHoBiaeHueM [IpaBurenscTtBa Poccuiickonn ®enepaunu OT
25.06.2012 Ne 634 «O Bumax 3JIEKTPOHHOM MMOAMKMCH, HCIIOJIb30BAHUE KOTOPBIX
JOMYCKAeTCs MPU OOPAILLEHUH 32 MMOJTYYEHUEM T'OCYAAPCTBEHHBIX U MYHHUIIMIIAJIBHBIX
YCILyT».

2.11.5. CocraB [JeHCTBH, KOTOpbIE 3asBUTENb BIPABE COBEPLIUTH B
AJIEKTPOHHOHN (DOpME MpH MOIYYCHUU TOCYAAPCTBEHHOM YCIYTH C MCIHOJIB30BaHUEM
Enunoro noprasna:

- IIOJIy4eHHEe NHPOPMAIIUH O OPSAIKE U CPOKaX MPETOCTABICHUS YCIYTH;

- nocyneOHoe (BHecyneOHOe) oOKalloBaHHWE pEIICHUH W JICUCTBUU
(Oe3neicTBUIT) MPUHATHIX B XOJ1€ MIPEIOCTABICHUS TOCYIAPCTBEHHOM YCIYTH.

3. AIMUHUCTPATUBHBIE ITPOIIE/1YPbI
3.1. O0mue MoJI0KEeHUA

3.1.1. IlpenocraBieHue TOCYJApCTBEHHON YCIyrM BKJIIOYaeT B ceOs
CIIeIyIOLIME aAMUHUCTPATUBHBIE MIPOLIETYPBHI:

- MpUeM JIOKYMEHTOB W pEructpauus 3asBICHUS [JIsl NpeIoCTaBICHUS
roCy1apCTBEHHOM YCIIYTH;

- IPOBEPKA JOKYMEHTOB U HAIPABJIEHNE MEXKBEIOMCTBEHHBIX 3alIPOCOB;

- TpOBEJEHUE OOCIIECAOBAHUN YCIOBUHM JKU3HU Tpa)klIaHWHA, BBIPA3UBILIETIO
YKEJIAHUE CTaTh TOMOIIIHUKOM;

- TPUHATHE penieHusT 00 YCTaHOBJICHHHM TMAaTpoHaXka JHUOO B OTKa3e B
YCTAHOBJICHUH MAaTPOHAXKA;

- BbIJaya (HampaBlieHHWE) pe3yJbTaTa MPEAOCTaBICHUs TOCYAapCTBEHHOM
YCIIyTH.

3.1.2. Tlopsimok ucTpaBiIeHUs JOMYIICHHBIX OMEYaTOK U OUIMOOK B BBIJAHHBIX
B pE3yJbTaTe€ MPEJOCTABICHHUS TOCY/IapCTBEHHOM YCIyrd ITOKYMEHTaxX YKa3aH B
noapaszaene 3.7 HacTosAmero AAMUHACTPATUBHOTO PETJIAMEHTA.

3.2. IlpueM 10KYMEHTOB M perucTpanusi 3asiBJeHHs JJIsl Pe10CTABICHUSA
rocyIapCcTBEHHOMN yCIyIr1

3.2.1. OcHoBaHMEM JjIsl Hayajaa BHITOJIHEHUS aJIMUHUCTPATUBHON MPOLIETYPbI
SBJIETCS TOCTYIJIEHUE B OPraH OINEKHU U MOIEYUTEIBCTBA 3asBJICHNS U JOKYMEHTOB,
yKa3aHHbIX B nyHKTax 2.6.1 wm 2.6.3 HacTtodmero AJIMHHHCTPATUBHOIO
perjlaMeHra:
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— JAO0CTaBJICHHBIX JIMYHO 3aABUTCICM 00 qucepe3 npeACTaBUTCIIA,
— HaIllIpaBJICHHBIX I10 ITIOYTEC;
— IOJIYYCHHBIX B 3JICKTPOHHOM BHJIC.

lIpuem 3asn6nenuss u OOKyMeHmMo8 01 NPedOCMABIeHUsL 20CY0aAPCMEEHHOU
Yeayau npu IUYHOM npueme

3.2.2. JIoMKHOCTHOE JIMII0 OpraHa ONEKU U MONEYUTENIbCTBA, OTBETCTBEHHOE 32
MPEeI0CTaBIEHUE TOCYIaPCTBEHHON YCITYTH:

- yCTaHaBJIMBAET JIMYHOCTh 3asBUTENSl (MPEICTABUTENSI) IyTEM MPOBEPKU
JIOKYMEHTA, YA0CTOBEPSIONIETO JIMYHOCTh WM MTOJTHOMOYHSI MPEICTABUTEIIS

- MPOBEpSIET HAJIWMYME JOKYMEHTOB, yKa3aHHbIX B MyHKTax 2.6.1 wmm 2.6.3
HACTOAIIETO AJIMUHUACTPATUBHOTO PETJIAMEHTa, HEOOXOAUMBIX IS MPEI0CTABICHUS
TOCY/IapCTBEHHOW yCIyTH, M UX HaJjIexkaIiee ohopMIeHHE,

- TIpOBEpsieT TPABWJIBHOCTh 3allOJIHEHUs 3asABICHUS W COOTBETCTBHE
U3JI0)KEHHBIX B HEM CBEJCHHUI MPEACTAaBICHHBIM JTOKyMeHTaM. [Ipu orcyrcTBHM y
3asBUTENS 3al0JHEHHOIO 3asBJICHUS WIM MPU HENPABUIBHOM €ro 3alojIHEHUU IpU
HEOOXOMMOCTH OKa3bIBACT IOMOIIb B 3alI0JIHEHUU 3asBJICHUS,

- [10 pe3yJIbTaTaM IPOBEPKU:

a) MpU YCTAaHOBJICHMM OCHOBAHMUM IJs OTKa3a, yKa3aHHbIX B myHKTe 2.7.1
HACTOALIETO AJIMMHUCTPATUBHOIO PETJIaMEHTa, YBEIOMIISIET 3asiBUTEN O HAJUYUU
OPENATCTBUN ISl NpHEMa JIOKYMEHTOB, Pa3bsCHSAET UX COJEp)KAaHUE U MOPSJIOK
yCTpaHEHHUs, a TakXKe YCIOBUS TMOBTOPHOTO OOpAalIeHUs] B OpraH OIEKH W
MOTEYUTENbCTBA  JUISI  TIPEJOCTABICHUS  TOCYAapCTBEHHOW  YCIyTHW, JieJaeT
COOTBETCTBYIOIIYI0O OTMETKY Ha 3asBICHHM U BO3BpAIlaeT MpEACTABICHHBIC
JIOKYMEHTHI 3asIBUTEIIO;

0) mpu OTCYTCTBUM OCHOBAaHMM MJid OTKa3za, yKa3aHHbIX B myHKTe 2.7.1
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa:

- CBepsieT KOMHHM TPEJCTABICHHBIX JOKYMEHTOB, IIOCIIE WX CBEPKU C
COOTBETCTBYIOIIMMHU OpUTHMHAIaMU (KpOME 3aBEPEHHBIX B HOTApUAJIbLHOM IOPSIJIKE),
IPOCTABJISIET IITAMIT OPraHa ONEKU U MONEUYUTEIbCTBA «KOMHS BEPHA», C YKa3aHUEM
HAaUMEHOBAHUS JIOJDKHOCTU JIMIlA, 3aBEPHUBILErO KOIMHWIO, JIMYHOM MOJIMHUCHIO, €€
paciimpoBKOM W JaTOM 3aBepeHus, MOCIE€ Yero OpUTrMHAIbl JIOKyMEHTOB
BO3BpAIIAET 3asIBUTEIIIO;

- odopmiseT pacnucky o mpueMe aokymeHToB (IIpunoxenue Ne 4) B nByx
IK3EMIUTSIpaxX, OJWH M3 KOTOPBIX TepelaeT 3asBUTENI0, BTOPOM MPHOOMIAET K
IIPEICTABICHHBIM 3asBUTEIEM JOKYMEHTaM;

- TPOW3BOIUT PETHCTPAIMI0 OOpalleHUs: 3asgBUTENs - TpaKIaHUHA,
HY)KJAIOIIETOCs] B YCTAaHOBICHWM HAJA HHUM TaTpOHAXa, B JKypHAJIEe ydeTra Hu
peructpan  3asABJICHWA Ha  YCTaHOBJCHHWE  (MpEKpalleHue) TMaTpoHakKa
(ITpunoskenne Ne 11); 3asBuTenss — TpakJaHWHA, BBIPA3HMBIIETO JKCIAHUE CTaTh
NOMOIIHMKOM, B JKypHaje yuyeTa TpaXJaH, BBIPA3UBIIUX JKEJIaHHUE CTaTh
nomoinHukoM (ITpunoxenne Ne 12).

OO1uit cpoK perucTpaiyu 3asBICHUS U JOKYMEHTOB MPHU JIUYHOM MpUEME He
JOJKEH MpeBbIIaTh 15 MUHYT.
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3.2.3. JIo/KHOCTHOE U0 OpraHa OMEKH U MOMEeYUTeNbCTBA, OTBETCTBEHHOE 3a
OpPEOCTaBIEHUE  TOCYAApCTBEHHOM  YCIyrW,  OCYHIECTBISIET  JajibHEUIIHe
aJIMUHUCTPATUBHbIE  JEUCTBUS B  COOTBETCTBUHM C  aIMHUHHCTPATUBHBIMU
npolenypamMy, yKazaHHBIMH B Tofpasfene 3.3 HACTOAIEro AIMUHHCTPATUBHOTO
perjaMeHra.

Ilpuem 3asa6nenust u OOKyMeHmMO8 0Jis1 NPe00CmMAasileHUs 20CY0apCmMEeHHOl
yeny2u, nROCmynusuwux no noume

3.2.4. B neHb MOCTYIUICHHUS 3asBICHUS U JOKYMEHTOB, HANpPAaBJICHHBIX I10
II04TE, JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 JIEJIONPOU3BOJICTBO, PETUCTPUPYET UX
Y IIepeaeT NOHKHOCTHOMY JIMIY OpraHa ONEKH U ITONEYUTENbCTBA, OTBETCTBEHHOMY
3a MPEIOCTABICHUE TOCYAAPCTBEHHON YCIYTH.

3.2.5. JIoJKHOCTHOE JIMIO OpraHa ONEKH U MONEeUnTEeNbCTBA, OTBETCTBEHHOE 32
IIPENOCTABIICHUE TOCYJAPCTBEHHOW YCIYTH, B JI€Hb IIOJYy4Y€HUS JOKYMEHTOB H
3asIBJIEHUS OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 JEJIONPOU3BOACTBO:

- IPOBEPSIET HAJTMUHME BCEX HEOOXOAUMBIX IOKYMEHTOB, YKa3aHHBIX B ITyHKTax
2.6.1 wm 2.6.3 Hacrosmero AJIMUHUCTPATUBHOTO PETIAaMEHTAa M WX HaJJIe)Kalee
o opMIICHHE;

- TpOBEpPSIET MPABUJIBHOCTh  3aAIIOJIHEHMS]  3asBJICHUS, COOTBETCTBHE
U3JI0)KEHHBIX B HEM CBEJEHUM MPEJCTABICHHBIM JOKYMEHTaM, M IO PE3yJIbTaTam
IPOBEPKHU:

a) MpU OTCYTCTBUM OCHOBAaHUM JIJIl OTKa3a, yKa3aHHBIX B MyHKTe 2.7.1
HACTOALIEr0 AJIMUHUCTPAaTUBHOIO periaMeHTa, B TeueHue 1 paboyero JHS cO JIHSA
PEruCTpaliy 3asBJICHUS U JOKYMEHTOB:

- 3aIIOJIHSET PACIHUCKY-YBEJOMIICHHE O IpUEME JOKYMEHTOB W OTAAET
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a JI€JIONPOU3BOJICTBO;

- TPOU3BOJOUT pErucCTpaluio0 oOpallleHus:: 3asBUTENS - TpaKIaHHUHA,
HYKJIAIOIIETOCsl B YCTAHOBJIEHWM HaJ HUM I[aTpOHAXa, B JKypHAJIE ydyeTa U
perucTpauuy  3asABJIE€HUA HAa  yCTaHOBJeHUE  (NpeKpalieHue)  mnaTpoHaxa
(ITpunoxenne Ne 11); 3asBuTens — TpakJaHWHA, BBIPA3UBIIECTO >KCJIAHUE CTATh
MOMOIIHUKOM, B JKypHaje YydeTa TpaxJaH, BbIPa3UBUIMX IKEJIaHUE CTaTh
nomotnHukoM ([Ipunoxenne Ne 12);

- OCYLIECTBISIET aJMHUHHCTPATUBHbIE JIEUCTBUSI B  COOTBETCTBUU C
nojipasesiom 3.3 HaCTOAMIEr0 AIMUHUCTPATUBHOTO PETJIaMEHTa.

0) Mpu yCTAaHOBJICHWHM OCHOBAaHUM Ul OTKa3a, yKa3aHHbIX B IyHKTe 2.7.1
HACTOALIEr0 AJIMUHUCTPAaTUBHOTO periiaMeHTa, B TeueHue 1 pabouero IHs cO JIHA
pErucTpaluy 3asiBJICHUS U TOKYMEHTOB:

- IOATrOTABIMBAET MPOEKT MUChMa-yBEAOMIICHUS B a/IpEC 3aABUTEINS O HATTMUUU
OPENATCTBUNA I TMPENOCTAaBJICHUSI TOCYIAapCTBEHHOM YCIYyrd C OOBSICHEHHEM
COJIEp>KaHUs BBISBJIIEHHBIX HEIOCTATKOB M MNPEJIOKEHUEM IPUHATH MEPBI MO HX
YCTPaHEHHUIO;

- TepelaeT NPOEKT NUChMA-YBEJAOMIICHHUS C MPUIIOKEHUEM BO3BPAIIAEMBbIX
3aSBUTENII0 JOKYMEHTOB Ha PpPACCMOTPEHUE PYKOBOIAUTENID OpraHa OIEKH U
MONEYUTENHCTBA.
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3.2.6. PykoBoauTenp opraHa OMNEKH W TOMEYUTENIbCTBA B J€Hb MOTYYCHUS
IOPOEKTa TNHCbMa-yBEJOMJICHHS C TPUIOKEHHEM BO3BpAIlaéMbIX 3asBUTEIIO
JOKYMEHTOB OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a IPEIOCTABICHHE
rOCYJapCTBEHHON yCIYrH, paccMaTpUBAaeT, IOANUCHIBAET €ro M IepeaaeT ¢
BO3BpAI[AeMbIMH 3aSBUTENIO JOKYMEHTAMH JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a JIeTIONPOU3BO/ICTBO, AJIsl OTIPABKH 3asIBUTEINIO.

3.2.7. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JIEJIONPOHM3BOJICTBO, B JEHb
MOJy4YeHUs] PACHHCKU-YBEJOMIIGHHSI O TIpUeMe JIOKyMEHTOB WM MHChMa-
YBEIOMJICHHSI B aJIpec 3asBUTENS O HAIMYUU TPEMATCTBUN A MPEIOCTaBICHUS
TOCY/IapCTBEHHOU YCIYTH, C MPHJIOKEHUEM BO3BPAILIAEMBIX 3asBUTENIO JOKYMEHTOB,
pPETUCTPUPYET €ro B KypHaJle PETUCTPAllMU 3asBICHUI WM HaIpaBisIeT B afpec
3asBUTENS 3aKa3HBIM MTOYTOBBIM OTIIPABICHUEM.

3.2.8. JIo;KHOCTHOE U0 OpraHa OMEKH U MOMEeYUTeNbCTBA, OTBETCTBEHHOE 3a
IPEJOCTABIIEHUE  TOCYJapCTBEHHOM  YCIYT'M  OCYLIECTBISET  JAajibHEHIINe
aJIMUHUCTPATUBHBIE  JIEHCTBUS B  COOTBETCTBUM C  aJMHUHUCTPATUBHBIMU
npoueaAypamMH, YKa3aHHbBIMU B mojpazfene 3.3 HacToAlero AJIMHUHHCTPATUBHOTO
periamMeHTa.

Ilpuem 3asa6nenuss u OOKyMeHmMO8 0Jisi NPe0OCMAasileHUs 20CY0aApPCMEEeHHO
yeayeu, NOAY4eHHbIX 8 IeKMPOHHOM 8UOe

3.2.9. B neHb nmomydeHus 3asBICHUAS U JIOKYMEHTOB B JICKTPOHHOU (hOpME TI0
TKC nomKHOCTHOE JIMIIO OpraHa OMNEKHM M IOIEYUTENbCTBA, OTBETCTBEHHOE 34
MPEOCTaBICHNE TOCYJApCTBEHHON YCIYTH, C WCIOJB30BAHUEM MPOTrPAMMHOIO
o0OecrieueHus: OpraHa OMeKu U MONeYUTEhCTBA:

- (opMmupyeT wu3BeHIeHWE O TOJYYCHUH 3asiBJICHUS U JIOKYMEHTOB,
MOJAMKUCHIBACT  YCWICHHOW  KBaJIU(UIMPOBAHHOM  DJIEKTPOHHOM  IMOJIMHUCKIO
YIOJIHOMOYEHHOIO JIMIIAa OpraHa OIEKM M MOINEUYUTENIbCTBA, U OTHIPABISIET €ro
3asIBUTEIIIO;

- TPOBOAUT B TeueHwe | pabodero JHS CO JHSA TOJYyYCHUS 3asBJICHHUS U
JOKYMEHTOB TIPOBEPKY TOJHOTHI W TPAaBWIBHOCTH HX 3allOJIHEHUS, a TakKxKe
JIOCTOBEPHOCTH  DJICKTPOHHOM TMOJMNUCH, KOTOPOW MOAIUCAHbI 3aABJICHUE U
JIOKYMEHTBI, U 110 €€ UTOTaM B J€Hb OKOHYAHHUS POBEPKHU:

a) B Cllyyae HaJW4usl OCHOBAaHUMU JJid OTKa3a, YKa3aHHbIX B NMyHKTax 2.7.1 u
2.7.2 HacTosAIETO AJMUHUCTPATHBHOTO perIaMeHTa:

- (dopMupyeT yBeaoMieHHE 00 OTKaze B MpHUEME JOKYMEHTOB C YKa3aHUEM
OPUYMH OTKaza WM cooOuieHue o0 omubke B cilayyae HEBO3MOXXHOCTHU
pacui@poBaTh JOKYMEHTHI;

- TOJIMHUCHIBAET YCHJIEHHOW KBAJIM(PUIIMPOBAHHON 3JIEKTPOHHOM MOANHUCHIO
YIOJHOMOYEHHOTO JIUIa OpPTaHa OTMEeKH U MOTICYUTENIHCTBA YBEAOMIIEHHE 00 OTKa3e B
preMe TOKYMEHTOB WJIH COOOIIeHHE 00 OITMOKEe U HAIIPABJISIET €T0 3asSBUTEITIO;

0) B ciydae OTCYTCTBHS OCHOBAHMM JJIsi OTKa3a, yKa3aHHBIX B MyHKTax 2.7.1,
2.7.2 HacTosiiero AIMUHUCTPATUBHOTO PETJIaMeHTa:

- BHOCUT B JKypH&JI y4de€Ta M PErucTpaldy 3asBJICHUN Ha YCTaHOBJICHUE
naTpoHa)ka WK >KypHaJl ydeTa rpaxaaH, BIpa3UBIINX KeJaHUE CTaTh MOMOITHUKOM
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3alliCh O MpUEMe 3asBICHHUS U JOKYMEHTOB, HEOOXOJIMMBIX JUJISl MPEIOCTAaBICHUS
rOCyAapCTBEHHON YCIIyTH;

- (dopmupyer yBEeAOMJIIEHME O TIpUEME 3asBICHUS U JOKYMEHTOB,
HOJIUCBHIBAET €r0 YCHUJICHHOW KBaIM(PUIMPOBAHHOW 3JIEKTPOHHON MOJIHUCHIO
YIOJIHOMOYEHHOT'O JIMI[A U HAMPABIIAET €ro 3asBUTEIIIO;

- pacredarblBaeT 3asBJIICHUE U JIOKyMEHTbl (IpU HEOOXOIUMOCTH) U
JANbHEMIINE aIMUHUCTPAaTUBHBIE JEHCTBHUS BBINOJHIET B COOTBETCTBHUH C
aIMUHHACTPATUBHBIMU IIPOLIEAYPAMH, YKA3aHHBIMM B MoApasfene 3.3 HacTOAILIEro
AJMUHHUCTPAaTUBHOI'O PETJIAMEHTA.

MakcUMaJIbHBIM ~ CPOK  MCIIOJIHEHUs  aJMUHUCTPATHBHOM  IIPOLIEAYPHI
COCTaBJISIET 2 pabo4yux JHA CO JHSA MOCTYIUICHUS 3asBJICHUS WU JOKYMEHTOB B
AIIEKTPOHHOM BHJIE.

3.3. [IpoBepka JOKYMEHTOB U HANIPABJICHHUE
MEeKBEOMCTBEHHBIX 3aIPOCOB

3.3.1. OcHoBaHKEM AJI1 Hayaja BBIMOJIHEHUS aJMUHUCTPATUBHOW MPOLIEAYpPHI
ABJIIETCSI OTCYTCTBHE B JJOKYMEHTaX 3asBUTEIII OCHOBAHUU JJISl OTKA3a, YKA3aHHBIX B
nyHkre 2.7.1 HacTosAnero AJMUHUCTPATUBHOTO PErJIAMEHTA.

3.3.2. JIOIKHOCTHOE JIMIIO OpraHa OIEKU U MOIEYNTEIbCTBA, OTBETCTBEHHOE 32
IIPENOCTABIEHNE TOCYJaPCTBEHHOMN YCIIyTH:

- IIPOBOJMT COAEPKATENBHYI) IPOBEPKY JOKYMEHTOB Ha NPEAMET HATUYMS
BCEX  JIOKYMEHTOB M  CBEIEHUW, HEOOXOJUMMBIX A  HPEeIOoCTaBICHUS
rOCyJIapCTBEHHOM YCIIYTH;

- B Clly4ae €CJIM 3asBHUTEJIEM He ObUIM MPEJCTaBIEHbI JOKYMEHTHI, YKa3aHHbIC
B MOJNYHKTaxX «O», «B» M «r» NMyHKTa 2.6.1, moamyHkTax «0», «B» myHkTa 2.6.3
HACTOSIIEr0  AJIMMHHMCTPAaTMBHOIO  PErJaMEHTa, IOArOTaBIMBAET  IPOEKTHI
MEXXBEJIOMCTBEHHBIX ~3allpOCOB O MPEAOCTaBICHUM JIOKYMEHTOB (CBEICHMIA,
COJEp)KalIMXCsi B HUX) M IMepelaeT HX PYKOBOJIUTENIO OpraHa OMNEKu U
NOMEYUTENIbCTBA JIN0O, MPU HATUYUM TEXHUYECKOM BO3MOXKHOCTH (HOPMHUPYET
MEXXBEJJOMCTBEHHBIE 3allpOChl B JJIEKTPOHHOM BHJE, MOJINUCHIBAET YCUICHHON
KBaJIM(ULIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO M HANpPaBIAET UX Yepe3 CUCTEMY
MEKBEJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aMMOJICHCTBUS B COOTBETCTBYIOIIUE OPraHbl U
OpraHu3aluy;

- TPOBOOUT TIPOBEPKY JIOCTOBEPHOCTH IPEAOCTABIEHHBIX 3asBUTEIEM
CBEICHMM O JIMIAX, 3apETUCTPUPOBAHHBIX COBMECTHO C  TPAXKIAHHHOM,
HY)KJAIOIIUMCSI B YCTAaHOBJICHMM HaJ HHUM MaTpOHaXa, M POACTBEHHBIX CBS3IX
MEXIy HHUMH, T[OATOTABIMBAET MPOEKThl MEXKBEIOMCTBEHHBIX 3alpPOCOB O
MPEIOCTABICHUN JOKYMEHTOB (CBEIIEHUM, COIEpKAIMXCS B HUX) M MepelaeT HX
PYKOBOAMTEIIO OpraHa ONEKH M MONEYUTEIbCTBA JIN0O0, MPU HAIMYUHU TEXHUYECKOU
BO3MOXXKHOCTH (DOpPMHpYET MEXKBEIOMCTBEHHBIE 3allpOChl B AJIEKTPOHHOM BHJE,
MOJAMKUCHIBACT YCUJICHHON KBATH(UIIMPOBAHHOW DJIEKTPOHHOW TOMAMHUCHIO U
HaIIpaBJISIET UX YEPEe3 CUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOACHCTBUSA
B COOTBETCTBYIOIIME OPIaHbl U OpraHU3aLH.
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3.3.3. PykoBoauTenb opraHa OMEKH M TOMNEYUTENHCTBA B JEHb IMOTYyUYCHUS
IPOEKTOB MEXBEJIOMCTBEHHBIX 3alIPOCOB OT JOJHKHOCTHOIO JIMIIA OpraHa ONEKH U
HOTIEYUTENIbCTBA, OTBETCTBEHHOI'O 3a IPENOCTABJICHUE TOCYJAapCTBEHHOH YCIIyTH,
paccmMaTpuBaeT  MX, IOJNUCBIBAET W  NepefaeT  JODKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 32 JIEJIONPOU3BOCTBO.

3.3.4. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJONPOU3BOJCTBO, B JEHb
IOJly4YEHUsI OT PYKOBOJWUTENSI OpraHa ONEKW U IONEYUTEIbCTBA IOANMCAHHBIX
MEXBEJIOMCTBEHHBIX 3allpOCOB PETHUCTPUPYET HUX B IJKypHale pErUcTpaluu
UCXOMSIIENH KOPPECHOHACHIIMN M HAIpaBIISIeT 3aKa3HBIM MOYTOBBIM OTIIPABICHUEM
1100 UHBIM CIIOCOOOM, COTJIACOBAaHHBIM C aJI[peCaTaMHu.

3.3.5. B [eHb NOCTYIUIEHHS OTBETOB HA MEXBEIOMCTBEHHBIE 3aIlPOCHI
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JEJIONPOU3BOACTBO, PETMCTPUPYET HX B
KypHajie pEerucTpalud MW MepeJaeT JOHKHOCTHOMY JIMIY OpraHa OIEKH H
MIOTIEYUTENIbCTBA, OTBETCTBEHHOMY 32 IIPEIOCTABJICHNE TOCYTaPCTBEHHOM YCIYTH.

3.3.6. Jlo;KHOCTHOE U0 OpraHa ONEKU U MONEYUTENbCTBA, OTBETCTBEHHOE 3a
IPEOCTABIIEHUE TOCYJApCTBEHHOM YCIyru, B JE€Hb IIOJIy4€HHs OTBETOB Ha
MEXBEJIOMCTBEHHBIE 3alpoChl OT JIOJDKHOCTHOTO JIMLA, OTBETCTBEHHOTO 32
JIEJIONPOU3BOACTBO, JTUOO OTBETOB HAa MEXBEJOMCTBEHHBIE 3alpOCHI, MOJyUYECHHBIE
4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOIO B3aUMOJICUCTBHUS:

- paccMaTpUBAaEeT OTBETHI HA MEXBEJAOMCTBEHHBIE 3alIPOChl U MPUOOIIAET UX K
JTIOKyMEHTaM, MPEeJICTaBJIECHHBIM 3asBUTEIIEM;

- popMupyeT TUUHOE JENI0 3asIBUTENS.

MakcuManbHbId  CPOK HCHOJHEHMS aJIMUHUCTPATUBHOW IPOLEAYPHI IO
IIPOBEPKE JOKYMEHTOB U HAIMPABIECHUIO MEKBEJOMCTBEHHBIX 3aIIPOCOB COCTABIISIET 2
pabouyux JHSA CO JHS PErHCTpaluu 3asdBICHHUS U JOKYMEHTOB, OOS3aHHOCTBH IIO
MPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTETIS.

3.4. IIpoBenenue o00cJieI0OBAHUI YCI0BHI JKM3HHU TPAKIAHNHA,
BbIPA3UBIIEro0 KeJaHHe CTATh NOMOIIHUKOM

3.4.1. OcHOBaHWEM MJIsI Hayaja UCMIOJHEHHS aJMHUHUCTPATUBHOW MPOLIETYPbI
ABJIIETCSI OKOHYAHUE NPOLEAYPbI POBEPKU 3asBJICHUSA U JOKYMEHTOB OT 3asBHUTENS
JNOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a MPEJOCTABICHHE T'OCYJapCTBEHHOU
YCIIyTH.

3.4.2. JIomKHOCTHOE  JIMIO, OTBETCTBEHHOE 32  IPEAOCTABJIECHUE
rOCyJapCTBEHHOM yCJIyrd, B TedeHUe 7 pabouyux AHEH €O JHA PErucTpaluu
3asBJICHUSIT W JOKYMEHTOB, IIPEIyCMOTPEHHBIX IIYHKTOM 2.6.5 HacTosIIero
AJIMUHHUCTPATUBHOIO pErjiaMeHTa, OO0s3aHHOCTh MO MPEIOCTABICHUIO KOTOPBIX
BO3JIO)KEHA Ha 3asBUTENS, MPOBOIUT 0OOCIIEIOBAHUE YCIOBHM KM3HU Tpa)kIaHHUHA,
BBIPA3MBILErO KEJIaHWE CTaTh MOMOIIHUKOM (Jlajgee — akT oOcjelnoBaHusl), B XOJe
KOTOPOTO OMpEeNseTcsl OTCYTCTBUE (HATUYHME) OOCTOSATENBCTB, MPEMATCTBYIOIINX
HA3HAYEHUIO €70 NOMOLIHUKOM.

3.43.  JIOMKHOCTHOE  JMIO, OTBETCTBEHHOE 3a  MPEJOCTaBICHUE
rOCyJlapCTBEHHOM YCIyr'W, MpHU OOCJIEIOBaHUM YCIOBUHM KU3HU TpakIaHUHA,
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BBIPA3UBILIETO YKEJIAHNUE CTAaTh MOMOIIHUKOM, OLICHUBAET JMYHbIE KaUeCTBAa U MOTHBBI
3asIBUTEJNS], CIIOCOOHOCTD €r0 K BBIMOJHEHUIO 00513aHHOCTEN TTOMOIIHUKA.

3.4.4. JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  IPEJOCTABJICHHE
rOoCyJapCTBEHHOW YCIyTH, B TeueHHe 3-X padoumx JOHEH cO JHS MpPOBEICHUS
oOciefoBaHUs TpaXKJIaHWHA, BBIPA3HUBIIETO JKEJAHUE CTaThb IOMOIIHUKOM,
oopmisieT B 2-X 3k3eMIuisgpax akt oocnenoBanus (IIpunoxkenue Ne 8), B koTopoM
yKa3bIBaeT pe3yJbTaThl 00CIEA0BAHMS U OCHOBAaHHBIA HA HUX BBIBOJ O BO3MOXHOCTHU
(0 HEBO3MOXKHOCTH) TpaXkIaHWHA OBITh TTOMOIIIHUKOM, TIOJIUCHIBAECT UX U MEPelaeT
Ha YTBEPKJIEHUE PYKOBOJIUTENIO OpPraHa OMEKH U MOTMEeUUTENbCTRA.

3.4.5. PykoBoauTENb OpraHa ONEKU U MONEUYUTENbCTBA B TeueHue 1 padbouero
JTHSL CO JHS MTOJIYYEeHHS aKTa 00CJIEeI0BaHUs OT JOJKHOCTHOTO JIUIA, OTBETCTBEHHOIO
32 MPEIOCTaBICHUE TOCYAApCTBEHHOW YCIyrd, pacCMaTpUBAeT €ro, yTBEPKIAET U
nepefaeT  JOHKHOCTHOMY — JIMIYy,  OTBETCTBEHHOMY 32  [PEAOCTaBIICHUE
rOCyJ1apCTBEHHOM YCIYTH.

3.4.6.  JIomKHOCTHOE  JMILIO, OTBETCTBEHHOE 3a  IPEIOCTABIICHUE
rOCyJlapCTBEHHOM yCIIyTH, B T€UEHHE 3-X pabouMXx JHEHN cO JHS YTBEP)KIEHUS aKTa
o0ce1oBaHMs uyepe3 JOKHOCTHOE JIMLO, OTBETCTBEHHOE 32 JEJIONPOU3BOACTBO:

- HAmpaBJIA€T OJUH HK3EMIUISIP aKTa O0OCIeOBaHUS 3aKa3HbIM MOYTOBBIM
OTIIPABJICHUEM TPAKIAHUHY, BHIPA3UBILIEMY JKEJIAHUE CTATh TOMOIIHUKOM,;

- BTOPOH 3K3eMIUISIp akTa 00ciae10BaHus NPUOOIIAET K 1Ty 3asBUTENS;

- BHOCHT CBEACHHS O TpakJaHWHE, BBIPA3UBIIEM JKEIaHUE CTaTh
MOMOIITHUKOM, B ypHaJI yueTa Tpaxk/iaH, BRIPA3UBIINX JKETaHUE CTaTh TOMOIIHUKOM
(ITpunoxenne Ne 12).

MakcuMalIbHBIM ~ CPOK  MCIHOJIHEHUS AaJIMHHUCTPATUBHBIX JEHUCTBHUM 11O
IPOBEJCHUIO OOCIIEIOBAaHUS YCIOBHM KWU3HU 3asSBUTENSI, YTBEPXKACHUIO aKTa
oOcJe10BaHMs U HAMPABIICHUIO €0 3asIBUTEIIO COCTABIIAET 6 pabounx AHEH.

3.5. lIpunsATHE pelieHUus1 00 YCTAHOBJICHUH J1M00 00 0TKa3e B YCTAHOBJICHUM
NMaTpPOHAaKa

3.5.1. OcHoBaHMEM JjIsl Hayajaa BHIOJIHEHUS aJIMUHUCTPATUBHOM MPOLIEITYpPbI
ABJISIETCA TOJYYEHUE JOJKHOCTHBIM JIMIIOM OpraHa ONEKHM M TMOMNEYHUTENbCTRA,
OTBETCTBEHHBIM 32 MPEJOCTABICHUE IOCY/IAPCTBEHHOMN YCIYTH YTBEPKJICHHOTO aKTa
00cJiie10BaHus.

3.5.2. IOM>KHOCTHOE JIMIIO OpraHa ONEKH U MOMEYUTENIbCTBA, OTBETCTBEHHOE 3a
MpEeOCTaBICHNE TOCYJAPCTBEHHOW ycCiayru, B TeueHue | paboyero JHsS €O JHS
MOJTYYEHHUsI YTBEPKICHHOTO aKTa 00CIeOBaHUS:

- TMOJTOTaBJIMBACT B 3-X DJK3EMIUISIpaX MPOEKT PEIICHUs] OpraHa ONeKU Hu
HoneyuTeNIbeTBa 00 ycraHoBieHuu mnarpoHaxka (IIpunoxenne Ne 9) mepemaer Ha
MOANUCH PYKOBOJUTENIO OpraHa ONEKU U MONEYNUTENbCTBA;

- MIPU HAJIMYUU OCHOBAHUU MJIA OTKa3a B MPEAOCTABIECHUU TOCYIAapPCTBEHHOM
YCIIYTH, YKa3aHHBIX B TyHKTE 2.7.2 HACTOSIIETO0 AJIMUHUCTPATUBHOTO PErIaMEHTa,
MOATOTABINBAET B 3-X JK3EMIUISIpax MPOEKT PElIeHHs 00 OTKa3e B yCTAHOBIIEHUU
natpoHaxa ([Ipunoxxenne Ne 10) ¢ ykazaHuem nmpuyuH OTKa3a M MEpeaacT BMECTE C
3asBJICHUEM M KOMIUIEKTOM JOKYMEHTOB TIpaXJaHWUHA, HYXKJIAOMIErocs B
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YCTAHOBJICHWM NATPOHAXKA, MEPENAeT Ha NOANMUCH PYKOBOIUTEII OPraHa ONEKH U
MONEYUTEIBCTBA.

3.5.3. PykoBoauTenb opraHa OrneKkd U MONEYUTENIbCTBA B JIEHb MOJIYYEHUS 3-X
HK3EMIUISIPOB MPOEKTa PEUICHUSI OpraHa OMEKH U MOMNEeUYUTENbCTBa 00 YCTAHOBIICHUU
naTpoHaka 10O 00 OTKa3e B YCTAHOBJICHUM TMATPOHaXKa pacCMaTpuBaeT H
MOANMUCHIBAET YKAa3aHHOE PELICHHUE B 3-X IK3EMIULSIpaX, NEPEAAcT UX JOJKHOCTHOMY
JUIly OpraHa ONEKHM M IIONEYUTEIbCTBA, OTBETCTBEHHOMY 3a IIPEAOCTABJICHUE
rOCyJ1apCTBEHHOM YCIIyTH.

MakcumanbHBId CPOK HCIOJHEHUS aAMUHUCTPATHBHOW TMpomenaypsl — 3
pabounx JHEN CO JIHS PETUCTpallMy 3asiBICHUS U IOKYMEHTOB, MPEYCMOTPEHHBIX B
nyHkTax 2.6.1 u 2.6.3 Hacrosiiero AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.6. Brinaua (HanpasJieHHe) 3asiBUTEJIIO Pe3yJIbTaTa NPea0CTaBICHUSA
rocyapCTBEHHOM YCJIyI'H

3.6.1. OcHOBaHuEM /JisI Hayaja UCIOJHEHHS aJMHUHUCTPATUBHOW MPOLIETYPbI
ABJISIETCA TOJYYEHUE JOJDKHOCTHBIM JIMIIOM OpraHa ONEKH M TMOMNEYHUTENbCTBA,
OTBETCTBEHHBIM 3a MPEAOCTABICHUE TOCY/IAPCTBEHHON YCIYTM pEILICHHUS OpraHa
ONEKM U TIONEUUTEIhCTBA 00 YCTAaHOBJICHHM TMaTpoHaXka OO0 00 OTKaze B
YCTaHOBJICHUH MATPOHAXKA OT PYKOBOIMUTEIS OpTraHa ONEKU U MOTICUUTENHCTBRA (J1ajee
— pEIlEHue).

3.6.2. JIomKHOCTHOE JIMIIO OPraHa OMEKH U MOMEUYUTEIBCTBA, OTBETCTBEHHOE 32
MpEeOCTaBICHNE TOCYAapCTBEHHOW YCIyrd, B TeueHHe 3 pabouux OHEH co JHS
MOJIYYEHUs] OT PYKOBOJMTEJSI OpraHa OIMEKU M MOIMEUYUTENbCTBA 3-X JK3EMILISPOB
MOAMUCAHHOTO PEILICHHUS:

- PETUCTPUPYET pEIICHHE B KypHAJle ydyeTa M PETUCTpPallMM 3asBICHUN Ha
yCTaHOBJICHHE (TpeKpalenne) narponaxa (mpuioxenue Ne 11) u 3aBepsieT nevarbro
OpraHa ONeKu U MONEYUTENbCTBRA;

- HaIpaBJISIET TPaXJAaHUHY, BBIPA3UBIIEMY JKEJIIAHUE CTaTh IMOMOILIHUKOM, U
IpaXIaHUHY, HYXIAIOIIEMYCs B YCTAaHOBJIICHMM NATPOHAXXa, 3aKa3HBIM IMOYTOBBIM
OTHPABJIECHUEM WJIU BBIJIAET MOJ POCIHCH OJMH 3K3EMIUISIP PEIICHHUS;

- €CJId 3asBJICHUE TMOJYYEHO B AJICKTPOHHOM BHJIE€ U B HEM ObUIO yKa3aHO Ha
HEO0OXOMMOCTb HANpPaBJICHUS MMPUHSATOTO PEIICHHs OpraHa ONEKH U MONeUYUTeIhCTBA
B (hopMe DJIEKTPOHHOTO JOKYMEHTa - (JOPMHUPYET KOIMHUIO PEUICHUS B AJICKTPOHHOM
BUJI€ (M3TOTABJIMBAET CKAHKOIIMIO), MOJIMUCHIBACT YCUJIEHHONW KBaIU(UIIMPOBAHHOMN
AIIEKTPOHHOMN MOAMKUCHIO YITOJTHOMOYEHHOTO JIMI[A U HAMIPABJISET 3asBUTEINIO;

- IPUOOIIACT K JUYHOMY ey rpakJAaHWHA, HYKIAOLIErocs B yCTAaHOBJICHUU
naTpoHa)xa, BTOPOM IK3EMIUISIP PEIICHHUS;

- BHOCUT CBEJEHUS O HA3HAYCHUU IIOMOIIHUKOM B JKypHal ydeTa u
perucTpanuy 3asBJICHUNM Ha yCTAaHOBJIEHUE (IIPEKpAIlCEHHE) MaTpOHAXa U KypHal
ydeTa TpakJaH, BbIPa3UBIIMX XenaHue cratb nomolnHukoM (IIpunoxenue Ne 11,
12).

MaxkcumanbHbIi CPOK MCIIOJTHEHHS] AAMUHUCTPATUBHOM IIPOLEAYPBI COCTABISAET
3 paboumx JTHSA CO JHS TOJIMUCAHUS PEIICHUS OpraHa OMEKU W MOMEYUTENbCTBA 00
YCTaHOBJICHUH MMAaTPOHAXKA MO0 00 OTKa3e B yCTAHOBIICHWHU MTATPOHAXKA.
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3.7. UcnpaBJjieHue JONYIIEHHbIX ONMEYAaTOK U OMNOOK B BHIIAHHBIX B
pe3yJbTaTe MpeACTABJEHHUS TOCYIAPCTBEHHOM YCIYTrd JOKYMeHTaX

3.7.1. OcHoBaHUEM [JIsl Ha4aJla BBITIOJIHEHUS] aIMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS] OOpallleHUE 3asBUTENSI B OpraH OMEKH U MOIMEYUTENbCTBA C 3asBJICHUEM 00
UCIIPaBJICHUM JOMYIIEHHBIX OIEYaTOK U OIIMOOK B BBIAAHHBIX B pPE3yJIbTaTe
MPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIYTH TOKYMEHTaX.

3.7.2. JIOMmKHOCTHOE JIMII0 OpraHa OMEKHU U MOMEYNTEILCTBA, OTBETCTBEHHOE 32
IPEIOCTaBIIEHUE TOCYAAPCTBEHHOM yCIyTH, B CPOK, HE MPEBBIMIAIONUN 3 pabounx
JTHE ¢ MOMEHTA MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asBJICHMUS, IPOBOJUT MPOBEPKY
YKa3aHHBIX B 3asBJICHUU CBEICHUM.

3.7.3. KpurepueM NpHUHATUSA PELICHHs 1O aJAMUHUCTPATHBHOM mpoLexype
SBJIICTCS] HAIMYUE WJIH OTCYTCTBUE B JOKYMEHTAX OTEYaTOK U OIIHOOK.

3.7.4. B ciny4ae BBbISBICHUS [OMYIIEHHBIX OINEYaTOK W (WIM) OMIMOOK B
BBIJIAHHBIX B pe3yJIbTaTe MPEOCTABICHUS TOCYJApPCTBEHHOM YCIYTH JOKYMEHTaX,
JOJDKHOCTHOE  JIMIIO OpraHa oOINEKH U IONEYUTENbCTBA, OTBETCTBEHHOE 3a
MIPEIOCTaBIIEHUE TOCYIAPCTBEHHON YCIIYTH, COBEPIIACT CICTYIOIINE NCHCTBUS:

- MOATOTaBIMBAaET B 3-X HJK3EMIUIApaX IMPOEKT PEIICHUs opraHa OINEKH U
MOTMEYUTENICTBA O BHECEHWHM M3MEHEHUW B pEIICHHE OpraHa OMNeKu U
MOTIEYUTENHCTBA 00 YCTAHOBJICHUU NaTpoHa)xka JuO0 00 OTKa3e B YCTaHOBJICHHUH
naTpoHaXka U MepeaeT Ha MOMUCh PYKOBOIUTEIO OPTaHa OTIEKH U TOMEYNTENHCTBA
BMECTE C 3asIBJICHUEM,;

- TP HAJIMYUU OCHOBAHWU JJIA OTKa3a B MCIPABJICHUU OICYATOK M OIMIMOOK
MOJIMOTAaBIMBAET B 3-X DSK3EeMIULIpax yBEAOMIIEHHE 00 OTKa3e B HCIPABICHUU
OrMmeyaToK H OmHOOK C yKa3aHWeM TMPUYMH OTKa3a H TepeAaeT Ha IMOANUCH
PYKOBOAMTEIIO OpraHa OMEKH U MONEYUTEIHCTBA BMECTE C 3asBIICHUEM.

3.7.5. PykoBoauTenb opraHa OMeKd W MONEYUTENbCTBA B JIEHb MOJIYYCHHS 3-X
DK3EMIUISIPOB  TMPOEKTA PEIICHHs OpraHa ONEeKd U TOMEUYUTENThCTBA  JTHOO
yBEJIOMJICHHSI 00 OTKa3e B HWCIIPABJICHUM OINEYAaTOK U OMIMOOK paccMaTpuBaeT U
MOJMKUCHIBACT YKA3aHHOE PEIIeHUE B 3-X IK3EMIUISIPax, MepeacT ux JOHKHOCTHOMY
JUIly OpraHa ONEKW M TIOTEUUTEIhCTBAa, OTBETCTBEHHOMY 3a MPEIOCTABICHHE
roCy1apCTBEHHOM YCIIYTH.

3.7.6. JIomKHOCTHOE JIMLIO OpraHa OMEKH U MONeUnTEeNbCTBA, OTBETCTBEHHOE 32
MPEIOCTaBIIEHUE TOCYNAapCTBEHHONW YCIyTH, B TeueHue 3 pabouux AHEW cOo JTHS
MOJTyYeHHUsI OT PYKOBOIMTENS OpraHa OMEKHW M TOMEYUTENCTBA 3-X IK3EMILUISIPOB
MOJIMMCAHHOTO PEIICHUS:

- PETUCTpUPYET pEIICHUE B >KypHaje ydeTa W PEerucTpaiiy 3asBICHUA Ha
yCTaHOBJICHHE (IIPEeKpalleHre) MaTpoHaka M 3aBepseT MeYaTbid OpraHa OMEKH U
MOTICUUTEITLCTBA;

- HaANpaBJIseT TPAKIAHWHY, BBIPA3UBIIEMY >KEJAHUE CTATh MOMOIIHUKOM, H
rpaXJaHUHY, HYXIAIOMIEMYCsS B YCTaHOBJICEHWM TATPOHAXKa, 3aKa3HBIM IMOYTOBBIM
OTTIPABIIEHUEM WJIU BBIJIACT MO POCTIMCH OJIUH AK3EMIUISIP PEIICHHUS;

- €CIId 3asBJICHUE TMOJYYEHO B AJICKTPOHHOM BHJIC€ U B HEM ObUIO yKa3aHO Ha
HEO0OXOIMMOCTb HAMpPaBIICHUS MMPUHATOTO PEIICHHS OpraHa OMEKH U MOTCUYUTEIHCTBA
B (hopMe DIIEKTPOHHOTO TOKYMEHTA - (OPMUPYET KOMHUIO PEIICHUS] B DJIEKTPOHHOM
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BUJE (M3rOTABIMBAET CKAHKOIMIO), TOJIMUCHIBAECT YCUICHHON KBaTH(PUIIMPOBAHHON
JIEKTPOHHOM MOJIHUCHIO YIIOJTHOMOYEHHOTO JIMLA U HAIIPABJISIET 3asBUTEIIIO;

- IpUOOILAET K JINYHOMY JIey IpakJlaHuHA, HY>KJAIOLIEroCsl B YCTAaHOBJICHUU
IIaTPOHAXKa, BTOPOM IK3EMIULIP PELICHMUS;

- BHOCHUT CBEJCHMS O HA3HAYEHUM I[IOMOINHHMKOM B JKypHaJl YyuyeTa Hu
perucTpaly 3asBJICHUN Ha YCTAaHOBJICHUE (IIPEKpallleHUE) NaTpoHaka M KypHall
ydeTa rpakJiaH, BBIPA3UBIIUX JKEJIAHUE CTaTh IOMOLIHUKOM.

MakcumanbHblid CPOK HCIOJHEHUS aAMUHUCTPATHBHOM mnpouenypel - 15
paboyux THEW CO IHS PErUCTPaLUU 3asBICHUS.

4. ®OPMBI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. llopsinok ocymiecTBJICHUS TEKYIIEro KOHTPOJISI 32 COOJIIOICeHUEM H
HCIOJIHEHNEM 0TBETCTBEHHBIMH I0JI’KHOCTHBIMHM JIMIIAMH TOJI0OKeHHU I
aJIMMHHCTPATHBHOIO PErJIaMeHTA U HHbBIX HOPMATHUBHBIX NIPABOBBIX AKTOB,
YCTAaHABJIMBAKIIHNX TPeOOBAHNS K MPEIOCTABJICHHUIO TOCYAAPCTBEHHOM YCJIYIH,
a TaKiKe 32 IPUHATHEM pelleHUil 0TBETCTBEHHBIMHM J0JIKHOCTHBIMY JINIIAMH

4.1.1. Texkyuid KOHTPOJb COOJIFOACHUS W WCIOJHEHUS JTOKHOCTHBIMHU
JUIlaMl  OpPraHOB  OINEKM W  TONEUUTENIbCTBA  MOJIOKEHUM  HACTOSIIEro
aIMUHUCTPATUBHOTO pETJlaMeHTa, HOPMATHUBHBIX IPABOBBIX AaKTOB MypMaHCKOM
00JIaCTU OCYIIECTBIISICTCSI PYKOBOJUTEIEM OpraHa OMNEKH M TMONEYUTEIhCTBA WM
JIMIIOM, €T0 3aMelIatoIIIM.

4.1.2. KoHTpoJb 32 MOJTHOTOM M Ka4€CTBOM MPEAOCTABIEHUS FOCY1apCTBEHHOM
YCIYTH BKJIOYaeT B ceOs MPOBEJEHUE TMPOBEPOK, BBISBICHUE M YCTPAHCHHE
HApYLICHUN TIpaB 3asABUTEJIEN, PACCMOTPEHUE, IPUHITUE PELICHUN W ITOATOTOBKY
OTBETOB Ha OOpaIlleHUs 3asIBUTENCH, CoIepkKalInX KaloObl Ha PEIIeHUs, ACUCTBUS
(6e3nelicTBUE) TOTKHOCTHBIX JIHII.

4.2. Illopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJICHNS NJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBA MPEA0CTABJICHHUS IOCYIAPCTBEHHOM YCJIYI'H, B
TOM YHCJIe OPSAA0K U (GOPMBI KOHTPOJISI 32 MOJTHOTOM U KA4eCTBOM
NPeA0CTABJIEHHS TOCYIAPCTBEHHOMN YCJIYI'!

4.2.1. IIpoBepkH MOJHOTBI M KAayecTBA MPEIOCTABICHUS TOCYJAapCTBEHHOM
yCIYyIM B BHUJAE MPOBEPOK OCYIIECTBIAIOTCS HAa OCHOBAHUU WHIAMBUIYAJbHBIX
MPABOBBIX AKTOB (MPUKA30B) MUHUCTEPCTBA.

4.2.2. TlpoBepku MOTYT OBITH IUIAHOBBIMH (OCYIIECTBISITHCS HA OCHOBAaHUU
MOJTyTOIOBBIX MJIU TOJOBBIX TJIAHOB paboThl MHUHMCTEPCTBA) U BHEIUIAHOBBIMU. [Ipu
IIPOBEPKE MOTYT paccMaTpHUBATBCS BCE BOMIPOCHI, CBSI3aHHBIE C IPEIOCTABIECHUEM
rOCYAapCTBEHHOW YCIyTH (KOMIUIEKCHBIE IPOBEPKH), WM OTAEIIbHBIE BOIPOCHI
(rematnyeckue npoBepku). [IpoBepka Takke MOXKET MPOBOAMUTHCA MO OOPAILEHUIO
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3asBUTEIIS WK IPYTUX 3aUHTEPECOBAHHBIX JIUII.

4.2.3. /Ins mpoBeNeHHS MPOBEPKH IOJHOTHI M KayecTBa IPENOCTaBICHUS
rOCyJapCTBEHHOM YCIYyI'M MUHHCTPp WM JIMLO, €ro 3aMellalonlee, Ha3Ha4yaeT
JOJDKHOCTHBIX JIMLT MUHHCTEPCTBA, OTBETCTBEHHBIX 3a IPOBEIICHHE IPOBEPKH, a
TaKXe OIpEAENseT IEePEUYCHb BOIPOCOB, MOIEKAIINX PACCMOTPEHUIO B XOZE
MIPOBEPKH.

Pe3ynbraThl mpoBepku OQOpPMIISIIOTCS B BHJIE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HECOOTBETCTBUS AJMUHUCTPATUBHOMY PETJIaMEHTY, HapylICHUS
3akoHoAarenbcTBa Poccuiickon denepannu.

AKT MOJIMUCHIBAETCSA JOKHOCTHBIMM JTMIIaMU MHUHUCTEPCTBA, MPOBOIUBIINMU
IIPOBEPKY, MepenaeTcs (HanpaBIeTcs]) PyKOBOIUTEIO MPOBEPEHHOTO OPraHa ONEKU
U TIONEYUTENBCTBA, KOTOPBIM JE€JaeT 3alHuCh O NOJYYEHUH OHK3EMIUIApA aKTa
IIPOBEPKH HA IOCJIEIHEM JIMCTE aKTa U B TEUYEHHE 3 padOuMx JHEW HarpaBisieT
MUHUCTPY WJIH JIUILY, €70 3aMELIAIOIIEMY.

4.2.4. B cnyyae BBIABICHMS HapyIICHUW MpaB 3asBuTelIeii MUHHCTEPCTBO
HalpaBJsIeT PYKOBOJAMUTEIIO OpraHa OINEKHM H IIONEYUTENILCTBA IMUCBMEHHOE
Ipeanucanne 00 yCTpaHEHUH JIOMYIIEHHBIX HAPYIIICHHH.

4.3. OTBeTCTBEHHOCTD J0JZKHOCTHBIX JIMIl OPraHOB ONEKH M NMONeYnTEeIbCTBA 3a
pelienusi u aeiicTBus (0e3aeiicTBre), NPpUHUMAaeMble (OCYlIeCTBIIsiEMbIE) B X0/1€
MPeIoCTABJIEHHUS TOCYIAPCTBEHHOM YCJIYTH

4.3.1. JIOJBKHOCTHBIE JIWIA OPTraHOB ONEKHU U MOMEYUTEIbCTBA, OTBETCTBCHHBIC
3a MPENOCTABICHUE TOCYJAPCTBEHHOW YCIYTH, B TOM YHUCIIEC 32 KOHCYJIbTUPOBAHUE,
HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IIPEIOCTABICHUE TOCYAAapPCTBEHHOM
YCIIyTH, HEPA3TJIAIICHUE MEPCOHATBHBIX CBECHUN 3asIBUTEIICH.

[lepconanbHass OTBETCTBEHHOCTh 3a COONIOACHHUE JOJKHOCTHBIMU JIUIIAMU
OpraHOB ONEKHU U TOIMEYUTEIHCTBA TPEOOBaHUN AJIMHHHCTPATUBHOIO perjaMeHTa
3aKperyieHa B JOJDKHOCTHBIX — perjiaMeHTax  (JOJKHOCTHBIX — WHCTPYKITUSX),
YTBEPKIAEMbIX PYKOBOJUTEIIEM OpraHa ONEKHM U TONEYUTEIbCTBA WM HHBIM
YIOJIHOMOYEHHBIM UM JIUIIOM.

4.3.2. JIOmKHOCTHOE JIMIIO OpraHa OTMEeKU U MONEYUTENbCTBA, OTBETCTBEHHOE 32
MPUEM U KOHCYJIbTUPOBAaHUE TPa)KJaH, HECET MEPCOHAIbHYK) OTBETCTBEHHOCTH 3a
MOJIHOTY, TPAMOTHOCTh U JIOCTYITHOCTh NMPOBEICHHOTO KOHCYJIbTUPOBAHUSI.

JIOMKHOCTHOE JIMII0O OpraHa ONEKUM W MOMNEYUTENbCTBA, OTBETCTBEHHOE 3a
MPEIOCTABJIEHUE TOCYIAPCTBEHHOM YCIIYTH, HECET NMEPCOHAIBHYI) OTBETCTBEHHOCTH
3a IPUEM JOKYMEHTOB JJIsl IPEAOCTABJICHUSI TOCYIapCTBEHHON YCIIYTH, MOATOTOBKY
HEOOXOJIMMBIX JTOKYMEHTOB B XOJI¢ MPEIOCTaBICHHUS TOCYJApCTBEHHOM YCIYrd B
COOTBETCTBHUHU c TpeOOBaHUSIMU AJIMUHUCTPATUBHOTO periameHTa,
3aKOHOJATeNLCTBOM Poccuiickon denepanuu.

JIOJDKHOCTHOE JIMIIO OpraHa OINEKW U TOINEYUTENIbCTBA, OTBETCTBEHHOE 3a
BBIHECECHUE PEIICHUSI O MPEIOCTABICHUU TOCYJapCTBEHHON YCIyr¥, HECeT
MEPCOHAIIbHYIO OTBETCTBEHHOCTh 32 3aKOHHOCTh M OOOCHOBAHHOCTH MPHUHUMAEMBIX
pelIeHui, cOOM0ACHINE CPOKOB, YCTAHOBJICHHBIX HACTOSIIIMM AJIMUHUCTPATUBHBIM
pErIaMeHTOM, 3aKOHOIaTeIbCTBOM Poccuiickoit denepannid.
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JIOMKHOCTHOE JIMII0 OpraHa OMNEKW W TOIMEYUTEIhCTBA, OTBETCTBEHHOE 3a
JIEIONIPOM3BOCTBO, HECET TEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a CBOCBPEMEHHOE
WCITOJITHCHHE JICIIONPOU3BOJICTBEHHBIX IMPOIEAYP B COOTBETCTBHHU C TPEeOOBAaHUSIMHU
AJIMUHHCTPATUBHOTO PETJIaMCHTA.

4.3.3. KoHtpons 3a COOJMIOJEHHEM  IOCIEAOBATEILHOCTH  JICUCTBUH,
ONPEICICHHBIX  aIMUHUCTPATHUBHBIMH  TPOLEAypaMH 110  TPEIOCTaBICHHUIO
TOCYAapCTBCHHOW YCIAYTd H TPHHATHEM PEHICHUH JOJKHOCTHBIMU JIMIIAMH,
OTBETCTBEHHBIMH 3a TPUEM W TOATOTOBKY JOKYMEHTOB, OCYIIECTBISET
PYKOBOJIUTENL OpraHa OINEKH W IONMEYUTEIbCTBA WM WHOE YIOJHOMOYEHHOE WM
JINAIIO.

4.4. TpeOoBaHus K MOPSAKY U (popMaM KOHTPOJIS 32 MIPEI0CTABJIEHUEM
rocyJapCTBEHHOM YCJIYI'H, B TOM YHCJIe CO CTOPOHbI IPAXKIAH,
UX 00beUHEHU M OPraHu3alMi

44.1. KouTpolb 3a MPEIOCTaBICHHEM  TOCYJAapCTBEHHOW  yCIIYTH
VIIOJIHOMOYECHHBIMM ~ OpraHaMM  MECTHOTO  CaMOYIIPABJICHUS  OCYILIECTBIISET
MuHHUCTEPCTBO.

4.4.2. I'paxnane, X OOBEAWHEHUS U OPTraHU3AIMH MOTYT KOHTPOJHUPOBATH
Mpe0CTaBICHNE TOCYIapCTBEHHON YCIIYTH ITyTEM IOIyYeHHs HH()OPMAILIMK O HEH 10
TenedoHy, M0 MUCbMEHHBIM OOpaIIEHUSIM, O SJIEKTPOHHOM MOYTE.

5. IOCYJAEBHBIN (BHECYJIEBHBIN) NOPSI1OK OBKAJIOBAHUSI
PEIIEHUHA U JEMCTBUM (BE3JEVCTBUS),
OPI'AHA ONIEKH U NONEYUTEJBCTBA, MPEJOCTABJISIOIIETIO
TOCYJAPCTBEHHYIO YCJYTI'Y, EI'O JOJXKHOCTHBIX JIUII

Hnpopmayus ons saunmepecosanHvix auy 00 ux npase Ha 00CyOedOHOe
(6HecyOebHOe) obocanosarnue deticmeutl (bezoelicmeust) u (ui) peuteHutl, NPUHAMbLX
(ocywecmanentvix) 6 xo0e npedoCcmasieHusi 20Cy0apCmeeHHOl YCLyeu

5.1. 3asBuTens BOpaBe MOJATh >kajmoOy Ha pemieHne W (Uiau) JeHCTBUE
(Oe3nelicTBUME) opraHa ONEKHM M MOMEUUTENbCTBA, €r0 JOJDKHOCTHBIX JIML[ MpHU
MPEI0CTaBIEHUH TOCYIAPCTBEHHOM YCIIYTH (J1ajee - »ano0a).

5.2. 3asgBuTENh MOXKET OOpPaTUTHCS C KajmoOOH, B TOM YHCIIC B CICAYIOIINX
CIIyqasix:

1)  mapymieHMe CpokKa pETUCTpAllMM  3ampoca O  MPEIOCTaBICHUU
rOCYJapCTBEHHOU YCIIYTH;

2)  HapylICHUE CPOKa MPEIOCTABICHUS TOCYAaPCTBCHHOM YCIIyTH;

3) TpeOoBaHME Yy 3asBHUTENS JOKYMEHTOB WM HHGOPMALUHN JTHOO
OCYILIECTBJICHUS JCUCTBUM, MpPEACTAaBICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE
MPEYCMOTPEHHBIX HOPMAaTUBHBIMH NpPaBOBbIMU akTamu Poccuiickon ®enepanuu,
HOPMATUBHBIMH TIPAaBOBBIMU akTaMu MypMaHCKON 00JacTH, MYHHUITUNATbHBIMU
MPaBOBBIMM  aKTaMW IS TMPEJOCTABICHUS] TOCYJAPCTBEHHOW  YCIYTH WM
MYHHUITUTIATFHOU YCITYTH,



28

4)  oTka3 B mpueMe JOKYMEHTOB, IIPEJCTABICHNE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMHM TpaBOBbIMU akTamMu Poccuiickoit ®exnepanvyd, HOPMAaTHBHBIMU
MPaBOBBIMU akTaMu MypMaHCKON 00JacTH sl MPEAOCTaBICHUS TOCYAapCTBEHHON
YCIIYTH, Y 3asIBUTEIIA;

5)  oTka3 B NPEAOCTaBICHUHM T'OCYJApPCTBEHHOW YCIIYTH, €CJIM OCHOBAHHMSI
0TKa3a He TPelyCMOTPEHbI (he/lepaibHbIMUA 3aKOHAMU U TIPUHITHIMA B COOTBETCTBUU
C HMMHM HHBIMH HOPMAaTUBHBIMU TNpaBOBbIMH akTamu Poccuiickoit ®Deneparuu,
3aKOHaMHU U HOPMATUBHBIMHU MPABOBBIMH aKTaMH MypMaHCKON 001acTu;

6) 3arpeboBaHHMe C 3asBUTENS MPH MPEIOCTABICHUU TOCYIApCTBEHHOM
yCIyI'M IUIaThl, HE MNPEIyCMOTPEHHON HOPMATHBHBIMH NPABOBBIMH aKTaMH
Poccniickonn ®@enepannn, HOPMATHUBHBIMM IIPAaBOBBIMM aKTamMu MypMaHCKOU
o0JracTu;

7)  OTKa3 OpraHa ONEKH W IONEYUTEIbCTBA, €ro JODKHOCTHOTO JIWIIA B
UCHPABJICHUU JOMYIIEHHBIX OINEYaTOK W OMMOOK B BBIJAHHBIX B pE3yJbTare
IPEJOCTABICHUSI TOCYJApCTBEHHOM YyCIyrd JOKyMEHTax Ju0o HapylleHue
YCTaHOBJICHHOTI'O CPOKa TaKUX UCIIPABJICHUI,

8)  HapymieHME CpoKa WM MOpsAKAa BbIJAYU JOKYMEHTOB IO PE3yJIbTaram
IIPENOCTABIICHUS TOCYAAPCTBEHHOU YCIIYTH;

9)  nUpUOCTaHOBIICHHE NPEIOCTABICHUS TOCYIApPCTBEHHOH YCIYTH, €CIU
OCHOBaHUSl TNPUOCTAHOBJICHHUS HE NPETYCMOTPEHBbI (erepalbHBIMU 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMHU IPABOBBIMH aKTaMH
Poccuiickonn @enepanuu, 3aKOHAMUA M UHBIMM HOPMAaTHUBHBIMH IPABOBBIMU aKTaMU
MypwmaHckoit 0061acTu;

10) TpeboBaHWe Yy 3asBUTENS TPU MPEIOCTABICHUU TOCYIAPCTBEHHON
YCIYTM JOKYMEHTOB WM HWH(OpMaIMU, OTCYTCTBUE W (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCh MPU IMEPBOHAYAIBHOM OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOQUMBIX NIl  NPEJOCTaBIEHUS TOCYJAapCTBEHHOM  yciayru, Jubo B
IIPENOCTABIEHUN  TOCYAAPCTBEHHOW  yCIYI'M, 3a  MCKJIIOYEHHUEM  CIIy4aes,
IIPELYCMOTPEHHBIX IyHKTOM 4 vactu 1 crareum 7 @PenepanbHOro 3aKoHa OT
27.07.2010 Neo 210-®3 «OO0 opraHuzanuu TPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

OpeaHvl 20cy0apCcmeeH ol 81acmu, Op2aHu3ayul U YROJHOMOYEHHbLE HA
paccmompenue H#canoowvl IuYa, KOMmopviM Modicem Oblmsb HANPAsIeHa Heanoda
3asa6umens 8 00Cy0eOHOM (6HeCy0eOHOM) nopsoKe

5.3. JKamoba paccmarpuBaeTcsi OpraHOM ONEKH M ITONEYHTENIbCTBA TPHU
HapylIICHUU TIOpSAKAa TMPEIOCTABICHUS TOCYIApCTBEHHOM YCIyTH, BCJEACTBUE
peleHuit 1 ercTBUi (6€31eMCTBUA) €ro N0 KHOCTHBIX JIHII.

B cnyuae oOkanoBaHusi pemieHUN U JedcTBU (O€37eHCTBUS) PYKOBOIUTENS
opraHa OIeKH ¥ MOMEeYUTENhCTBA Kaji00a mojaeTcsi B MUHUCTEPCTBO.

Cnocobwbl uHghopmuposanus 3aseumeneii 0 NopsoKe 004U U paccmMompeHus
aHcanobvl, 8 MOM yucie ¢ uchoawvsogarnuem Eounozo nopmana 2ocyoapcmeennuix u
MYHUYUNATIbHBIX YCLye ((yHKYuUtl)
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5.4. Vndopmanuio o MOPSAKE MOJa4Yd M PACCMOTPEHHUS >KAIOObI MOXKHO
MOJTyYUTh CJICTYIOIUMHU CIIOCOOAMH:

1) B UWHPOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHOW ceTn IHTEepHEeT Ha
oummMansHOM caiiTe OpraHa ONeKH U MOMEYUTENHCTBA (A IMUHUCTPAIIUN);

2)  cwucnonb3oBaHueM EnuHoro nmoprana,

3) Ha uHPOPMALMOHHBIX CTCHIAX B  MeCTax  MPEIOCTABICHUS
TrOCYZIapCTBEHHOM YCIIYTH;

4)  TOCPENCTBOM JIMYHOTO oOpamieHus (B T. Y. 1O TelaedoHy, II0
DIIGKTPOHHOM TI0YTEe, TOYTOBOM CBS3bI0) B OpPraH OMNECKH M TOTICUYUTEIHCTBA, B
MunucTepcTBo.

Ilepeuenv HopmamueHvix NPABOBHIX AKMOS, Pe2YIUPYIOUUX NOPAOOK 00CYOEOHO20
(6Hecy0edH020) 00dcanosanus pewenuil u oelcmauil (bezoeticmsus) opeaua,
npeodocmasiaoue20 20Cy0apcmeeHHyio YCiyey, a makice e20 O0IHCHOCHHbIX TUY

5.5. [IpaBoBo€ perynupoBaHre OTHOLLIEHUH, BOZHUKAIOIIUX B CBSI3U C Mojaue
U PACCMOTPEHUEM KAIOOBI, OCYIIECTBIIAETCS B COOTBETCTBHH C:

- ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEI0CTaBIEHUS TOCYIaPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT»;

- nocraHoBieHueM lIpaButensctBa Mypmanckoir obnactu ot 10.12.2012
Ne 620-ITIT «O mpaBuiax mojayu ¥ pacCMOTPEHUS Kajo0 HA pelIeHUs U JEeHCTBUS
(Oe3nelicTBUE) MCHOJHUTEIBHBIX OPraHOB TOCYIAPCTBEHHOW BilacTh MypMaHCKON
o0JIaCTU M UX JOJDKHOCTHBIX JIUI, TOCYJAapPCTBEHHBIX T'PAKIAHCKUX CIy>KaIlKX,
NOJIBEJOMCTBEHHBIX JTHM OpraHaM yYpeXICHUH M UX JOJDKHOCTHBIX JIMII,
IPEJOCTABISAIONIMX TOCYIAPCTBEHHbIE YCIYTH, a TaKXe MHOTO(PYHKLIHMOHAJIbHBIX
LEHTPOB TMPENOCTABICHUS TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT H HX
PaOOTHUKOBY.

[Topsimok oGxkaioBaHus pelieHui 1 JencTBUi (0e3eHCTBUS) OPTaHOB OMEKH U
MOMNEYUTEIbCTBA, €r0 JOKHOCTHBIX JIML, MPEeIOCTaBISIONINX TOCyIapCTBEHHbIE
yCIIyTH, pa3Melaercs B penepaabHoM peectpe U Ha EnuHom noprane.
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[Tpunoxenue Ne 1
K AIIMAHHCTPAaTUBHOMY PEIVIAMEHTY

®opma yBeIOMJIEHHUSI 0 MPO/JIEHNH CPOKA PACCMOTPEHH 00paNIeHust

bnank OpraHa OICKH U MOMNCYUTECIILCTBA

(Dammnust UMt OTUYECTBO 3asIBUTEIS)

(anpec 3asBUTES)

YBaxkaeMblii (as1) !
(MMs1, OTUECTBO 3asIBUTEIS)

B cooTBercTBMM € aAMHHHUCTPATHBHBIM PETJIAMEHTOM IPEIOCTAaBICHUS
rOCyJIapCTBEHHOM YCIYrd «YCTaHOBJIGHHME MAaTpOHAa)Ka HaJl COBEPLICHHOJIETHUMHU
J€eCOCOOHBIMH TpaKJaHaMK» CcOo00IaeM, 4TO paccMoTpeHue Bainero oOpaiueHus
MPOJIEHO Ha CPOK 10 30 AHEH B CBSI3M C HAIIPABJIIEHUEM 3amnpoca B

(HaMMEHOBaHUE YUPEXKICHUSI, OpTraHU3ALIH )

OTBeT 110 CymcCTBY O6paHl€HH$I Bam 6y,Z[CT HaIIpaBJICH B CPOK 0
(nara)

PYKOBOI[I/ITGJIB OopraHa
OIICKH M ITOIICYUTCJIIBCTBA

(mozmuck pykoBomuTens)  (pacmmdpoBKa MOATHCH)
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[Tpunoxxenue Ne 2
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

®opmMma KypHaIa NpPeIBAPUTEIHLHON 3aMCH TPAKIAH HA KOHCYJIbTHPOBAHHE

Ne n/mt Damunus, UM, Anpec peructpauuu, | Jlara u Bpems IIpnuuna
OTYECTBO 3asBUTEINIA | MECTA KUTEIIbCTBA, mpueMa oOparieHus
KOHTaKTHBIN TeneoH

1 2 3 4 5
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[Tpunoxxenune Ne 3

K AIIMUHUCTPATUBHOMY PETJIAMEHTY

Iloxka3zatenu HAOCTYITHOCTH U KavYeCTBa NMPEAOCTaBJICHUA
FOCYIlapCTBeHHOﬁ YCJIYI'd 1 UX 3HAYCHUSA

Ne [TokasaTeny JOCTYIMHOCTH M Ka4eCTBA MPEI0CTABICHUS HopmatuBHOe 3HaueHMe
n/n rOCYJapCTBEHHOM yCIyTH MoKa3aTens
IToka3aTe/u JOCTYNHOCTH MPeIOCTABJIECHHS TOCYAAPCTBEHHOM YCJIYIH

1. | % 3asBurene, yIOBICTBOPEHHBIX TIpapuKOM pabOTHI 90%
OpraHa OIEKH U IONEYUTEIILCTBA

2. | lIpaBnuBOCTH (I0CTOBEPHOCTH) HH(MOPMAIHH O 100%
IPEIOCTABISIEMON yCIyre

3. | IIpocToTa 1 ICHOCTB M3JIOKEHUS HHOOPMAITHOHHBIX U 10%
MHCTPYKTHBHBIX TOKYMEHTOB (% 3asBUTEINEH,
0OpaTUBIIMXCS 32 MOBTOPHOM KOHCYJIbTAIHEH)

4. | % 3asgBUTENCH, OXKUAABIINX B OYEPEIN IIPH T10]1a4e 100%
JJOKYMEHTOB He 0oJiee 15 MUHYT

5. | KomuecTBo B3auMOICHCTBHI 3asIBUTEIIS C 2
JOJDKHOCTHBIMH JIMIIAMH TIPU TIPEIOCTABICHUH
rOCY/IapCTBEHHOW YCIIyTH

IMoka3aTeau KayecTBa MPeI0CTABJIEHNUS IOCY1aPCTBEHHOM YCIYTH

6. | CobmroneHue cpoKoB MPeAOCTaBICHUS TOCYAAPCTBEHHOM 100%
yeiryru (% citydaeB MpeIoCTaBICHUS YCIIYTH B
YCTaHOBIICHHBIH CPOK C MOMEHTA ITPUEMa JTOKYMEHTOB)

7. | KonnuecTBO 000CHOBAHHBIX KaJ00 0

8. | % 3asBUTENEH, YIOBIETBOPEHHBIX KYJIBTYpOH 100%
o0cmy>kuBaHus (BEXKJIMBOCTHIO) JOJKHOCTHBIX JIUII

9. | % 3asBuUTeNEN YIOBIETBOPEHHBIX KAUE€CTBOM 100%

pe3yIbTaTOB TPyAa COTPYIHUKOB (TMpodhecCuoHaTbHOE
MacTepCTBO)
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[Tpunoxenue Ne 4
K AZIMUHUCTPATUBHOMY PEIJIAMEHTY

bnank OopraHa OICKHU U NOINCYUTECIILCTBA

Pacnucka B nosry4eHuu JOKYMEHTOB

B cooTrBercTBUM C aJIMHHUCTPATUBHBIM PErIAMEHTOM MPEIOCTABICHUS
rOCYJIapCTBEHHON YCIIYyIM «YCTaHOBJICHHE MaTpPOHA)XKa HaJ COBEPIICHHOJECTHUMU
JIeeCIIOCOOHBIMU rpakJIaHaMu» MIPUHSATO 3asIBJICHUE rpakJIaHuHa

(pammws, IMsI, OTIECTBO 3asIBUTEIIA)

Ha J. U TIPUIIOKEHUS K HEH:
Ne /i HanmeHnoBanne nokymeHTa KosmuecTBo 3K3eMIUIISIpOB
1 2 3

MakcuMallbHBIE ~ CPOK ~ PAaCCMOTPEHHUSI  MPEJICTABICHHBIX  JOKYMEHTOB
JTHEH.

Tenedon s cpaBok

[Tpuns:

(®.1.0. u 10mKHOCTh AOJDKHOCTHOTO JIMIIA, IPUHSBIIETO JTOKYMEHTHI)

JlaTa « » 20 T.
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[Tpunoxenune Ne 5
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

HanmenoBanune opraHa OIICKH U IIOIICUUTCIILCTBA
oT

(pamuust, ©Ms1, OTYECTBO,

JOKYMEHT, YAOCTOBEPSIOIIUH JINYHOCTD (CepHst, HOMEp, KeM U
KOT[Ia BBIIaH), apec MecTa (PaKTHIECKOTO MPOKUBAHUS
rpakIaHUHA, HY>KAAIOLIErocsl B yCTAHOBJICHUH ATPOHAXKA,
azpec dIEKTPOHHOM ITOYTHI)

3asiBjieHUe 00 YCTAHOBJIEHUHU MATPOHAKA

B coorBerctBum ¢ n. 1 cr. 41 I'paxxnanckoro kozaekca Poccuiickoit denepauuu npoury
YCTAaHOBUTh B OTHOLIEHWM MEHsS MAaTPOH@X M HAa3HAYUTh MHE IMOMOIIHHUKA B CBSI3UM C TE€M, YTO
COCTOSIHUE MOETO0 3/10pOBbsl HE II03BOJISIET MHE CAMOCTOSTENIBHO OCYILECTBIIATh U 3allUINATh CBOU
npaBa u UCTIOJHATh 00s13aHHOCTH, 4To HOJTBEPKIACTCS

(ykazatb nanHble cripaBku MCD uiy BBIIIUCKU U3 IPOTOKOJIA PELLIEHUS] BpaueOHON KOMUCCHH)
JUIsL OCYILECTBIICHHSI 110 IOTOBOPY CJIEIYIOUIMX JAEeHCTBUM

CBenieHHsl O COCTaBE CEMBH (C YKa3aHUEM CBEIEHUH O JIMLAX, IPOKUBAIOIIUX COBMECTHO C
3asiBUTEINIEM, O POACTBEHHBIX CBA3SIX C 3asBUTEJIEM; I€TU YKa3bIBAIOTCA 110 OYEPEAHOCTH POKACHHUSA
(YCBIHOBJIEHHS):

Ne damunns, ©MsI, OTIECTBO Yucio, CHUIJIC | PoactBennsie | [laTta peructpauuu
n/n (mocrnemHee - Ipy HATWYHH) MECSII, TOJ OTHOIIICHUS (TIoCTOSTHHO,
pOXIEHUA BPEMEHHO)
CornacsHo HaHUMaTeleM (COOCTBEHHUKOM)
(,I[OKyMeHT, ﬂBJI?[IOH.[PIﬁCfI OCHOBAHUEM JIs1 HpO)KI/IBaHI/Iﬂ)
SIBISIETCS Ha OCHOBAHMUU
(pamummst, ©MsI, OTIECTBO) (BUI TOKyMEHTA)

[Tpomry HaIpPaBUTh pelieHue 0 MPeI0CTaBIEHUN rOCYapCTBEHHOM yCIYTH

(ykasarp croco6 mosrydeHus JUYHO, 10 TI0YTE, Ha /[PeC SICKTPOHHOM TTOYTHI)

(Tomuck) (mara)
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[Tpunoxenue Ne 6
K AIIMUHHCTPATHBHOMY PETJIaMEHTY

HanmenoBanune opraHa OIICKH U IIOIICUUTCIILCTBA
oT

(bamunust, umsi, 0TUECTBO,

JOKYMEHT, YAOCTOBEPSIOIINH JINYHOCTD (CepHsi, HOMEp, KeM U
KOT[Ia BBI/IaH), aipec MecTa (PaKTHIECKOTO MPOKHBAHUS
rpakJaHUHA, HY>KAAIOLIErocs B yCTAHOBJICHUH IATPOHAXKA,
azpec SIEeKTPOHHOM TTOYTHI)

3asBjieHue 00 YCTAHOBJIEHUHU MATPOHAKA

B coorBerctBuu ¢ n. 1 cr. 41 I'paxxnanckoro kozaekca Poccuiickoit denepanuu npoury
YCTAaHOBUTh B OTHOUIEHWM  MEHS  HaTpOHaX M HAa3HAYUTh  MHE  IIOMOILHHUKA

(®.1.0., nata posxaeHUS rpaXkIaHUHA, BBIPA3UBIIETO JKEIAHHE CTaTh MOMOIHHKOM)

B CBA3U C TEM, YTO COCTOSIHUC MOCTO 3JO0POBbs HC IMMO3BOJISAACT MHE CAMOCTOSATCIIbBHO OCYHICCTBIIATD
u 3aluuIaTh CBOHU ImpaBa n HCIIOJIHATDH O6$I33.HHOCTI/I, qTo MMOATBCPIKIAACTCA

(ykazatp nanHbie cripaBkd MCD U BBIIMCKU U3 MIPOTOKOJIA PELICHUS BpaueOHONH KOMUCCHH)
JUUTA OCYILIECTBIIEHUS TIO JOTOBOPY CIEAYIOIUX NEHCTBUI

CBenieHHs1 O COCTaBE CEMBH (C YKa3aHUEM CBEIEHUH O JIMLAX, IPOKUBAIOIIUX COBMECTHO C
3asiBUTEIIEM, O POACTBEHHBIX CBSA3SX C 3asBUTEJIEM; I€TH YKa3bIBAIOTCS 110 OUYEPEIHOCTH POKICHUS
(YCBIHOBJIEHHS):

Ne damunus, ©MsI, OTIECTBO Yucio, CHUIJIC | PoactBennsie | [laTta perucrpauuu
n/n (mocrnenHee - Ipy HATWYWH) MECSILI, TOJ OTHOIIICHUS (TI0CTOSTHHO,
pOXIEHU BPEMEHHO)
CornacsHo HaHUMaTeleM (COOCTBEHHUKOM)
(HOKyMCHT, HBJlSIIOHII/IﬁCﬂ OCHOBAHUEM JIs1 HpO)KI/IBaHI/ISI)
SIBISIETCS Ha OCHOBAHMUU
(pamumnmst, ©MsI, OTIECTBO) (BUI TOKyMEHTa)

HpOIJ_Iy HalpaBUTb peHiCHucC 0 MMpeaoCTaBJICHUN FOCYII&pCTBCHHOﬁ yCiayru

(yxasatp criocod mosrydeHust JIMYHO, 110 TI0UTe, Ha aJ[PeC ANEKTPOHHON MOYTHI)

(Tomuck) (mara)



consultantplus://offline/ref=A799BD835D3CED3B9404C5A0668A3B1EAC827774EBE4556455CEFD2A16F3C3363162944AxCR1G
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[Tpunoxenue Ne 7
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

HaumenoBanue opraHa OIICKH U IIOIICUUTCIILCTBA
oT

(pammms, IMsI, OTIECTBO, JOKYMEHT, YAOCTOBEPSIOLITHIA
JIMYHOCTS (CepHst, HOMEp, KeM U KOTJa BbIJIaH), aipec MecTa
(haKTHYECKOT0 MPOKUBAHMS IPAXKTaHUHA, BHIPA3UBILETO
JKeTaHHEe YCTAHOBUTH MATPOHAX, aAPEC ANMEKTPOHHOI MOYTHI)

3aaBjeHue
rpaskIaHNHA, BHIPA3UBIIETr0 ’KeJaHUe CTAaTh MOMOIIHUKOM

(pamumnms, umst, 0TIECTBO)

mpomy nNoCTaBUTb MCHA Ha YYCT KaK I'paKIaHrHa, BbIPA3MBUICTO KCJIAHUC
CTaTb IIOMOITHHUKOM

MOCTOSTHHO/ Ha TIEPHUOJ C o
(YKaTh JaThl HA3HAYCHUSI TATPOHAKA)

npomy yCTaHOBHUTD IMATPOHAXK *

((l)aMI/IJ'II/I}I, HMs, OTYECTBO COBCPUICHHOJIECTHETO I[eeCHOCO6HOFO rpaxiainnHa, Hy>XK1aromerocs B
YCTAHOBJICHUH [IATpOHAa)Xka, 4Y1ucCJIo, MCCAL, I'oJ €Tro pO)KI[eHI/IH)

D MPOLIY YCTaHOBUTH MaTPOHAXK* HA BO3ME3/IHON OCHOBE

(ycnoBus 3aKJIIOYEHHUS JOTOBOPA)

MarepuanbHble BO3MOXKHOCTH, JKWIIMIIHBIC YCIOBHUS, COCTOSIHHE 3JIOPOBBS M XapakTep
pa6OTBI MO3BOJISIOT MHE BBLIMTOJHATEL 00SI3aHHOCTH IIOMOIITHUKAa *,
JIONOJTHUTENBHO MOTY COOOIIUTH O ce0e cienyrolee:

(yKaSLIBaCTCSI HaJIMYKMC y rpakJaHruHa HGOGXOHI/IMBIX 3HAHUI U HaBBIKOB B OCYIICCTBJICHUN HanOHa)Ka)
[Ipomry  HampaBUTh  peUIeHHWE O  MPEJOCTABIEHWH  TOCYJapCTBEHHOW  yCIyru

(ykasatp criocod mosrydeHust JIMYHO, 110 TI0YTe, Ha aJ[PeC ANEKTPOHHON MOYTHI)

(moanuck, nara)

* HeHy>KHOE 3a4E€PKHYTb.
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[Tpunoxenne Ne 8
K AIIMUHHCTPATHBHOMY PETJIaMEHTY

bnank OopraHa OICKH U NONCYUTECIILCTBA

AKT 06CJIe}10BaHI/IH yC.]'[OBI/Iﬁ KU3HU I'paxkKJIaHUHA,
BbIPpa3uBUICIO KeJIaHHE CTATh NIOMOIIHUKOM

Hara obcnenoBanus "' " 20 1.

damuius, UMsi, 0TYECTBO, TOJDKHOCTD JIMIIA, TPOBOJIUBIIETO 00CICIOBAaHUE

ITpoBoauocs 00cae10BaHNE YCIOBUI JKU3HU

((I)aMI/IJ'II/Iﬂ, UM, OTYECTBO, AaTa POKACHUSA I'PAXKAAHNHA, BBIPA3UBIICTO KCJIAHUC CTATh HOMOH.[HI/IKOM)
I[OKYMCHT, y,I[OCTOBCp?[IOHII/If/'I JIMYHOCTh TI'paXJaHWHA, BbIPASUBIICTO XKCJIAHUC CTaTbh
IIOMOIITHHMKOM

(cepwmst, HOMep, KeM U KOTJa BEIIaH)
Mecto (aKTHYECKOTO TPOKMBAHUS UM MPOBEACHUS O0O0CIENOBaHUS YCIOBHH JKU3HU
I'pa)XKJaHHWHA, BBIPA3UBHICTO KCJIAHUC CTATh ITIOMOIIIHUKOM

O6pa30BaHHe I'paXaAaHHWHA, BBIPASUBHICTO KCJIAHUC CTATh IIOMOIIHHUKOM

[IpodeccuonanpHas ACSITEIBHOCTD <*>

(MecTo paboThI ¢ yKa3aHUEM ajipeca, 3aHUMaeMOi JIOJDKHOCTH, pabodero tenedoHa

TpakJaHWHA, BBIPA3UBIICTO KCIAHUC CTATh HOMOH.[HI/IKOM)

Kunas iaomaib, Ha KOTOpOﬁ MMPOKHUBACT
((i)aMI/IJ'II/IFI, UM, OTHECTBO I'paXXJ1aHMHA, BBIPA3UBIICTO KCJIaHUC CTATh

MTOMOIITHHKOM)
COCTABJIACT KB.M, COCTOUT U3 KOMHar, pa3Mep Ka)KI[OfI KOMHATHI.
KB. M, KB. M, KB. M Ha 9TAXKXEC B 3TAXXHOM JOME.

brnaroycrpoiicTBo n1omMa M KuI0# miomanau (BOAOMPOBO, KaHAIM3AIMs, KaKOe OTOIUICHUE,
ra3, BaHHa, TUQT, TeJeOoH U T.1I.)

(HyXHOE yKa3aTb)
CaHUTapHO-TUTHEHUYECKOE COCTOSHUE KWJION MO (Xopoliee, yI0BIETBOPUTEILHOE,
HEY/IOBJIETBOPHUTEIILHOE)

(HyXHOE yKa3aTb)
Ha >xunmoil mnomaau HpOXKUBAKOT (3apETUCTPUPOBAHBI B YCTAaHOBJIEHHOM IOpPSJIKE U
MPOXKHUBAIOT (PAKTUYECKH):

damunus, um4,
OTYECTBO

lNox poxnenus

MecTto paboThl,
JOJKHOCTB A
MECTO y4eOBl

Poacreennnie
OTHOILIEHUS

C kakoro
BpEMEHU
MPOKUBAET HA
JTAHHOM ITIIOIIATH

OTHOH_ICHI/ISI, CJIO)KUBIIUCCA MCKAY WICHAMU CECMbU I'PpaAKAaHNHA
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(xapaKTep B33HMOOTHOIH€HI/II>1, 0COOEHHOCTHU 06HICHI/I$I MCKAY WICHAMU CEMbU U T.ﬂ.)
JInuHble KauecTBa rpaxaaHuHa (0COOCHHOCTH XapakTepa, oOuias KyJlbTypa, HAIUYUE OIbITa
B3aMIMOJICHCTBHSI C COBEPIICHHOJETHUMH JIEECIIOCOOHBIMU TpaXkIaHAMH, HYXIAIOMUMUCT B
YCTaHOBJICHUH MaTpOHaXa U T.J.)

MoTuBBI I'pak/laHNHA, BBIPA3UBILIETO JKEJIaHUE CTaTh TOMOLUTHUKOM <**>

HOHOJ’IHI/ITCHBHHG JaHHBIC O6CJ'ICI[OBaHI/I$I

Ycaopus KHU3HHU rpaxaaHuHa, BbIPA3UBLICTO KECJIaHUuC CTaTb IIOMOIITHUKOM

(y,I[OBHeTBOpHTeHBHBIe/Hey,Z[OBJ'ICTBOpI/ITeIIBHBIe C YKa3aHUCM KOHKPCTHBIX O6CTO$IT€J'ILCTB)

[Toanucek nuita, MPOBOAMUBIIIETO OOCIIEIOBAHHE

(IOMKHOCTD PYKOBOAMTEIIS OPTaHa OMEKH U MOICYUTEIECTBA) (TIoaTHCh) (®.1.0.)

M.IL

<*> Ecnu rpak/iaHuH, BEIPa3UBLIMHI JKeJlaHUE CTaTh OMOIIHUKOM, SIBJISETCS HepaOOTaroLIMM IIEHCUOHEPOM, B JAHHON
CTPOKE yKa3bIBaeTCs "MEHCUOHED, He paboTaromuii".
<**> HeHyKHOE 3aU4epKHYTb.
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[Tpunoxenne Ne 9
K AIIMUHHCTPATHBHOMY PETJIaMEHTY

[Tpumepnas ¢popma akTa opraHa OneKkH v noneynuTesIbcTBa

oT No

(0]1] YCTAHOBJICHUH NNATPOHAKA HAl COBEPIICHHOJCTHUM neecnocoﬁnblM

rpaka1aHuHOM
(®.1.0. rpaxxnaHnHa, HYKJAIOMIETOCS B YCTAHOBJICHUH MTATPOHAXKA)

PaCCMOTpeB 3asABJICHHUC COBCPUICHHOJICTHETO I[GGCHOCO6HOI‘O TpaxJaHnuHa

(ammmst, ©MsI, OTIECTBO, AaTa POKIACHU)
npokuBaroniero(eit) mo  aapecy: , TacropT:

KOTOPBII TI0 COCTOSIHHIO 3/I0POBBSI HE CIIOCOOCH CAMOCTOSITENILHO OCYIIECTBIISTh M 3aIUIIATh CBOU

IpaBa U MCIOJIHATh CBOM O0S3aHHOCTH, 00 yCTAaHOBJICHUM HAJ| HUM NATPOHAXKa M Ha3HAUYCHUM €My

IIOMOIIHHKA ,
(pamumnus, uMs1, OTYECTBO, JaTa POXKICHHSI, TOMOIIIHUKA)

MIPOKUBAIONIETO (€i1) 1Mo aapecy: )

acropr ,

pykoBoACTBYsiCh cTaThel 41 I'paxkmanckoro konekca Poccuiickoit denepaiuu, mOCTaHOBICHUEM

[TpaButenscTBa Mypmanckoit obmactu oT 26.04.2016 Ne 191-I1I1/4, yuuTsiBas npeacTaBieHHbIC

JIOKYMEHTBI, 1O C Ta H O B JI 0!

1. VYcraHoBUTh MaTpPOHaXX HAJ  COBEPIICHHOJETHUM JICECIIOCOOHBIM ~ I'paXIaHUHOM

(ammummst, UM, OTYECTBO)
2. Haznauutp

(ammmst, ©MsI, OTYECTBO TOMOIITHUKA)
IIOMOITHHUKOM COBCPUICHHOJICTHETO I[GCCHOCO6HOFO rpaxaaHnHa

(bammmst, ©MsI, OTIECTBO, AaTa POKIACHU)
3. Tomourxuky B CPOK /10 MPEACTABUTH JOTOBOP .
((pammms, UMsI, OTIECTBO)
SaKJ'IIOLIeHHI)II\/JI C Fpa)K)laHI/IHOM B OpFaH OIICKH U ITIOIICYUTECIIbCTBA
(ammummst, UM, OTYECTBO)

(HanMeHOBaHHE OpraHa OMEKH U TIOTEYHTENIHLCTRA)
4, KOHTpOHL 3a UCIIOJIHCHHUEM HACTOAIICTO ITIOCTAHOBJICHUA BO3JIOXKHUTDH Ha

(TOMMKHOCTE PYKOBOAUTEIS OpPraHa OMEKU U TIOMEYNTENIbCTBA, MOMHCE, PacIin(poBKa)
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[Tpunoxxenune Ne 10
K AIIMUHHCTPATHBHOMY PETJIaMEHTY

[Tpumepnas ¢popma akTa opraHa OneKkH v noneynuTesIbcTBa

oT No

O0 oTKa3e B HaA3HAYEHUH MOMOIIHUKOM COBEPIIIEHHOJIETHET0 /IeeCIIOCOOHOT0
rpaKIaHNuHA

(®.1.0. coBepIIeHHOJIETHETO IPak/IaHUHA)

Paccmotpes 3asBieHue ,
((I)aMI/IJII/DI, HMs, OTYECTBO I'pAXXAaHNHA, BBIPA3UBIICTO KEJIAHUE CTATh IIOMOIIIHUKOM, JaTa pomﬂemm)
IpOXKUBAIOLIEro(ei) mo ajapecy: , TaCIIOPTHBIE JAHHBIE:

O Ha3Ha4YCHHHU €TI0 (ee) IIOMOIIIHUKOM COBCPUHICHHOJICTHEMY ,Z[GCCHOCO6HOMy rpaxxIaHuHy

(pamuust, MMs1, OTYECTBO, aTa POXKICHHUS, IPAKAAHIHA, HYKIAIOIETr0Csl B yCTAHOBJICHUHU MATPOHAXKA)
pykoBoiacTBysach cratbeit 41 ['paxxnanckoro koaekca Poccuiickoit ®epepanuu, y4duThIBas
pe3yabTaThl akTa 00CIeA0BaHUS OT Ne U0 8HOBbL OMKPHIGUIUECS
obcmosmenvcmea (ykazamo 06CmMosmenbCcmea), 8 uHmepecax eparicOanuHd, 1o c Ta H 0 B J i 0:

OTka3aTthb
((baMI/IJ'II/IFI, M OTYECTBO, Fpa)K,HaHI/IHa, BBIpaSI/IBH_IeFO JKEJIaHUEC CTaTh IOMOIIHUKOM, JaTa pO)K,I[eHI/IH)
B HA3HAYECHUY ITOMOIITHAKOM.

(TOMKHOCTH PYKOBOAUTEIS OpPraHa OMEKU U TOTEYHTENILCTRA, TIO/IUCh, PacIin(poBKa)
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®opma KypHaIa

[Tpunoxenue Ne 11
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Yu€Tra M perucrpanmuun 3asiBJICHMH Ha YCTAHOBJICHHE (nperameHne) maTpoHaska

Ne m/m, damunus, damunusl, Harau Jlara 3akiroueHus u Jara npoBeneHus ara u

JlaTa 1mojaun M, AMSI, HOMED HOMEP JI0roBOpa MIPOBEPKHU HOMED

3asBJICHUS OTYECTBO, OTYECTBO U akta 00 MOopy4YeHus, WCITOJTHCHHS aKTa o
TPKIAHUHOM, JaTa pOXKIACHUS ajZpec JauIa, YCTaHOBJICHUH JIOBEPUTEIILHOTO ITOMOIITHUKOM CBOUX MpeKpaIieHuN

HY>KJIAIOIINMCS B IpaKJIaHUHA, Ha3HA4aeMOro raTpoHaka yIpaBICHUS UKW | 00s13aHHOCTEH, HOMEP naTpoHaXKa
YCTaHOBJICHUH HY>KJIaIOIIETOCs B TTOMOITHUKOM WHOTO JIOTOBOPA, aKTa MpOBEPKU
MaTpoHaXxKa YCTaHOBJICHUH CPOK JICUCTBUS
MaTpoHaxXa JIOTOBOpa
1 2 3 4 5 6 7
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dopma KypHaJIa
yuera rpas>kaaH, BbIPa3uBIINX KeJIaHHE CTATh OMOIIHUKOM

[Tpunoxenue Ne 12
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Hauar:
OKOHYEH:
No | ®.N.0O., nata | IlouroBslii aapec [ara nogauu [ara 1 pe3ysbTaThl JaTta u HOMep akTa 00 VYcii0BUS yCTaHOBIIECHUS
n/n POXKIEHUS MecTa 3asIBJICHUS o0cae10BaHuH YCTaHOBJICHUH MaTPOHAXka nmaTpoHaxa (Cpok
JKHTCIILCTBA, rpaKJaHUHA, YCIIOBU KU3HU JIEUCTBUSI TATPOHAKA,
TenedoH BBIPA3UBIILIETO KEIaHUE rpakJIaHUHA, BO3ME3IHEIN HIIN
(pabouwni, CTaTh IIOMOIIHUKOM BBIPA3UBILIETO 0€3BO3ME3THBIN U T.]I.)
JIOMaIITHU ) JKeIIaHuEe CTaTh
ITOMOIITHUKOM
1 2 3 5 6 7







