UCIIOJIHUTEJIBLHO-PACIOPS JUTEIBLHBINA OPTAH MECTHOI'O CAMOYIIPABJIEHUS

AJMUHUCTpaALUS] MyHUIIUITAIIBHOTO 00pa3oBaHus ropoa MoHueropck
C TIOJIBEJIOMCTBEHHOU TeppuTOpUe
(A AMUHUCTPALUSA ropona MOHUET'OPCKA)

INOCTAHOBJIIEHUE
28.06.2012 Ne 806

MoH4yeropck

OO0 yTBep:kIeHNH AIMUHUCTPATUBHBIX PErJIAMEHTOB MPEI0CTABICHUSA
MYHUIMNAJbHBIX YCJIYT, 0Ka3bIBA€MbIX MYHUIIUNIAJILHBIMHU
0o0pa3oBaTeILHBIMU OPraHU3ANUSIMH, OABEJOMCTBEHHBIMU

yIPaBJEHUIO 00PA30BaHUA aIMUHUCTPALNH ropoaa MoHYeropcka
(B penakuumn mocraHosyenuii ot 18.12.2013 Ne 1501,
ot 11.06.2015 Ne 599, o1 18.02.2016 Ne187, ot 08.08.2016 Ne797,
ot 20.06.2018 Ne736, ot 17.05.2019 Ne576)

Ha ocHoBanum ®DenepanpHoro 3akoHa oT 06.10.2003 Ne 131-®3 «O06 oO6mumx
NPUHLMIAX OpPraHu3alliid MECTHOro camoymnpasieHus B Poccuiickon Penepanun»,
VYcraBa ropojsa MoHueropcka, B COOTBETCTBUM ¢ DenepaibHBIM 3akoHOM OT 27.07.2010
Ne 210-®3 «O0 opraHuzanuu NPEeIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMIAIbHBIX
yCIIYT», MTOCTAaHOBICHUEM aAMUHHCTpanuu ropoaa Monueropcka oT 23.06.2011 Ne 598
«O pa3paboTke W YTBEPXKIACHUU AIMUHHCTPATUBHBIX PETIAMEHTOB IMPEIOCTABICHUS
MYHUITUTIATBHBIX YCIIYT 10 OOpaIeHUsIM 3asiBUTEIICI

IHOCTAHOBJIAIO:

1. YTBEepauTe npunaracMele:

- QJIMUHUCTPATHBHBIA pErjaMeHT MpPEIOCTaBICHUS MYHULUNAIbHON YyCIyTU
«IIpenocraBinenne uHpopmanuu o0 OpraHu3auu OOIIEJOCTYIIHOIO U OECIIaTHOrO
JIOTIIKOJILHOT'O, HaYaJIbHOTO 00I111eT0, OCHOBHOT'O OOIIET0, CPETHETO OOIIEro 00pa3oBaHusl,
a Takke JOIMOJHUTEIBHOTO 00pa3oBaHus B 00pa30BATENbHBIX OPTAHU3AIMIX,
pPacHoJIO)KEHHBIX B~ MYHUUMIAIBHOM  0Opa3oBaHUM  TropoJ  MOHYEropck ¢
MI0JIBETOMCTBEHHOW TEPPUTOPHUECIHY;

- QJIMUHUCTPATHBHBIA perjaMeHT NpPEeIOCTaBICHUS MYHULUNAIbHON YCIyTU
«[IpenocraBienre nHGOpPMAIIUHN O TEKYIICH YCTIEBAEMOCTH yUYaIIerocsl B MyHUIIUTIATBHON
o0Opa3oBaTeIbHON OpraHu3alliy, BeJIeHUE JHEBHUKA U JKypHaja YCIIeBaeMOCTHY;

- QJIMUHUCTPATHBHBIA pErJaMeHT MPEIOCTABICHUS MYHUIIMNAIBHON yCIyTH
«IIpenocraBnenue nHpopManuu o0 0Opa3oBaTEIBHBIX MPOTPAaMMaX M YYEOHBIX IJIaHAX,
pabouux mporpamMmax y4yeOHBIX KypCOB, IpeAMETaX, JUCHUIUIMHAX (MOIYJIAX), TOAOBBIX
KaJICHJAPHBIX yU4eOHBIX rpapuKax»;
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- QAMUHUCTPATUBHBIA PErJIAMEHT TPENOCTaBICHUS MYHHUIMIAIBHOW YCIYTH
«IIpenocraBienue MHPOpMaLMK O TOPSAJIKE MPOBEACHUS TOCYJAPCTBEHHON (MTOTOBOM)
aTTecTallud  0Oy4YaroIuxcs, OCBOMBILIMX  OCHOBHBIE WM  JIOTIOJHUTEIbHBIC
obmieoOpazoBaTeabHble (32 HCKIIOUCHHEM JIOIMIKOJBHBIX) H  IpodheCCHOHAIbHBIC
o0pa3oBaTeNIbHbBIE POTPAMMBI».

2. VYmpaneHuto 00pa3oBaHUs aJMUHUCTpanuu ropojga Monyeropcka (ApXuros
AN):

2.1. opranuzoBatb, B Ipejesiax CBOCH KOMMETEHIMHU, pabOTy MO MPEJOCTABICHHUIO
MYHHUITUTIATBHBIX YCIYT B COOTBETCTBHHM C YTBEPXKIACHHBIMH aJIMUHUCTPATHBHBIMHU
periiaMeHTamu;

2.2. pa3MecTUTh YTBEP)KICHHBIE AJIMHHHCTPATHBHBIC PETJIAMEHTHl Ha HWHTCPHET-
noprane «l'ocylapCTBEHHbIE W MYHHUIMNAIbHBIE YCIyrd MypmaHCKOW oOiactu» u
o(HIMAILHOM caifTe yrnpaBiaeHUs 00pa30oBaHMs aIMUHUCTPAIK ropoaa MoHUEropcka;

2.3. HaIpPaBUTh HACTOSIIIee MOCTaHOBJICHUE C YTBEP>KICHHBIMU
aAMUHUCTpATUBHBIMU periameHTamMu B MBY «YMCTO» (MycoB A.C.) myis pa3MeieHus
Ha 0UIIMATIFHOM CcaiiTe OPraHoB MECTHOTO caMOYIIpaBJieHus ropoaa MoHueropcka.

3. Hacrosdiiee noCTaHOBIEHHWE BCTYMAET B CUJIY CO JHA €ro O(pUUHAIBLHOTO
ony0iIMKoBaHus B razeTe « MOHYETOPCKUM pabouniiy.

4. KoHTponp 3a HWCHOJHEHHUEM aJMHUHHUCTPATHBHOTO pErJiaMEHTa BO3JOXHUTh Ha
3aMECTHUTES T1aBbl aAMUHUCTpanuu ropoja M.I1. bupiokosy.

I'naBa axMuUHHCTPALUU TOPOAA J.H. IlannomHukoB



YT1BepxkaeH
MTOCTAaHOBJICHUEM aJIMUHUCTPAIINHI
ropoaa MoHueropcka

or __ 28.06.2012 Ne 806

AJJMUHUCTPATUBHBINA PETJIAMEHT
MPEIOCTABICHUSI MyHUIIUTIAIBHON YCIIyTH
«IIpenocraBiienue uHGopmaunu 00 00pazoBaTeJbHbIX MPOrpaMMax M yU4eOHbIX IJIAHAX, pa0ounx
MpPOorpamMmMax y4eOHbIX KypcoB, IIPeIMeTOB, TUCUHUILJIMH (MOAY e ), FOJ0BbIX KaJeHAAPHbIX
y4eOHbIX rpagukax»

1. O01mMe MoJI0KEeHU S

1.1. IlpeameT peryJiMpoBaHusi AAMUHUCTPATUBHOIO PerjiaMeHTa

AJMUHUCTPATUBHBIM  perjamMeHT MpelOCTaBICHUS MYHUIUNAIbHOW yciyru (naiee -
aMUHHUCTpATUBHBIA pernameHT) «lIpenocraBienune mHbopManuu 00 0O0pa3oBaTENbHBIX MPOrpaMMax U
y4eOHBbIX IJIaHaX, pabo4Ynx mporpaMmax y4eOHBIX KypCOB, IPEIMETOB, JUCIUILIUH (MOJIyJEH ), TOAOBBIX
KaJeHAapHbIX y4eOHbIX rpadukax» (manee - MyHHUIMNAIbHAs Yyciayra) B Tropoje MoHYeropcke
yCTaHABJIMBAET MOPSAJOK U CTAaHAAPT MPEAOCTABICHHS] MyHULIUIIAILHON YCIYTH 110 HHPOPMUPOBAHUIO 00
o0pa3oBaTeNbHbIX MPOrpaMMax U Y4eOHBIX IJIaHaX, pabouux MporpaMMax y4yeOHBIX KypCOB, MPEAMETOB,
TUCHUIUIMH  (MOIyneil), KaleHAapHBIX Yy4eOHbIX TrpaduKax MyHHUIMIAIbHBIX 00pa30BaTENIbHBIX
OpraHu3aIuii, MOABEIOMCTBEHHBIX YIIPABICHUIO 00pa30BaHuUs aIMUHUCTpAIMK ropoia MoHuYeropcka.

1.2. Onucanue 3asgaBUTENIEH

3agBUTENSIMU Ha TPEJOCTaBICHHE MYHHIMIIAIBLHON YCIYyrd SBISIFOTCS (QU3WYECKUE IUIA:
rpaxaane Poccuiickoii denepanuu, MHOCTPaHHBIE TPaXKAaHe, JIUIla 0e3 TpaXk1aHCTBa.

1.3. llopsinoxk unGopMUpPOBaAHHS 0 NPEAOCTABJICHUN MYHUIIUNIAIBHOM yCJIYyTH

1.3.1. CBenenus 0 mecte HaxoxKIeHHs, Tpaduke pabOThI, CIPaBOYHBIX TenedoHax M ajapecax
AIEKTPOHHON MOYTHI U (WiIH) POPMBI OOpaTHOM CBSI3U B MHPOPMAITMOHHO-TEIIEKOMMYHHUKAIIHOHHOM CeTH
«laTepHeT» agMUHUCTpaluu ropoga MoHyeropcka (najiee — aJMHHHUCTpANMsl TOPOAad), YIpaBJICHUS

O6pa3OBaHI/I${ AAMUHUCTpaluu  TOpoJda MOH‘-ICFOpCKa (z[anee —  YIIpaBJICHUC O6paBOBaHI/ISI),
MYHUIIUITIAJIBHBIX O6pa3OBaTeJ'H>HBIX opraHnsauHﬁ, MMOABCAOMCTBCHHBIX YIIPABJICHUIO O6pa30BaHI/I$I u
HCIIOCPCACTBCHHO MpEaOCTaBIAOIINX MYHUIIUITIAJIBHYO yCIyry (z[anee - MYHULIUITAJIbHBIC

o0Opa3oBaTeNbHbIE OPraHU3AIMH) Pa3MEIIAI0TCA:

- Ha o(QuUUaIbHOM caiiTe OpraHoB MECTHOIO CaMOYIpaBJIeHUs Tropoja MoHueropcka:
https://monchegorsk.gov-murman.ru;

- B (enepambHOM rocyaapcTBeHHONM HHpopManoHHOW cucteMe «PDenepanbHblil peecTp
rOCYAapCTBEHHBIX M MyHUIIMIAIBHBIX YCIyT (GyHKUIMN)» (Hanee — penepanbHblil peecTp);

- B (enepambHOM TroCyAapcTBeHHOM MHpopManuoHHOW cuctemMe «EauHblii  moprain
TOCYAApCTBEHHBIX M  MYHUIMNAIbHBIX  ycuyr (QyHKuuil) (namee - Enunelii  mopran):
http://www.gosuslugi.ru;

- Ha PErHOHAJIBHOM IOpTale T'OCYAapCTBEHHBIX W MYHMLIMMAJIbHBIX YCIyr (pyHKuMi) (mamee —
Pernonanwusii mopran): https://51gosuslugi.ru;

- Ha MTH(OPMAITMOHHBIX CTEHJaX B MECTaX MPEAOCTABICHUS MyHUIUIIAILHON YCITyTH.

1.3.2. Ha Enqunom noprane, PernonaiabHOM noprane pa3Meniaercs ciaenyromnas nHhopMarus:

1) cioco6b! MpeAoCTaBICHUSI MyHUITUIAIBHON YCITYTH;

2) nepeyeHb HOPMAaTUBHBIX MPABOBBIX aKTOB, HETIOCPEACTBEHHO PETYIHUPYIOMIUX MPEIOCTaBICHHE
MYHULUNIATBHON YCIYTH;

3) ucUepmbIBAIOIIMKA  TEpeYeHb  JIOKYMEHTOB, HEOOXOAMMBIX JUIi  TNPEeNOCTaBJICHHUS
MYHUIMIAIBHON yCIyTH, TpeOoBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKXe IepeueHb
JIOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEJCTaBUTh IO COOCTBEHHOM MHUIIMATUBE;

4) xaTeropus 3asBUTENCH, KOTOPHIM MPEIOCTABISIETCS MyHHIIUIIAIbHAS YCIIyTa,
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5) CpoK mpenoCTaBICHUS MyHUITUTIAIBHOU YCITYTH;

6) onucaHue pe3ynbTara IPeJOoCTaBIECHUS MyHUIIUTIATBHON YCIyTH;

7) cBeneHHS O BO3ME3AHOCTH (0OE€3BO3ME3THOCTH) MPEAOCTaBICHHUS MYHHUIIMIIAIBHOW YCIYTH,
IIPABOBBIX OCHOBAHMUSX M pa3Mepax IUIaThl, B3UMAeMOW C 3asBUTENs (€clM MyHULMIIAJIbHAS YCIIyra
MPEIOCTABIISETCS HAa BO3ME3HON OCHOBE);

8) ucueprpIBalONIN epeueHb OCHOBAHUM 1JI IPUOCTAHOBICHUS UM OTKa3a B MPEIOCTABICHUN
MYHMIIMIIAIBHOU YCIIyTH;

9) o mpaBe 3asBUTENs Ha AocyneOHOe (BHecyaeOHOe) oOkalloBaHUE ACHCTBUI (0e31eUCTBUS) U
pelIeHui, MPUHATHIX (OCYLIECTBISIEMbIX) B X0OJI€ MPEAOCTABICHNUS MyHUIIMITATILHON YCIYTH;

10) dopmbl 3asBieHHI (YBEIOMIJICHHH, COOOIICHMI), HCIIOIb3YEMbIC TMPU MPETOCTABICHUHN
MYHHIIUIIATBHOMN YCIIyTH.

1.3.3. Undopmanus Ha Egunom mnoprane, PermoHalibHOM MOpTajie O TOPSAKE W CPOKax
MPEIOCTABIICHUSl MYHUIMIAIbHONW YCIYT'M Ha OCHOBAaHHHM CBEIEHUH, coIepaluxcs B ¢eaeparbHOM
peecTpe, MPEIOCTABISIETCS 3asIBUTEII0 OECILIaTHO.

1.3.4. Jloctyn x uHpOpMAMK O CPOKaX M TMOPSJKE MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH
OCYyILIECTBJIsIETCST 0e3 BBIMOJHEHHS 3asBUTENEM KaKuX-TuOo TpeboBaHMii, B TOM uucie 0e3
HCIIOJIb30BaHUs MPOTPAMMHOI0 00eCTIeueH s, yCTAHOBKA KOTOPOTO Ha TEXHUUYECKHUE CPE/ICTBA 3asIBUTEIA
TpeOyeT 3aKIIOUeHHUs JTUIEH3MOHHOTO WM WHOTO COTJIAIeHHsA C MpaBooOiIagaTeseM MpOrpaMMHOIO
o0ecrnieveHus, MpeaycCMaTPUBAIOIIEro B3MMaHue MJIaThl, PETUCTPALIMIO WM aBTOPU3ALIUIO 3asBUTENS UITU
MIPEI0CTABIEHNE UM [TEPCOHAIIBHBIX JTAHHBIX.

1.3.5. MudopmupoBanue mo mpoueaype MpeaocTaBlIeHUs MYHULUIAILHOW YCIYTH BKIIOYAeT B
ceOst MpeI0CTaBIeHNEe 3aMHTEPECOBAHHOMY JIMILY Clenyrolel nHpopMaluu:

a) O MecTe HaxoXJeHus, rpadukax pabOTbl, MOUYTOBBIX M JJIEKTPOHHBIX aapecax
aIMUHHCTpAllMd  TOpoJa, YIpaBJIeHUU 0Opa3oBaHUsA, MYHULHMNATBHBIX  00pa3oBaTEIbHBIX
OpraHu3allui;

0) o rpadukax mnpuéma TrpaxkJjaH TJIABOM aJAMUHUCTPALMU TOPOAA, 3aMECTHUTEIEM TJIaBBI
aIMUHHUCTPAlMd TOpPOJAa, KYPUPYIOIIUM JeSITEIbHOCTh YINpaBieHUus oOpa3oBaHMs, HaYaIbHHUKOM
ynpaBieHUuss oOpa3oBaHHS, JOJDKHOCTHBIMM  JIMIAMHU  MYHULIHMOAIBHBIX  00pa3oBaTeNbHBIX
OpraHu3alui;

B) 00 aapece oQUUIMAIBHOTO caiTa OpPraHOB MECTHOTO CaMOYIMpAaBJIEHUS Topoja
Momnueropcka, 00 aapecax OQUIHANBHBIX CAWTOB yIpaBiIeHUs OO0pa3OBaHUA, MYHUIHMMIATbHBIX
00pa3oBaTeNbHBIX OpPraHU3alMi, MHTEPHET-MOpTala TOCYyJapCTBEHHBIX M MYHHUIUNAIBHBIX YCIyT
MypmMmaHckoil o0nacTH, (eaepalbHON rocyaapcTBEHHOM MH(OpMAIIMOHHON cucTeMbl «ENMHBIA mopTan
TOCY/IapCTBEHHBIX U MyHUILIUTIATBHBIX YCIYT ((PYHKIIHIA)»;

I) 0 HOMepax KaOMHETOB, B KOTOPBIX MPEIOCTABISIETCS MyHULMNAIbHAS yCiyra, (aMmiin,
MMEHa, OTYECTBA M JOJDKHOCTH JIOJDKHOCTHBIX JIMI[, YYacCTBYIOIIUX B MPEJAOCTABICHUU
MYHULIUTIAIBHON YCIYTH;

1) 0 IOKYMEHTaX, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS MYHUIIUTIATLHON YCITYTH;

€) o0 OCHOBaHUSX I OTKa3a B MpHEME JOKYMEHTOB, NMPUOCTAHOBICHHS M OTKaza B
NpEeI0CTaBICHUN MYHUIIUTIAJIbHON YCIYTH;

) O CpOKE MPEJOCTaBICHHUS MyHUIIUTIANBHON yCIIyTH;

3) 0 TmopsAKe o0O0KaloBaHUSA pelIeHWuH, JedcTBui (0e3necTBUs) MYHUIMIAIBHBIX
00pa3oBaTeNbHBIX OpraHU3alNM, a TAKXKE JOKHOCTHBIX JIUII.

Nudopmanus o npoienype npeaoCcTaBICHUs] MYHUITUTIATBHOW yCIYTH MPEIOCTABISIETC S TIPH
JUYHOM WJIM MMHUCHMEHHOM OOpalieHuu, C UCTIOJIb30BAHUEM CPEACTB TeleOHHON U MOYTOBOU CBSI3H,
SJEKTPOHHOW TMOYTHl HMHGOPMAIMOHHBIX CTEHJOB, pPACHOJOKEHHBIX B MECTE NPEeAOCTaBICHUS
MYHUIIATIAIBHON yCIYTH, TOCPEACTBOM €€ pa3MeIlleHus Ha OPUIIMAIBHOM CaliTeé OpraHOB MECTHOT O
caMoympaBjieHuss ropojna MoHueropcka, oOQUIHANBHBIX cailiTaX yopaBleHHs oOpa3oBaHUS,
MYHUIIUMAIBHBIX 00pa30BaTEeNbHBIX OpraHU3alMii W HWHTEPHET-MOpTale TOCyJapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYyT MypMaHCKOM 00JIacTH.

1.3.6. JIoKHOCTHBIE  JHWIla  MYHHIUNAIBHBIX  OOpa3oBaTENbHBIX  OpPraHHU3aINH,
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OCYHICCTBIISIIONINE HWHAWBUIYaJbHOE YCTHOC HH(POPMHUPOBAHHWE MO MPOIEAYpPE MPEIOCTABICHHS
MYHHIIUTIATBHOW YCIYTH, IPUHUMAIOT BCE HEOOXOIUMBIC MEPHI JJIS 1a4d TOJHOTO U OTIEPATHBHOTO
OTBETA Ha MIOCTABJICHHBIC BOIIPOCHI.

Bpems oxupaHusi 3aMHTEPECOBAHHOIO JIUIA B OYEpPEIU IPU JIMYHOM OOpanieHUU He JOJHKHO
npeBsIaTh 15 MUHYT.

B ciydae ecnu st OATOTOBKH OTBETa TPEOYETCs MPOIOJDKUTEIBHOE BPEMsi, TOJDKHOCTHOE
JUTIO, OCYIIECTBIISFOIICE WHUBHIYAIBHOE YCTHOE uH()OpMUPOBaHHE, npeaiaraeT
3aMHTEPECOBAHHOMY JIMIy OOpaTUThCS 3a HEOOX0oaAMMOW MH(pOpMaNuei B MUCbMEHHOM BHIE, JTUOO
Ha3HA4aeT IPYyroe yA00HOE i 3aMNHTEPECOBAHHOTO JIMIIA BPeMs U YCTHOTO WH()OPMHUPOBAHHUS.

1.3.7. IluceMeHHBIE OOpallleHUs] 3aMHTEPECOBAHHOTO JIMIA IO MPOIEAYPE MPEJIOCTaBICHUS
MYHHIIUTIAIBHOW  YCIIYTH ~ pacCMaTPHBAIOTCS  JOJDKHOCTHBIMH  JIMIIAMH  MYHHIUMAIBHBIX
00pa3oBaTelbHBIX OpraHU3alMil B CPOK He Ooyiee 7 KaJICHAAPHBIX JTHEH CO JHS pPErucTpanuu
MUCBMEHHOTO OOpalleHHS.

1.3.8. HNudopmupoBanue 1o mpoleaype MNPEIOCTABICHUS MYHUIMIAIBHOW YCIyrd IO
TeaeOHy  OCYIIECTBISACTCS  JOKHOCTHBIMU  JIMIIAMH ~ MYHHIIMIAIBHBIX  00pa30BaTeIbHBIX
OpraHu3alMii B COOTBETCTBHM C TIpadukoM pabOThl MYHHIMIAIBHBIX 00pa30BaTEIbHBIX
opranusaiuii. Bpems pasroBopa He JIOJDKHO MPEBBINIATH 15 MUHYT.

1.3.9. HudopmupoBaHue 1O MpoIEAypEe MPEIOCTABICHUS MYHUIMIIAIBHOW YCIyrd IO
AJICKTPOHHOM MOYTE OCYIICCTBISETCS JOHKHOCTHBIMH JUIAMU MYHHIIMIIIBHBIX 00pa30BaTeIbHbIX
OpraHu3aIuil B CpoK He OoJiee 7 KalleHJAPHBIX JHEH CO JIHS MOJy4YeHUs OOpaIeHuUs.

1.3.10. Ha undopMallMOHHOM CTEHJI€ B MECTE MPEJOCTaBICHHUS MYHULHUNATbHON YCIYTH, Ha
opUIMaILHOM CaliTe OpPraHOB MECTHOI'O0 CaMOYIpaBjieHHUs ropoga MoHueropcka, OQUIHAIbHBIX
calTax ympaBJjeHHUs 00pa30BaHUs, MyHHIIMIAIbHBIX 00pa30BATECIbHBIX OPTaHU3ALMA pa3MeIIaeTcs
cienyronias o0s3aTeabHass HHPOPMAIIHSL:

a) aapec o(UIMAIBHOIO caiiTa OPraHOB MECTHOTO CaMOYIpaBJeHHUs ropoga MoHUeEropcka,
aapeca o(QUIHMAIBHBIX CAHTOB YyIpaBieHHUs OO0pa30BaHUsS, MYHHUIUIAIBHBIX 00pa30BaTEIbHBIX
OpraHu3alMii W HWHTEPHET-MOpTalla TOCYAapCTBEHHBIX W MYHHIIMIAIBHBIX yciayr MypMaHCKOU
obOnactu, anpec ¢enepaabHOH TOCYAAPCTBEHHONW WHMOPMAIIMOHHOW cucTeMbl «EauHbBI mopTan
TOCYJapCTBEHHBIX M MyHUIIUTAIBHBIX YCIYT (QYHKIIUN ),

0) rpaduku paboOTHI, TOYTOBBIE U AIEKTPOHHBIC aJpeca aAMUHUCTPAIINU TOPOa, YIPABICHUS
00pa3oBaHMs, MyHUIIUTIATHHBIX 00pa30BaTENbHBIX OpraHU3alNil;

B) rpaduku mnpuéma TpakJaH TJIaBOW aJIMHUHUCTPALUM TOPOJa, 3aMECTUTEIEM TIJIaBbl
aIMUHHUCTPAIlMA TOPOJia, KypUPYIOLIEro AESTEIbHOCTh YMpaBJieHUS OOpa3OBaHUs, HAYAIbHUKOM
yopaBieHUuss oOpa3oBaHHS, JOJDKHOCTHBIMH — JIMIAaMH  MYHHUIIMIAIBHBIX  00pa3oBaTEIbHBIX
OpraHu3alui;

') CTaHJapT MPEJOCTABICHHUS MyYHUIIUTIATBLHON YCIYTH;

1) TOPSAOK, COCTaB, MOCIEAOBATENbHOCTh W CPOKH BBIMOJHEHUS aJIMUHUCTPATHBHBIX
npolueayp (aeicTBuit), Tpe60BaHMS K MOPSAKY UX BBITTOTHEHUS;

€) MOpSAI0K A0CYyAeOHOTO (BHECYAeOHOTO) 00XKaToBaHUs pEUIeHU U necTBuil (6e3neiicTBus)
MYHUIIUTIAIBHBIX 00pa30BaTEIbHBIX OPraHU3AIUi, a TAK)KE TOTKHOCTHBIX JIHII.

1.3.11. B mo6oe Bpems ¢ MOMEHTa OOpalleHHs A0 TMOIyYeHHUs pe3yibTara NpeloCTaBICHUs
MYHUIUTIATHHON YCIYTH 3asBUTENh UMEET MPaBO Ha MOydyeHHue WH(GOpMALUU O XOJe MpPeaoCTaBICHUS
MYHUIIUTIATHHOW YCIYTH MO MHCHbMEHHOMY OOpalleHHIo, Tele(oHy, dIEKTPOHHON IMOYTe WX JINYHO.
3asBUTEN0 TpeaocTaBisieTcss WH(opmamus 0 TOM, Ha KaKOM JTame (B MpOIecce MCTOTHEHHS KaKou
aIMHUHHUCTPATUBHON MPOLIEAYPHI MPEOCTABICHIS MYHUITUIAIBHOMN YCIIyTH) HAXOIUTCS €r0 OOpalleHue.

2. CTanaapr npeaocTaBJieHHs MyYHHIMNAIbHON yCIyru

2.1. HammMeHOBaHNe MYHHMIMIIAJIbHON yCJIYTH

[IpenocraBnenue nHpopmanuu 06 00pa3oBaTEIBHBIX MPOrpaMMax M Y4eOHBIX IIaHAX, Pa0OUUX
nporpaMMax y4eOHBIX KypCOB, MPEAMETOB, MUCIUIUIMH (MOMYJeW), TOJOBBIX KalleHAAPHBIX y4eOHBIX
rpapukax.

2.2. HaumeHoBaHue oTpacjieBoro ((GpyHKIHOHAJIBHOI0) OPraHa MJIH CTPYKTYPHOIO
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nojApasjiesieHusi aAMHUHUCTPALMH TOPOJAa, MYHMUIMIAJIbHOIO Y4YpekIeHUsi, NMPeAoCTABJISIOLIEro
MYHHIHNAJIbHYIO YCJIYTy

2.2.1. IlpenmocrtaBiieHMEe MYHUIHUNAIBHOH  YCIYTM  OCYIIECTBISIETCS  MyHHULMIAIbHBIMU
o0pa3oBaTeNbHBIMH OpraHU3alUsIMH, YyKa3aHHBIMU B MpwiIokeHUd Ne 1 K aAMHUHHCTPaTUBHOMY
perjaMeHry.

2.2.2. 3ampemaeTcsi TpeOOBaTh OT 3asBUTEJICH OCYIIECTBICHUS ICHCTBUIN, B TOM YHCIIE COTJIACOBAaHUH,
HEOOXOJUMBIX JUISl TIOJYYEHUS MyHUIMIAIBLHOW YCIYIM U CBS3aHHBIX C OOpallleHHeM B MHBIE OpraHbl U
OpraHu3aluy, 3a UCKJIIOUYCHHEM MOJIY4EHHs YCIYT, BKIIOUEHHBIX B MEPEUYEHb YCIYT, KOTOpPbIE SBIISIOTCS
HEOOXOIMMBIMHU M 0053aTeIbHBIMHU ISl IPEAOCTABICHUS MYHUIIUITAIbHON YCIYTH.

2.3. Pe3yabTaT npeaocraBjieHus MyHUIUNAJIBLHOM YCJIYyTH

Pe3ynbrarom npeaocTaBieHHs] MyHULIMITATBHOM YCITYTH SIBISIETCSA:

- mpenocTasieHue nHopmanuu o0 00pa3oBaTeIbHBIX MPOrpaMMax M y4eOHBIX IJIaHaX, pabounx
nporpaMmax y4eOHBIX KypcOB, MPEAMETOB, IUCHUIUIMH (MOIyJel), KalleHAapHBIX y4eOHbIX rpadukax B
¢dbopMe NMCHbMEHHOTI0 OTBETA Ha 3aIlpoc;

- yBeioMiIeHHEe 00 0TKa3e B MPeJ0CTaBICHUN MyHHUIIUIAIBbHOMN YCIIyTH.

2.4. Cpok npenocTaBjieHUsI MyHMIUNAJIBLHON YCJIYIU

2.4.1. O0mwmii MakCUManbHBIA CPOK MPEAOCTABICHHS] MyHULIUIIAIbHOU yeiyru -10 paGouux gHeit
CO JTHSI PETUCTPAIUU 3aMPOca O MPEIOCTaBICHUN MYHUIIUTIATBHON YCIYTH.

2.4.2. MakcuManbHBI CPOK OXXHMJAHUS B OYEpequ MpH TOoJadye 3ampoca O MPEAOCTaBICHHUU
MYHULUIIATHHON YCIYTH HE JOKEH MPeBbIaTh 15 MUHYT.

2.4.3. MakcuMalbHBIA CPOK OKHAAHHS B OYEPEIU MPHU MOTYYCHUU PE3yNIbTaTa MPeJOCTaBICHUS
MYHULHUNAIbHON yCIYyTH - 15 MUHYT.

2.4.4. Cpok nepenauu (HampaBlieHUs ) pe3ybTaTa MPEJOCTABICHHUS MyHUIIUTIATBHON yCIyTH - B
JI€Hb PETUCTPALUU PE3YNbTaTa MPEJOCTABICHUS MyHUIIUIAIbHONU YCIIYTH.

2.5. HopmaTuBHbIe NpPaBOBbIe aKThI, peryjHpyolde MpeIocTaBJeHHe MYHHUHMIAIbHOM
yeayru

[lepeueHr HOPMATHBHBIX MPABOBHIX AKTOB, PETYIHPYIOIIUX MPEAOCTABICHHE MYHUIIMIIAIbHON
ycayrd (C ykazaHHEM UX PEKBHU3UTOB U MCTOYHHKOB O(PHUIIMAIBHOTO OMYOJIMKOBAaHHWSA) pa3MeIlaeTcs Ha
Oo(QUIMAIILHOM CcaiiTe OPraHoB MECTHOTO camoyIpaBieHus ropoga Monueropcka, Enqunom mopTtane u
PernonansHOM moprasne.

2.6. IlepeuyeHb TOKYMEHTOB, HEOOXOMMBIX /JIsl IPEeI0CTABIEHUA MYHUIIUNIAIBHOMH YCJIYTH

2.6.1. lns mpenocTaBieHUs] MyHUITUTIAIBHON YCIYTH HEOOXO0IUMO 3asiBICHUE.

2.6.2. 3asBrneHUE TOJDKHO CO/IEPHKAThH CIEIYIOIIYI0 HHPOPMAIIHUIO:

- (hamunust, ©Ms1, 0TYECTBO (IIPH HATTUYHU) 3aIBUTEJIS;

- aJipec PeruCTpalliy M0 MECTy MPOKUBAHUS U (MJIH) MecTa (PaKTUIECKOTO MTPOKUBAHUS;

- HOMepa KOHTaKTHBIX Tese(OHOB (JOMAaITHUM, MOOHMIIbHBIN) (TIPU HATHYWN);

- aJipec AIEKTPOHHOU MOUTHI (TP HAJTHYUH);

- YKa3aHUe Ha 3ampalruBaeMyro nHpopmaiuo;

- 1aTy oOpalleHus ¥ MOIUCH 3aSBUTEISL.

2.6.3. 3asBieHue:

- TPeICTaBJSETCS 3asABUTENEM B NMUChbMEHHOW (opme Ha OyMaKHOM HOCHTENE TpU JTUYHOM
oOpaileHuu;

- HalpaBJsIeTCs C UCTIOJIb30BaHUEM TIOYTOBOM CBSI3H;

- HampaBusieTcss B (opMe DIIEKTPOHHBIX JOKYMEHTOB C HCIOJIb30BaHHEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHKAIMOHHBIX CeTel 00IIero Mmoap30BaHus, B TOM uncie cetu «HTepHeT, BKIovyas EnuHbrii
noprai, PernoHanbHbIN TOPTAIL.

2.6.4. 3asBneHne HE JOHKHO COAEPKATh MOJYUCTOK, MPUMHUCOK, 3a4EPKHYTHIX CJIOB U HHBIX HE
OTOBOPEHHBIX HCIIPABJICHUMN, HEIEH3YPHBIX U OCKOPOUTENBHBIX BBhIpaKEHUH. TEKCT 3asiBICHUS IOJDKEH
OBITH HaIUCaH Pa300pUMBO.

2.6.5 3asgBrieHre 3aMOMHSAETCS MAITMHOMKUCHBIM CIIOCOOOM HMITM OT PYKH YEPHUJIAMH YEPHOTO WIIH
CHHETO LIBETA Ha roCyAapCTBEHHOM s3bIke Poccuiickoit denepanum.



5

2.6.6. 3ampemnraercst TpeOOBaTh OT 3asBUTEIICH:

1) mpencraBieHus JOKYMEHTOB U MH(GOPMAIIMU UM OCYLIECTBIICHUS AEUCTBUMN, MPEIOCTaBICHHE
U OCYIIECTBJICHME KOTOPBIX HE MpPeIyCMOTPEHO HOPMAaTUBHBIMHM IPAaBOBBIMH akTamMu Poccuiickoit
®Denepallyiv, HOPMAaTUBHBIMU MIPABOBBIMU aKTaMu MypMaHCKO# 001acTH, MyHULIUIIAIbHBIMU TPABOBBIMU
aKTaMu, PEryJupYIOLUIMMH OTHOILICHHS, BO3HUKAIONIME B CBSI3U C IMPEAOCTABICHHEM MYHHUIMIAIBHON
yciiyru;

2) npeiacTaBieHUS AOKYMEHTOB W HH(OpMalMM, HAXOASIIUXCS B PACHOPSIKEHUU OpPraHoB,
MPEIOCTABISAIONINX TOCYIaPCTBEHHbBIC WM MYHULUIAIbHBIE YCIYTH, UHBIX FOCYIapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYIpaBJICHMs, IOJABEAOMCTBEHHBIX WM OpraHu3anuii, B COOTBETCTBUU C
HOPMAaTUBHBIMH TpaBOBbIMU akTamu Poccuiickoii ®enepanuu, HOPMATUBHBIMU IPABOBBIMU aKTaMU
Mypmanckoil 00jacTv, MYHUIMOAIBHBIMU TPABOBBIMU AaKTaMH, 3a HUCKJIIOYEHHEM JIOKYMEHTOB,
MPEAYCMOTPEHHBIX 4YacThlo 6 cratbu 7 @emepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHHU3aIH NPEJOCTaBICHHS TOCYIapPCTBEHHBIX U MYHHUIIMITATIBHBIX YCIYT»;

3) ocyuiecTBieHUs] JEHCTBHI, B TOM YHCJIE COIIAaCOBAaHUM, HEOOXOJUMBIX JUIS MOJIYYECHUS
MYHULUINATBHOW YCIYTH M CBSI3aHHBIX C OOpallleHuEeM B HHBbIE T'OCYJapCTBEHHBIC OpraHbl, OpraHbl
MECTHOI'O CaMOYIPaBJICHUS, OPraHU3AINH, 32 UCKIIOUEHUEM TOJyYSHHs! YCIIYT U TOJy4YeHHsI TOKYMEHTOB
U uHPOpMAIUH, MPEAOCTABISIEMBIX B pe3yjibTaTe MPEIOCTABICHUS TaKWUX YCIYyr, BKJIIOYEHHBIX B
nepeyHy, ykazaHHble B 4actu 1 crtatbu 9 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpraHHU3aIMH MPEJOCTABICHHS TOCYIapPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYTY;

4) mpencraBieHHs TOKYMEHTOB U MHGOpPMAIUU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3blBaJlUCh TpU [EPBOHAYAILHOM OTKa3e B TpUeMe JOKYMEHTOB, HEOOXOJUMBIX st
MPEIOCTaBICHUS MYHUIIMNAIbHOM YCIIyrH, JUOO B MPEIOCTaBICHWH MYHUIIUIAIBHOW YCIyTH, 3a
UCKJTIOYCHHEM CJIeIYIOIINUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AaKTOB, KACAIOIIUXCS MPEAOCTABICHUS
MYHULUNATBHOW  yCAYrW, IIOCIE€ TEpPBOHAYANBHOM MOJAauu  3asBIEHUS O  MPEIOCTaBICHUU
MYHULUTIATHHON YCIYTH;

0) Hanuuue OIMMOOK B 3asBICHUH O MPEIOCTABICHUU MYHUIMNAIBHOW YCIYIM U JOKYMEHTaX,
MOJIAaHHBIX 3asBUTENIEM IOCJE IMEePBOHAYAIBHOTO OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBICHUS MYHUIIMIAIBHON YCIyrd, JUOO B NPENOCTABICHUM MYHHIMIAIBLHOM YCIYyIrd U HE
BKJIFOYEHHBIX B MPEACTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) UCTEUEHHWE CpOKa JeHCTBUS JOKYMEHTOB WM H3MEHEHHe HH(OpMalMu Iocie
MEPBOHAYAILHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEIOCTABICHUS MYHUITUTIAIBHON
YCIyTH, TU00 B MPEJOCTaBICHIUN MYHHUIIUIAIBLHOM YCITyTH;

I) BBISIBICHHE JIOKYMEHTAIbHO TOATBEPKIACHHOTO ¢hakTa (MPU3HAKOB) OIIMOOYHOTO WIIH
MPOTUBOMPABHOTO JIeHCTBUSL  (Oe37eiCTBUS) JOMMKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBISIONIETO
MYHUIUTATBHYIO YCIYTy, MPH TEpPBOHAYAILHOM OTKa3e B MpHEME JAOKYMEHTOB, HEOOXOIWMBIX s
MPEIOCTaBIEHUSI MYHUIIUTIAIBHON YCIIyTH, TUOO B MPEJOCTAaBICHUH MYHUIIUINAIBHOW YCIyTH, O YeM B
MMCbMEHHOM BHJIE€ 3a MOJMNUCHI0 PYKOBOIUTENSI OpraHa, MpeJoCTaBISIOIEro MyHUIIMIAIbHYIO YCIYTY,
Ipy TEpBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS MPeIOCTaBICHUS
MYHHUIIUNIATBHON yCIyTH, YBEAOMIIAECTCS 3asBUTENb, & TAKXKE MPUHOCITCS W3BUHEHHMS 3a JOCTABIICHHBIE
HEyJI00CTBa.

2.7. IlepeyeHb OCHOBAHHWH /sl OTKa3a B INpHeMe [OKYMEHTOB, HeO0XOAUMBIX IS
NMPeI0CTABJICHNS MYHUIIUNIAJIBHON yCJIyTIH

2.7.1. OcHoBaHWeM [Js OTKa3a B TMpHEMe 3asBICHHUS HAa OyMaXHOM HOCHTENE SBISETCS
HECOOTBETCTBHE TMPEJCTABICHHOTO 3asBIICHUs TPEOOBAaHUSM, YCTAHOBIEHHBIM TYHKTOM 2.6.2
aJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.7.2. OcHOBaHUSIMU JUIsl OTKa3a B IPUEME 3asIBJICHUS B 3JIEKTPOHHOM BHJIE SBJISIFOTCS:

a) HECOOTBETCTBHUE IPEJICTABICHHOTO 3asBIICHUS] TPEOOBAHUSAM, YCTAHOBIECHHBIM IMyHKTOM 2.6.2
aIMUHUCTPATUBHOIO PETJIAMEHTA;

0) moanucaHue 3asBICHUS HECOOTBETCTBYIOIIMMHU JIEKTPOHHBIMH MOAMHUCIMH;

B) HEACWCTBUTEIBHBIA CTAaTyC KBaNU(UIMPOBAHHOTO cepTU(UKATa KIIOYa MPOBEPKU



3JIEKTPOHHOU MOAMUCH;

T') HE OJUTMHHOCTH 3JIEKTPOHHOMN MOJITUCH;

1) OTCYTCTBHE 3JIEKTPOHHOM MOAMKCH.

2.8. IlepeyeHb OCHOBAHHWI /Jisi NPHOCTAHOBJIEHMSI HMJIM OTKAa3a B TMPeJ0CTABJIEHUHU
MYHUIUNIAJTbHOH yCJIYyT'H

2.8.1. OcHOBaHUs [J11 MPUOCTAHOBJICHHUS MPEIOCTABICHUS MYHUIIUIIAILHOW YCIIYTH OTCYTCTBYIOT.

2.8.2 OcHoBaHus 1J1 0TKa3a B MPEJOCTABICHUN MYHUIIUITAIIBHON YCIyTU HE MPETYCMOTPEHBI.

2.9. llopsanok, pa3Mep M OCHOBAHMS B3UMAHUSA IJIATHI, 32 MPEA0CTABJIEHHE MYHUINNIAJILHOM
YCJIYIH

[IpenocraBienne MyHUITUTIAIBHON YCIIYTH OCYILIECTBIsETCS 0€3 B3MMaHHUsI ILIaThI.

2.10. Cpoxk W mNOPAJOK PperucTpauvy 3ampoca 3asiBUTEIsi O TMPeaoCTaABJIEHUH
MYHUIUNIAJTbHOH YCJIYyI'H

Perucrpanus 3asBieHus O NpPeIOCTaBICHUM MYHULMNAIBHOW YCIYrHM OCYIIECTBIISIETCS B J€Hb
MOCTYIUJIEHUS B )KypHAJe PEruCTPALIH.

2.11. IlepeyeHb YyCJIyr, KOTOpPble SIBJSIIOTCS HEOOXOAMMBIMH W 0053aTeJbHBIMHM ISl
NPeI0CTABJICHNS MYHUIIUIIAJIBHON yCJIyIH

Ycnyru, HeoOXonuMble U O0sI3aTENbHBIE AJS MPENOCTABICHUS MYHUILIUIAIBHOW YCIyrH, HE
MIPETYCMOTPEHBI.

2.12. TpeOoBaHusi K MOMeNIEHUSIM, B KOTOPBIX NMPEIOCTABJISIETCH MYHUIUNAIbHAS yCIyra u
yCJIyra, mpeocTasiisieMasi OpraHu3anueil, y4acTByHoIIe B PeI0CTABJICeHNA MYHHIIUIIAIbHON YCIyTH

2.12.1. 3nanue, B KOTOPOM PACIIONIOKEHO YUPEKICHHUE, TOJKHO OBITH 000PYI0BAHO OTJCIBHBIM
BXOJIOM JUIsi CBOOOJHOTO JOCTyNa TpaKAaH, C y4eTOM OOecleueHHUs IOCTYMHOCTH [Isi WHBAJIHI0B
yKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C TPEOOBAaHUSMH, YCTAaHOBIEHHBIMU cTaTheil 15 depepanbHOro
3akoHa oT 24.11.1995 Ne 181-®3 «O counaibHO# 3amuTe MHBAINA0B B Poccuiickoit denepanum.

2.12.2. llenTpanbHblii BXOA B 3/1aHUE, B KOTOPOM PACIIOJIOKEHO YUPEKICHHE, TOJIKEH OBITh
00opynoBaH HHPOPMAITHOHHON TaOIMUKON (BBIBECKOM).

2.12.3. Bxop u BbIXOJ U3 IOMEUICHH 000pYAYIOTCS COOTBETCTBYIOLIUMH YKa3aTeIsIMU.

2.12.4. B nomeuieHuH, B KOTOPOM IIPEIOCTABISETCS MYyHMIMNAIbHASA YCIyra, JO0JKHBI
npelycMaTpUBaTbCcsl MecTa JUIS OXHAaHWsA, HHPOPMUPOBaHUSA M MpuUEMa 3asBUTENEH C y4eToM
obOecrieyeHUs JOCTYIMHOCTH JUIsi WHBAJWAOB yKa3aHHBIX TOMEIIEHUH B  COOTBETCTBHH C
3akoHoarenbeTBOM Pocceniickoit denepanuy 0 COLUaIbHON 3alUTe NHBAIUIOB.

B cnyuae, ecniu moMenieHust, B KOTOPBIX MPEJOCTABISIETCS MyHULIMIAJIbHAS YCIIYTa, HEBO3MOXKHO
MOJTHOCThIO TPUCIIOCOOUTH C YY€TOM TOTPEOHOCTeM WHBATUIOB N0 HMX PEKOHCTPYKIIMHM WU
KalUTaIbHOTO PEMOHTA, JOJKHBI TPUHUMATHCS COTJIACOBAaHHBIE C OJHUM U3 OOIIECTBEHHBIX
00BeIMHEHN MHBATUIOB, OCYIIECTBISIONINX CBOIO I€ATEIHLHOCTh HAa TEPPUTOPUH Topoaa MoHderopcka,
MepbI ISl 00ecTeyeHusl JOCTylma MHBAIHMIOB K MECTy MPEAOCTaBICHHs] MYHUILIUINAIBLHONW YCIyru Jn0o,
KOTrZla 3TO BO3MOXXHO, MEphl IO OOECIEeUeHUI0 MPEIOCTaBICHUS HEOOXOIUMBIX YCIYT TIO MECTY
JKUTEIbCTBA MHBAJIW/IA WU B JUCTAHIIMOHHOM pEXUME.

2.12.5. Ilpuém 3asBUTENEH OCYIIECTBISAECTCA B OTBEAEHHOM JMJIA STOM LEIM IMOMEUIEHUH,
COOTBETCTBYIOIIEM CAHUTAPHO-TUTUEHUYECKUM MPABUIIAM U HOpMaTHBaM, TPeOOBaHUSAM MOKAPHOU
0€30MacHOCTH.

2.12.6. B mecrax uHbOpMUpOBaHUS O0ECIIEUMBACTCS TOCTYN 3aWHTEPECOBAHHBIX IHUI[ IS
O3HAKOMJICHUs ¢ WH(pOpManueld He TOJIbKO B 4Yachl mpuéma, HO M B pabouee BpeMs, KOTjaa MpuéM
3asBUTEJIEN HE BEIETCS.

MecTto unpopmMupoBaHus 000pyAyeTCs CTeHAaMH (HAMOJIBHBIMH CTOMKAMHU), coJiep KalluMHu
UH(GOPMAILIHIO O TOPSAKE MPEJOCTABICHIS MyHUIIMTTIAIBHON YCITYTH.

2.12.7. B wmecTe OXHJaHUS YCTaHABIUBAIOTCS CTyJbs Ui 3asButeneil. KomuuecTtBo mect
OXXKUJAHUS OIpeneseTcss UCXOos U3 (DaKTHUECKON HAarpy3KHM M BO3MOXKHOCTEH IS MX pa3MElIeHUs B
3/1aHUM, HO HE MOXKET COCTAaBJSITh MEHEE JIByX MECT Ha KaXKJ0€ JOHKHOCTHOE JIMI0, OCYIIECTBIISIONIEE
IIPUEM JTOKYMEHTOB.

B mectax oxumaHus BbIIEISIETCS MECTO s 0OpMIICHHS JOKYMEHTOB, MpEaycMaTpUBaloIee
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CTOJIbI (HAMOJbHBIE CTOWKH) ¢ oOpasmamMu 3aloJIHEHHS JIOKYMEHTOB, OJaHKaMH 3asBICHUN U
KaHLESIPCKUMH TPUHAUIEKHOCTAMUA. B MecTrax oxuaaHus Ha cTojlaX (CTOiKax) MOTYT pa3Menarbes
ra3eThl, KypHasbl, OpOIIOpbl, OYKJIETHl M HMHAas MedyaTHas MPOAYKLHS IO BOIPOCaM IMPEAOCTaBICHUS
MYHULIUIIATBHON YCIYTH.

2.12.8. Kabuner, B KOTOpOM OCYIIECTBIsCTCS NPHEM 3asgBUTEICH, a TaKkKe MPUEM
JOKYMEHTOB, HEOOXOIMMBIX Ul MPEJOCTaBICHUS MYHULMIAIBHOM YCIyrd, W BblJaua pe3yibTaTa
MPEIOCTABIICHUS MYHULIUNAIBHOW YCIYTH, IOJDKEH OBbITh 00OpynOBaH HH(DOPMALMOHHOM TaOIMUYKON
(BBIBECKOI) C yKa3aHUEM:

-HOMepa KaOuHeTa:

-(haMuIIMK, UIMEHHU, OTYECTBA JOJKHOCTHOTO JIUI[A, OCYIIECTBISIONIETO IPUEM.

JIOJDKHOCTHBIE — JIMIA,  Y4YacTBYIOIIME B MPEAOCTaBICHUM  MYHUIUINAIBHOW  YCIYTH,
oOecrnieunBaroTCs TMYHON nHpopManuei o GaMuInm, UMEHH, OTYECTBE U 3aHUMAEMOIl TOJKHOCTH.

Kabuner, B KOTOpOM oOcCylIeCTBISeTCS NpUEM 3asBUTENEH, a Takke NpUéM JIOKyMEHTOB,
HEOOXOJIUMBIX ISl TPEIOCTaBICHUS MYHUIIMIIAJBLHOW YCIyTH, U BblJaya pe3yjbTaTra NMpeAoCTaBICHUS
MYHULHUIATBHON YCIYTH, JOHKEH UMETh MECTO JIJISl PacKJIaJKU JOKYMEHTOB, 1 000PYJIOBaH CTYJIbSIMHU.

2.12.9. B mensax obecrnieueHuss KOH(PUIACHIIMATBLHOCTH CBEACHHH O 3asBUTENC OIHUM
JOJIKHOCTHBIM JIMIIOM OJTHOBPEMEHHO BeAETCS MPHUEM TOJIBKO OJHOTO 3asBUTEIIS.

OpHoBpeMEHHOE KOHCYIbTUPOBaHHE U (WIK) IpUéM ABYX U OoJiee 3asBUTENCH HE JOMyCKAeTCs.

2.13. Iloka3areJiM JOCTYITHOCTH M KA4eCTBA MYHMIMIIAJIbHOM YCJIYIH

[Tokazarenu NOCTYMHOCTM M KadecTBa MYHULMIAIHHOW YCIYTM U WX 3HAUEHHUS MPHUBEICHBI B
npuiioskeHur Ne 2 K HacTosAIeMy aIMUHUCTPATUBHOMY PETJIaMEHTY.

2.14. Unble TpedOBaHMS

2.14.1. bnanku 3asBleHUS 3asBUTEIb MOXKET MOJIYYHTh B DJIEKTPOHHOM BHJE Ha EnnHom
nopraie, PernonanbHoM nopTaie.

2.14.2. Tlpu oOpaieHnn 3a NPEAOCTaBICHHEM MYHHUIIMIAIbHON YCIYTH C HCIOJIb30BAaHUEM
MH(GOPMaLMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CeTel O0ILero moyjib30BaHus, B TOM yucie cetu «MHTepHeTY,
BKItouasi Enunelil mopran, PernonaneHelil mopras, 3asBieHUE, a TaKKe JOKYMEHTBI, HEOOXOAUMBIE NS
MPEIOCTaBICHUSl MYHUIIMNAIBHON YCIIyTH, IOJDKHBI OBITh TMOJIMUCAHBI JJIEKTPOHHON MOIMHUCHIO B
COOTBETCTBUHU ¢ moctaHoBieHUeM IlpaButennctBa Poccuiickoit ®@enepaunun ot 25.06.2012 Ne 634 «O
BUJIaX DJIEKTPOHHOM MOJIMKUCH, UCIOIB30BaHNE KOTOPBIX JIOMYCKAeTCs MPH OOpAIEHUH 3a MOJyuYeHUEM
TOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

[lepeueHr BUAOB DIEKTPOHHOW TMOJMUCH, KOTOPBIE AOIMYCKAIOTCS K HCIONb30BAHUIO IPHU
oOpallleHuu 3a TMOJIyYUeHHEM MYHUIIUIAIBHON YCIyTH, OKa3blBaeMOW C NPHUMEHEHHUEM YCUJICHHOMN
KBTM(UIIUPOBAHHON DIIEKTPOHHOW TIOJAMUCH, HCIIONB3yeMOM B IMelsIX mpuema oOpaiieHus 3a
MOy4YeHHEM MYHUIIUTIAIBHON yCIYTH, OKa3bIBa€MOI C MPUMEHEHHWEM YCHUJIEHHOW KBaTH(PHUIIMPOBAHHON
ANEKTPOHHOW TMOJMHUCH, OIpeneseTcss TpeOoBaHMSIMH 3aKoHoAaTenbcTBa Poccuiickoit denepanuu B
chepe MHPOPMALMOHHOM O€30MaCHOCTU MpHU NpUeMe OOpalleHHH 3a MOJIY4YEeHHEM TOCyJapCTBEHHOM
(MyHHUIIUTIATBHOM ) yCIyTH U (WJIK) TPEI0CTaBIEHUN TaKOU YCIYTH.

2.14.3. 3asBurenp - (puU3MUECKOe JHMII0 UMEET MPABO HCIOIb30BaTh MPOCTYIO SIEKTPOHHYIO
MOJAMUCH B chy4ae, mnpeaycMorpeHHoM nyHkToM 2(1) IlpaBun omnpeneneHus BUAOB JIIEKTPOHHON
MOJIKCH, UCTIONB30BaHNE KOTOPBIX JOMYCKaeTCs MpH OOpalleHUuH 3a MOJYyYeHHEM TOCYAapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT, YTBEPkKACHHBIX MocTtaHoBieHueM [IpaBurensctBa Poccuiickoit denepanuu ot
25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOW IOJIMCH, HCIIOJIB30BAHME KOTOPBIX JOIYCKAeTCsl IpU
oOpallieHnu 3a MOoNy4YeHHEeM FOCYIapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT.

2.14.4. Tlpu oOpamenun 3asBUTENS 3a MPENOCTABICHWEM MYHUIUMAIBHOU VYCIYTH B
ANEKTPOHHON (hOpME C HCIONB30BAHHEM YCHUJICHHOW KBaTHU(PUIIMPOBAHHOW AIEKTPOHHOW TOJMHUCH, a
Takke B Iemax oOecrnedyeHus TMPOBEPKH JEHCTBUTENBHOCTH YCHJIECHHOW KBaIU(DHUIIMPOBAHHOU
JNEKTPOHHOW TOAMKMCH 3asBUTENs, WCIONb30BAHHOW TpU OOpalleHHH 3a TMPeoCTaBICHHEM
MYHUIIUTIATHHOW YCIYTH, TEPEeYeHb KIACCOB CPEACTB DJICKTPOHHBIX MOIMUCEH U yIOCTOBEPSIIOIINX
[EHTPOB, JOMYCTHMBIX JUISI COBEPIICHHS YKa3aHHBIX JCWCTBUN, OMpenensieTcs B COOTBETCTBHH C
npukazoM DenepanbHoil cimyx0bl 6e3omacHocTH Poccuiickoit @eneparuu ot 27.12.2011 Ne 796 «O6
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yTBepKJIeHnn TpeOoBaHMA K CpeACcTBaAM »dJEKTPOHHOM moanmuck W TpeboBaHWT K cpeacTBam
YIIOCTOBEPSIOUIETO LIEHTPay.

2.14.5. Nadopmanus o Xoie MPEJOCTABICHUS MYHHUIIUIIATBHON YCIYTH, a TaK)Ke O pe3yJbTare
MPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIYT'H, OKa3bIBAEMOW B AJIGKTPOHHOM BHUJE mocpeactBoMm Exunoro
noprana, PernoHaibHOro mopraja, JOJDKHA OBITh JOCTYNHA 3asBUTENIO 4epe3 «JImuHblii kaOuHeT»
yKa3aHHOTO MopTaa.

2.14.6. CocTaB nelcTBHI, KOTOPHIE 3asSBUTEIb BIPABE COBEPIIUTH B JIEKTPOHHOH (hopme mpu
MOJTy4YeHUH MyHHUIIMIAIBbHOM YCIIyTHu ¢ ucnosib3oBanueM ExqunHoro noprana, PerrnonanbHoro noprana:

- oJtydeHue MHGOpMaIUH O MOPSAIKE U CPOKaX MPEAOCTaBICHUS MyHUIIMITATILHOM YCIYTH;

- (popmupoBanue 3anpoca;

- IpUEeM M PETUCTpalus 3ampoca U HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JSl MPEAOCTaBICHUS
MYHULUIIATBHON YCIYTH;

- IOJIy4€HUE CBEICHUN O X0J1e BHIMIOJIHEHHUS 3aMIpoca;

- IOJIy4€HUE pe3yJibTaTa MpeJOoCTaBICHH MyHUIIUIATbHOMN YCITyTH.

3. Cocras, 10C/1€10BATEIbHOCTD U CPOKH BbINOJIHEHUS A/IMMHIUCTPATUBHBIX PoLEAyP,
TpeOOBaHUS K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH BHINIOJTHEHHUS
aIMUHUCTPATUBHBIX NIPOLEAYP B JJIEKTPOHHOH opme

3.1. IlpenocraBieHrMe MYHHMLIUNAJIBbHOH YCIYrH BKJIKYaeT B ceds  ciaeayromme
aJIMUHUCTPATHBHBbIE POLEYPbI:

- IpUEM U PErUCTpaLUs 3asBJICHNUS;

- pacCMOTpPEHHUE 3as1BJICHUS U MIOArOTOBKA pe3yibTaTa Npe0CTaBICHUS MyHUIIMNIAIbHOMN YCIIyTH;

- HarpaBJieHue (Tiepeaaya) 3asBUTENIO pe3yNbTaTa MPeA0CTaBICHUS] MyHUIIMITATbHOW YCIYTH;

- WCTIpaBJCHHUE OMYIICHHBIX ONEYaTOK W (WJIK) OMMOOK B JOKYMEHTE, BHIIAHHOM B pe3yJbTaTe
MIPEI0CTaBICHNS MyHULIMIIAJIbHON YCIYTH.

3.2. llepeyeHb aAMUHUCTPATHBHBIX NpPoUeAYP (AeHCTBHI) BBINOJHAEMbIX B JJICKTPOHHOM
¢opme:

1) npueM 3asBreHus1, HEOOXOAUMOTO Ui MIPEIOCTABICHUS MyHULIUTIATHHON YCIYTH;

2) HampaBIIEHUE 3asBUTENIO PE3y/IbTaTa MPEIOCTABICHUS MyHULIUTIATBHON YCIYTH.

3.3. IIpuém u perucrpanus 3asBJICHHA.

3.3.1. OcHoBaHueM [isi Hayaja WCHOJHEHUS aJMUHUCTPATHUBHON NPOLENYpbl SBIAETCA
MOCTYIUIEHHE B MYHHIHMIAIBbHYI0 00pa3oBaTeNbHYI) OpraHM3aIMI0 3asBICHUS, JOCTABIEHHOTO
3asBUTEJIEM JIMYHO, HAIIPABJIEHHOTO MO MOYTE, 110 AIEKTPOHHOMU MOYTE.

3.3.2. JIoJI’KHOCTHOE JIMLI0, OTBETCTBEHHOE 32 IPUEM M PETUCTPALIMIO 3asIBICHUS:

- B JIEHb MOCTYIUIEHUSI OCYIIECTBISIET PETUCTPALIUIO MIPUHATOTO 3asIBJICHUS B )KYpHAJIE perucTpanun
C IPUCBOEHUEM PETUCTPALIMOHHOTO HOMEPA;

- TpoBepsAeT COOTBETCTBHE TIOCTYMUBIIETr0 3asBICHUS TpeOOBaHUAM TMyHKTa 2.6.2
aIMUHUCTPATUBHOIO PETJIAMEHTA;

- B CJIydae €CJIM 3asBJICHHE HE COOTBETCTBYIOT TpeOOBaHHSIM IMyHKTa 2.6.2 aAMHHHCTPATHBHOTO
perjamMeHTa, yBeAOMIIAeT B YCTHOW (opme 3asBuTens o0 OTKa3ze B MPEIOCTABICHUU MYHHIIUMAIBHOM
YCIYTH € pa3bsACHEHUEM MPUYHMH MPUHITHS TAaKOTO PEIICHUS WM MOJATOTAaBIMBAET MPOEKT YBEAOMIICHUS B
MUCbMEHHOM (popMe 00 OTKaze B MPEJOCTaBICHHUM MYHHUIIUTAIBLHOW YCIYTH C Pa3bICHEHHEM MPUYHH
MIPUHSATHUS TAKOTO PEIICHUs U TIepeIaeT ero Ha MOAMKUCh PYKOBOAUTENIO MyHUIIMTIAIEHOW 00pa30BaTeIbHOM
OpraHu3alny,

- B CIydYae eclH 3asBIIEHHE COOTBETCTBYeT TpeOoBaHMAM MyHKTa 2.6.2 aAMHHHCTPATHBHOTO
perjiiaMeHTa, nepenaér NPUHATOE M 3aperHCTPUPOBAHHOE 3asBJICHUE PYKOBOIAUTENI0 MYHUIIMMAIBHOMN
00pa3oBaTeNIbHOM OPraHU3aIlUy (Jaiee - PyKOBOJUTENb OPTaHU3aIUH).

3.3.3. PykoBoauTENh OpraHU3aLNN:

- HE TI03JHEe OHOT0 paboyvero MHsS CO JHS MOCTYIICHHUS, MOAMKUCHIBAET YBEAOMIICHHE 00 OTKa3e B
MPEAOCTABIEHUA MYHULIMNAIBHOW YCIYTM U TEpelaeT ero JOJHKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HanpaBlieHue (Iepenady) pe3yapTaTa Npea0CTaBICHHUS] MyHHIIUITATLHON YCITYTH;
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- HE T03/IHee OJHOTO pabodero JAHS CO AHS MOCTYIUICHUS, BU3UPYET MOCTYIUBIIEE 3asBJICHUE U
nepenaeT €ro JAOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a pPAacCMOTPEHHUE 3asBJICHUS W MOATOTOBKY
pe3yJbpTara NpeioCTaBICHUs MyHULIMTIATLHON YCIIYTH.

3.3.4. CpoK BBINTOJTHEHUS aIMUHUCTPATUBHBIX ICUCTBHUH - 2 pabOYMX JTHS.

3.3.5. Pe3ynbTaTr aAMUHUCTPATUBHOM MPOLIETYPbI:

- 3apErUCTPUPOBAHHOE 3a5IBJICHUE;

- YBEJIOMJICHHE 00 OTKa3e B NMPEAOCTABICHUH MYHHUIIUITAILHON YCIyTH.

3.4. PaccmoTpeHue 3asiBJIeHUs ¥ MOATOTOBKA pe3y/ibTaTa MPeIoCcTaABJIEeHUSI MYHHUITUNIAJIbHOM
YCJIYTH.

3.4.1. OcHoBaHMeM [JIi Hayaja MCIOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHl SBISIETCS
MOCTYIUICHUE JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a pAacCMOTPEHME 3asiBJICHUS W MOJATOTOBKY
pe3yabTara MPEeIOCTAaBICHUS MYHULMNAIBHONW YCIYTH, 3apErUCTPUPOBAHHOTO W 3aBU3UPOBAHHOIO
3asBJICHUS.

3.4.2. JIOJBKHOCTHOE JIUII0, OTBETCTBEHHOE 332 PACCMOTPEHUE 3aBJICHUS U MOJTOTOBKY PE3yjIbTaTa
MPEOCTABICHUS] MyYHULIUIATIBHON YCIIYTH:

- MOJITOTABIIMBACT MPOEKT MUCHbMEHHOTO OTBETA, COACPIKAIIETO 3apalinBaeMyto HHPpoOpMaIuio;

- MepelaeT MPOEKT MHUCbMEHHOTO OTBETa, COJEPIKaIlero 3ampaliMBaeMyr0 HHQOpMAIUIo, Ha
MOANKUCH PYKOBOJAUTENIO OpraHU3alluiy,

3.4.3. PykoBoguTenb OpraHu3alMd B JI€Hb IMOCTYIUIEHHUS MOJINUCHIBAET NUCHMEHHBIA OTBET,
CoJIeprKallIyii 3arpamrBaeMyro HH(HOPMAIINIO, U IEPEAET ero JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HamnpaBlieHue (Iepenady) pe3yapTaTa Npea0CTaBICHUS MyHUIIUIIATbHOW YCITYTH.

3.4.4. CpoK BBINOJHEHUS aIMUHUCTPATUBHBIX JICUCTBUH - 7 pabOUYnX JTHEH.

3.4.5. Pe3ynbrar aIMMHUCTPATUBHOM MPOLEAYpPhl: MHUCBMEHHBIA OTBET, COJEp KallUi
3anpanmBaeMyto HHHOpPMaIIUIO.

3.5. HanpasJienue (mepena4a) pe3yJibTaTa MpeA0CTABJICHUSI MyYHUIIMIIAIBHON yCIyIH.

3.5.1. OcHoBaHueM /Uil Hayaja WCHOJHEHUsS aJMUHUCTPATUBHON NpOLENYpbl SBIAETCA
MOCTYIUICHUE JOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HalpaBieHue (mepenady) pes3yibTara
MPEIOCTABICHNUS MYHUUUIIAIBHON YCIYrd, HOJANUCAHHOTO IHCHbMEHHOTO OTBETA, COAEPIKALIErO
3anpanmMBaeMyro HHPOpMAaIUIo JTM00 yBeJOMIIEHUS B MUChbMEHHON opMe 00 0TKa3ze B MPEAOCTABICHUU
MYHHUIIUNIATBHOMN YCIIyTH.

3.5.2. JlomxHOCTHOE JHIIO, OTBETCTBEHHOE 3a HalpaBieHue (mepenady) pe3yibTara
MPEI0CTABIECHNS MyYHULIMIIAJbHON YCIYTH:

- B JICHb NOCTYIUICHUsI PETUCTPUPYET B KYypHAJIE PErUCTPALlMM MHUCbMEHHBIN OTBET, ColepKallee
3ampanmBaeMyr0 HHQOpMAIMo MO0 yBeqOMIIEHHE 00 OTKaze B MPEAOCTaBICHHM MYHUIIUMATbHOU
YCIIyTH, C IPUCBOCHUEM PETUCTPALMOHHOTO HOMEPA;

- B JIEHb PErHCTPALUM MEPeaéT 3asBUTEII0 MHUCbMEHHBIN OTBET, COJAEPKAIUN 3alpaliuBacMyro
uHpopMalMio 100 yBeJOMIIEHHE OO0 OTKa3e B MPEAOCTaBICHHMM MYHHUIIMNAIBHOW YCIYTH WU
HalpaBJsieT YyKa3aHHblE JOKYMEHTHI 3asBUTENI0 IO IMOYTE€ 3aKa3HbIM IHCbMOM WM HaIlpaBJseT
YKa3aHHbIE JOKYMEHTHI 10 3JIEKTPOHHOM MOYTE Ha AJIEKTPOHHBIN aJpec 3asBUTEIIS.

3.5.3. Cpok BBINOJIHEHUS aIMUHUCTPATUBHBIX AEUCTBUH - 1 pabounii 1eHb.

3.5.4. PesynbTarT BBINONHEHHUS aJMHHHUCTPATHBHOW TMpOLEAYphl - HampaBlieHue (mepenaya)
pe3ynbTara NpeJoCTABICHHUS] MyHULIMIAIBHOW YCIIYTH 3asiBUTEINIO.

3.6. Oco0eHHOCTH BBINOJHEHHS] AIMUHHUCTPATUBHBLIX MPOLEIYP NPH MNPeIOCTABJICHHHU
MYHUIMNIAJIBHOMN YCJIYI'H B 3JIeKTPOHHOM BH/I€.

3.6.1. OcHoBaHuMeM nJisi MPEIOCTaBICHUS MYHULUIAIBHOM YCIYTH SBJISIETCS HAlpaBIICHHUE
3asIBJICHUS C HCIIOJH30BaHHEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETel OOIIero moiab30BaHUs,
B TOM uuciie cetu «HTepHer», BKiroyas Enuneiid moprai, PernonanbHslii moprai.

3.6.2. JIomKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a NpPHEM M PETUCTPALMIO 3asBICHUS, B JICHb
MOCTYIUICHUS 3asiBICHUS B DJIEKTPOHHON (hopme ¢ mcrmonb3oBanreM EnuHoro moptana, PermonansHoro
noprana:

- TpOBEpSET COOTBETCTBUE MPEJCTABICHHOTO 3asBICHHUS TpPeOOBAHUSIM, YCTAaHOBICHHBIM
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aJIMWHHUCTPAaTUBHBIM PETIAMEHTOM;

- B Clly4ae HaJuyusg OCHOBAaHWUM JJIsI OTKa3a B MpPUEME 3asBJICHUS, YKa3aHHBIX B MyHKTE 2.7.2
aJIMUHUCTPAaTUBHOIO perjlaMeHTa, (OpMHUpPYeT B 3JIEKTPOHHOM BHUJAE YBEIOMJICHME 00 OTKaze u
HarnpasJseT ero B «JInuHbIi KaOuHEeT» 3asiBUTENS;

- B Cllyda€ OTCYTCTBUS OCHOBAHMH JUId OTKa3a B IIpUEME 3asABICHMS, pacIeyaThlBacT U
pErUCTpUpYET MOCTYNHUBILEE 3asBICHUE B )KypHAJIE PETUCTPALIUN;

- HaIIpaBJIsIeT 3aPETUCTPUPOBAHHOE 3asIBJICHUE PYKOBOJUTENIIO OPTaHU3ALNH.

PykoBoguTens opraHu3alnuy  BBINOJHSAET AJMUHUCTPAaTUBHBIC IEHCTBUS, B COOTBETCTBHM C
aJMMHHUCTPATUBHBIMU IIPOLEAYPAMH aIMUHUCTPATUBHOI'O PErJIaMEHTA.

3.6.3. JIOJOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM M DPETUCTPALUIO 3asBJICHUSA, B JICHb
IOCTYIUIEHUsI ~ 3asBJIEHHUA B  JJIEKTpOHHOW  QopMe ¢  HCIONB30BaHHMEM  MHGOPMALMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CE€TeH OOIIEro Noab30BAHUSA:

- TpOBEpSET COOTBETCTBHE IPEJCTABICHHOIO 3asABICHUS TPeOOBAaHUSAM, YCTAaHOBJIEHHBIM
aJMUHHUCTPATUBHBIM PETIAMEHTOM;

- B Cllydyae HaJIM4YUs OCHOBAaHUM U1 OTKa3a B IPUEME 3asBJICHUSA, YKa3aHHBIX B IyHKTe 2.7.2
aJIMUHUCTPATUBHOTO periaMeHTa, (OpMHUPYET B 3JIEKTPOHHOM BHUJE YBEIOMJIEHHE 00 OTKa3e B IpueMme
3adBJICHUsI, IOJMUCBHIBACT €ro  YCWJIEHHOW  KBAJU(HUIMPOBAHHOW  JIEKTPOHHOW  MOJIHMCHIO
YIIOJIHOMOYEHHOI'0 JIOJKHOCTHOTI'O JIMLA 00pa30oBaTeIbHON OpraHU3aliy U HalpaBJisieT 3asiBUTEIIIO;

- B Cllyda€ OTCYTCTBUS OCHOBAaHHMH [UId OTKa3a B IIpUEME 3asBICHMS, pacledaTblBacT U
pErUCTpUpYET NOCTYNHUBILEE 3asBICHUE B )KypHAJIE PETUCTPALIUN;

- HaIlpaBJIsSIET 3aPETUCTPUPOBAHHOE 3asBJIICHUE PYKOBOJUTENIO OPraHU3aLUH.

PykoBoauTens oOpraHu3anvy BBINOJHSAET aJAMUHHUCTPAaTHBHBIE [JEHCTBUS B COOTBETCTBHH C
aMMHHMCTPATUBHBIMU IIPOLEAYPAMH aIMUHUCTPATUBHOI'O PErJIaMEHTA.

3.6.4. JloiKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HalpaBlieHHe (mepenady) pesyibraTa
IIPEIOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH 3asiBUTEIIIO:

- (¢opmupyeT B 3JEKTPOHHOM (QoOpMe OTBET 3asiBUTEINIO, COJACpPXKALIUM 3amparinBaeMyro
UHPOPMALIMIO, TOANUCHIBAET €ro YCWICHHOM KBaIM(UUUPOBAHHOW IOANUCHIO YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIIa MyHUIIMIIATbHON 00pa3oBaTeIbHON OpraHu3ally U HAIlpaBIIseT ero 3asBUTEIIO.

3.7. llopsaaok ocyliecTBIEHUs] AIMUHUCTPATUBHBIX Npoueayp (aeiicTBHil) B 3J1eKTPOHHOM
(opme, B TOM yncie ¢ ucnoabzosanueM Exnnoro nopraga, PernonaabHoro nopraJa.

3.7.1. ®opmupoBaHue 3amnpoca.

3.7.1.1. lna nonydeHus MyHMIIMIIAJILHOW yciayru yepe3 Enunbiil nopran, PernonansHelid nopran
3agBUTENI0 HEOOXOJMMO TpEeABAPUTENBHO NPOMTH mporecc perucrpaunu B EnuHON  cucreme
ueHTUGUKAIMY U ayTeHTuuKaun (nanee - ECHUA).

3.7.1.2. lna nonydeHus MyHULIMNIAJIbHOW yciayru yepe3 Ennnblil nopran, PernonansHblil mopTan
3asBUTENI0 HEOOXOJMMO MpEeABAPUTEIBHO O(POPMUTH YCHIIEHHYIO KBaIM(DUIHUPOBAHHYIO 3JIEKTPOHHYIO
HNOJANKUCh JUI 3aBEPEHUs 3asBIEHUS M JOKYMEHTOB, TIOJAaHHBIX B JJEKTPOHHOM Buie (eciu
(denepaabHBIMU 3aKOHAMH, PErJIAMEHTUPYIOIIUMH TMOPSAIOK NPEAOCTABICHUS MYHUIMIAIBHON YCIYTH
au00 TOPSIOK BbIIAYM JIOKYMEHTa, BKIJIIOYAEMOTO B IMAKeT JOKYMEHTOB, YCTAQHOBJIEHO YCJIOBUE
ucnonb3zoBanus OII).

3.7.1.3. na mnopmaum 3asBieHus 4depe3 Enuublil noptai, PervoHanbHBI NOpTal 3asBUTEIND
JIOJIKEH BBINIOJIHUTD CIIEAYIOLIUE IEHCTBU:

a) mpoiitu uaenTudukanuio u ayreHrudukanuio B ECUA;

0) 3aII0JHUTH NOPTAIBHYIO (GOPMY 3asIBICHUS HA OKa3aHHE MYHUIUIIAIBLHON YCIIyTH;

B) MPWIOXKHUTh K 3asABJICHUIO DJEKTPOHHBIE JOKYMEHTHI, HEOOXOIUMBIE Ui TOJyYSHHS
MYHULUNIATBHON YCIYTH;

I) 3aBEpUTh 3asABJICHME U DJICKTPOHHbIE JOKYMEHTHl YCHWJICHHOW KBaJU(HUIIMPOBAHHOM
JJIEKTPOHHOW TMOANMUCHI0 (B CiIyyasiX €ClIM B COOTBETCTBUH C TpeOOBAaHUSAMM 3aKOHOAATENIbCTBA
Poccuiickoit denepanu B OTHOLIEHWH JOKYMEHTOB YCTAHOBJIEHO TpeOOBaHHE O HOTapHUAIbHOM
CBU/IETEJIbCTBOBAHNHU BEPHOCTHU MX KOIH 3JIE€KTPOHHBIE JOKYMEHTHI JTOJKHBI ObITh 3aBEPEHbI YCUIICHHOM
KBAJTM(PHUIIMPOBAHHON HJIEKTPOHHOMN MOANMMUCHIO HOTApUYyCa);
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1) HampaBUTh TMAaKET JJIEKTPOHHBIX JOKYMEHTOB B MYHUIMINAIbHYIO 00pa30BaTeIbHYIO
OpraHU3aLMIO.

3.7.2. llpueM u peructpauus 3asiBJICHUSI U JOKYMEHTOB B 3JICKTPOHHOM BH/IE.

I[IpueM wu perucrpanus 3asBiICHUA C MPUIAraéMbIMU JOKYMEHTAMH  OCYIIECTBISIOTCS
JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO 3asBJICHUS C MpUIaraeéMbIMU
JIOKYMEHTaMH, B JICHb HX IIOCTYIUIEHHUsS B TMOPSAKE, YCTAHOBJIEHHOM M. 3.6. aIMUHUCTPATUBHOIO
periiaMeHTa.

3.7.3. Ilony4yeHue cBeACHUI O X0/1€ BBIMIOJIHEHHUS 3aIpoca.

NndopmupoBanue 3asBUTENs O XOJE U pe3ylbTare MPEIOCTAaBICHUS MYHHUIMNAIBHON YCIyru
OCYILIECTBJISIETCSI B 3JEKTPOHHOH Qopme uepe3 NUuHBIM kaOuHeT 3asButens Ha EguHoM mnopraine,
PernonanbHoM nopraie.

3.7.4. llony4yenue pe3yabTara NpeaoCTaBiICHU MYHUIIMIIATbHOW YCIYTH.

3.7.4.1. OcHoBaHMEM JIsl HaYaja UCIIOJIHEHUS aAMUHUCTPATUBHOTO JCHCTBUS ABJISETCA MPUHATHE
YIIOJTHOMOYEHHBIM JOHDKHOCTHBIM JIMLIOM MYHUIIMIIAJIBHOW 00pa3oBaTeNbHOM OpraHu3allud PeIIeHus O
MPEIOCTABIIEHUU MYHUIIMIIAIIBHOMN YCIIyTH (0TKa3€ B MPEAOCTaBICHUH MyHUIIMIIATILHON YCIYTH).

3.7.4.2. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a MPEJAOCTaBICHHE MYHULMNAIBHOW YCIyru
YBEAOMJISIET 3asIBUTENSL O IPUHITOM PEUICHUH C IOMOIIBIO YKa3aHHBIX B 3as1BJICHUU CPEJCTB CBS3H, 3aTEM
HAMpPAaBIISET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asBIICHUU:

- [IOYTOBBIM OTIIPABJICHUEM;

- BBIJACT MpPH JUYHOM OOpAalllEeHUH 3asBUTENS B MYHHUIMNAIbHYIO 00pa3oBaTEIbHYIO
OpraHu3aIuIo;

- HampaBlseT OJJIEKTPOHHBIA JIOKYMEHT, MOAMMCAHHBIM YCHUJICHHON KBalIU(DUIIMPOBAHHON
AIEKTPOHHON MOJMUCHIO TOJDKHOCTHOTO JIMIIA, IPUHSBIIETO penieHue, B JIMuHbIi kaOuHeT 3asaBUTENs Ha
Ennnom noprane, PernonansHom noprane.

3.8. UcnpaBiieHHe NONMYLIEHHBIX ONMEYATOK M (M) OIMOOK B JOKYMEHTE, BbIAAHHOM B
pe3yJbTaTe NpeI0CTABJICHUS MYHUIUNIAJIbHOMH YCJIYTH.

3.8.1. OcHoBaHWeM i Hayajga BBINOJHEHUS AJIMHUHHMCTPATUBHOW MpPOLEAYPHl SBIAETCA
Ipe/CTaBlICHUE (HAlpaBlICHHUE) 3asBUTEIEM B MYHHUIMIAIBHYIO 00pa3oBaTeNbHYI0 OpPraHU3aLUIO
3asBJIeHUs 00 KCMpaBICHUH MIOMYIIEHHBIX OMEYaTOK M (WJIK) OMMOOK B JOKYMEHTE, BBIIAHHOM B
pe3ynbTare NPeJOCTABICHHS] MyHULIMTTAIIbHOW YCITYTH.

3.8.2. JIoMKHOCTHOE JMI0, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHUIIMIIAIIBHOW YCIYTH B CPOK,
HE TpeBbIIAIMUNA 3-X pabouux JOHEH C MOMEHTa TOCTYIUJICHHS COOTBETCTBYIOIIETO 3asiBICHUSA,
MIPOBOJIUT MTPOBEPKY YKA3AHHBIX B HEM CBEJICHUM.

3.8.3. B ciydae ycTaHOBJIEHHs OMEUaTOK U (UJIM) OMIMOOK B IOKYMEHTE, BHIIAHHOM B pe3ylbTare
MPEAOCTABICHNS MYHULMIAIBHON YCIyrd, AOKHOCTHOE JIHMI0, OTBETCTBEHHOE 3a IPEAOCTaBIICHUE
MYHHUIIUNIATBHOM YCIIYTH, OCYILECTBIISIET UX HUCIPABICHUE MYyT€M MOBTOPHOM MOJTOTOBKH JIOKYMEHTOB,
ABJISIFOUIMXCS B COOTBETCTBUM C IYHKTOM 2.3. HACTOSILIEr0 aJMUHUCTPATUBHOIO pErJIaMEHTa,
pe3yabTaTOM MPEAOCTaBICHHS] MYHUILIUIIATHHONW YCIYTH B CPOK, HE MPEBBIIIAIONINK 5 pabodynx AHEH c
MOMEHTA UCTEUEHUS CPOKA, YKa3aHHOIO B ITyHKTE 3.8.2.

3.8.4. B cnywae eciu mo pe3yibTaraM MPOBEICHHOM IPOBEPKM CBEJICHUM, YKa3aHHBIX B
3asIBJICHUU, YCTAHOBIIEHO OTCYTCTBHE OMEYaTOK U (MJIK) OIMOOK B JOKYMEHTE, BHIIAHHOM B Pe3yibTare
MPEAOCTABICHNS MYHULIMMAIBHOW YCIYTH, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPENOCTaBICHUE
MYHUIIUTIATHHON YCIIYTH, MOATOTABINBAET YBEJOMIICHHE 00 OTKa3e B UCIIPABJIICHUU OIMEYaTOK M OIIMOOK
C YKa3aHHeM MPHUYMH OTKa3a B CPOK, HE MPEBBIMAIONUN 5 pabounx JHEH ¢ MOMEHTa MCTEUYCHHUS CPOKa,
YKa3aHHOTO B IyHKTE 3.8.2.

CpoK MCHIOJHEHUsI aIMUHUCTPATUBHBIX JAEUCTBHUH 15 pabounx aHe.

Pe3ynpTaToM MCMONHEHUS aJMUHUCTPATUBHOM MPOLIEAYPHI SBISIOTCS UCIPABICHHBIM TOKYMEHT,
SIBIISIFOIIUNCSA Pe3yabTaTOM MPEIOCTaBIECHUSI MYHUIIMNAIBHON YCIyrd JUOO yBeIOMIIGHHE 00 OTKa3e B
WCIIPABICHUU OMEYAaTOK M (WJIM) OMIMOOK B JOKYMEHTE, SBIISIOIIMMCS PE3yJIbTaTOM MpPeI0CTaBICHUS
MYHHUIIUTIATBHOM YCIIyTH.
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4. ®opMBbI KOHTPOJISI 32 UCIIOJIHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. KoHTpoyib 3a HCIOJHEHHEM aJIMUHUCTPATHBHOTO pEriaMeHTa OCYIIECTBISIETCS B (opme
npoBepok. [IpoBepkH HOCAT TEKyIIMH, IUIAHOBBIH W BHEIUIAHOBBIM Xapaktep (M0 KOHKPETHOMY
oOpareHuto 3asBUTENEH ).

4.2. Texkymmuid KOHTPOJb 3a COOJIOJCHHMEM ¢ HWCIOJIHEHHUEM JOJDKHOCTHBIMU JIUI[AMH
MYHUIIMITAIBHONH 00pa30BaTeIbHON OpraHU3ally MOJOKEHUA aJIMUHUCTPATHBHOTO PETJaMEeHTa U WHBIX
HOPMATHUBHBIX TPAaBOBBIX AKTOB, YCTAHABJIMBAIONIMX TPEOOBAaHUS K MPEJOCTABICHUIO MYHHIIAMIAIBHOM
YCIYTH, a TaKKe NPUHATHEM WMH PEHICHUH OCYIIECTBISICTCS IyTEM NPOBEICHUS IPOBEPOK
PYKOBOJHTEIEM MYHUIIMITAIHHONW 00pa30BaTeIbHON OPTaHU3aIIH.

[leprOIMYHOCTh  OCYIIECTBJICHUSI TEKYIErO KOHTPOJS YCTAaHABIMBACTCS PYKOBOJIUTEIIEM
MYHUIIMITAIBbHON 00pa3oBaTeIbHON OpraHU3aIIH.

4.3. KoHTpOJIb 32 IOJHOTON M KAY€CTBOM IPEOCTABICHUSI MYHUIIUTIAIBHON YCIIYTH BKIIFOYAET B
ce0st IPOBEICHHUE TUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK, BBISIBICHHUE M YCTPaHEHUE HAPYIICHUW IpaB
3asBUTEIICH, PAaCCMOTPECHHE, MPUHATHE PEIICHWH W MOATOTOBKY OTBETOB Ha OOpallCHHs 3asiBUTEIICH,
COJIEpIKalINX KAJIOOBI Ha penicHHs, NeHCcTBUs (Oe3nelcTBUE) MOJDKHOCTHBIX JHUI[ MYHHUIIUIAIBHO I
0o0pa3oBaTeIbHON OpraHU3aIiy.

BHerutaHoBbIE TTPOBEPKH OCYILIECTBISIOTCS Ha OCHOBAaHWUM IPHKa3a HaYallbHUKA YIIPABJICHUS
o0OpazoBaHwUs.

[T1aHoBBIE TPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHMH TUIAHOB Pa0OTHI YIIPABICHUS 00pa30BaHHUS
Ha TEKYIIUH KaJICHIaPHBIX TOI.

4.4. Tlo pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK B ClIydyac BBISBJICHUS ()AaKTOB HAPYIICHHUH MpaB W
3aKOHHBIX MHTEPECOB 3asBUTEIICH BHHOBHBIC JOJDKHOCTHBIC JIMIA MPUBJICKAOTCS K TUCIUILTMHAPHON U
aJIMUHUCTPATHBHOM OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIhCTBOM Poccuiickoit denepanmu.

4.5. JIOJDKHOCTHOE JIMIO MYHUIIMIAILHOW 00pa30BaTEeIbHOM OpraHM3allid, OTBETCTBEHHOE 3a
NPUEM U PETUCTPAIMIO 3asBJICHUS, HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJCHHE CPOKa H
HOpSIJIKA €ro MpueMa, IPaBOMEPHOCTh U 00OCHOBAHHOCTh IPUHUMACMBIX PEIICHUH.

4.6. JI0JDKHOCTHOE JIMIIO MYHUIIMIIAILHOW 00pa30BaTEeIbHOM OpraHM3allid, OTBETCTBEHHOE 3a
paccMOTpEeHHUE 3asiBJIICHUS U TIOJATOTOBKY PE3YJIbTaT MPEJOCTABJICHUS MYHUIIUIAIBHOW YCIYT'H, HECET
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COONIOZCHHE CpPOKa MOJITOTOBKHU pe3yjibTaTa MpeloCTaBICHUS
MYHULIUTIATHHON YCIYTH.

4.7. JIoJ>KHOCTHOE IMII0 MYHHUIIMNAIbHOW 00pa3oBaTeNbHON OpraHu3aluy, OTBETCTBEHHOE 3a
HampaBlieHue (Tepeaavy) pel3ylibraTa MpeJoCTaBICHUS MYHUIIMIAIBHON YCIyTH, HECeT MEPCOHAIBbHYIO
OTBETCTBEHHOCTh 3a COOJNIOJEHHE CpOoKa U TOpsAKa HampaBleHus (mepenadd) pesyibTara
MPEIOCTaBICHUSI MYHUIIUTIATHHON YCIYTH 3asiBUTEIIO.

4.8. TlepconanpHasi OTBETCTBEHHOCTHh JOJDKHOCTHBIX IIHI[ MYHHUIMIAIBHOW 00pa3zoBaTENbHOMN
OpTaHMU3aINH 3aKPEIUISIETCS B UX JIOJDKHOCTHBIX HHCTPYKIUSX.

4.9. I'paxnane, ux OObEIWHEHUS M OPraHMU3AIMH BIIpaBe IMOJy4aTh MHPOPMAIMIO O MOPSIKE
MPEIOCTaBICHUs MYHUIIUINAIBHOW YCIyTd, a TaKXKe HampaBiIsaTh 3aMEUYaHWsl M TMPEIJIOKEHUS IO
YIAYYIICHUIO KaueCTBa U IOCTYIMHOCTH MPEI0CTaBICHUS MYHUITUTIAIBHON YCIIyTH.

5. locyneOHbIii (BHecy1eOHBI) MOPAAOK 00:KaI0BAHUS PelIeHUi U AeicTBUi (0e31eicTBHSA)
aIMHHHCTPanuu ropoga MoH4Yeropcka, MyHuIUINAJLHOM 00pa30BaTe/IbHON OPraHU3aMH,
NPeJ0CTABIAIOMICH MyYHUIIUNIAJIBHYIO YCJIYTY, HX J0JKHOCTHBIX JIMI, MYHHIIUIIAJIBHBIX CIYKALIHX,
padoTHUKOB

5.1. Vadopmarus A 3aMHTEPECOBAHHBIX TUI[ 00 WX TpaBe Ha JocyneOHoe (BHecyneOHOe)
oOxanoBanue JeicTBuil (Oe3melicTBUsA) U (WIM) pEUICHWH, MPUHATHIX (OCYIIECTBIEHHBIX) B XOJIE
MPEeI0CTABIECHNS MyYHUIIMIIATIbLHON YCIYTH.

5.1.1. 3asButens BIpaBe MNOJaTh >kajol0y Ha pemieHue u (WiHM) AeicTBus (Oe3neiicTBue)
MYHUIIUMTIATHHOW 00pa30BaTeNbHONW OpPraHu3alliM, €€ JOJDKHOCTHBIX JIUIl B TOM YHKCJE B CIEIYIOIIUX



13

clydasix:

1) HapyIIeHue cpoka perucTpaluy 3amnpoca o MpeI0CTaBICHUU MyHUIIUNIAIBHON YCIYTH;

2) HapyllIeHHe CPOKa IPEIOCTaBICHUS MyHUIIUTIAIIBHON YCIIyTH;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB WM HH(pOpManuu JUOO0 OCYLIECTBICHUS ACHCTBUIA,
MPEJICTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit ~ denepanuu, HOPMATHBHBIMH  IMPABOBBIMH  akTaMH  MypMaHCKOW  00JiacTu,
MYHULUIIATHHBIMU IPABOBBIMH aKTaMH ISl PEAOCTaBICHHSI MyHUIIMITAILHOM YCITYTH;

4) oTKa3 B MNpUEME JIOKYMEHTOB, MPEICTABIEHHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBeiMM akTamu Poccuiickoit ®denepanvii, HOPMATUBHBIMH MPABOBBIMU aKTaMu MypMaHCKOU
o0jacTv, MyHULIUNAJIbHBIMUA IPABOBBIMU aKTaMU JUIS TMPEAOCTaBICHHUS MYHHUIMNAIbHON YCIIyru, Y
3asBUTEIIS;

5) oTKa3 B MPEAOCTaBICHUN MYHUIIUIIATILHOW YCIIyTH, €CJIM OCHOBAaHMS OTKa3a He MPeayCMOTPEHbI
denepanbHBIMU 3aKOHAMHU M MPUHITHIMU B COOTBETCTBUU C HUMHM MHBIMH HOPMATHBHBIMHU MPABOBBIMU
aktamu Poccuiickoit ®dexpepaiiuy, 3aKOHaMM M HOPMATHUBHBIMU IIPAaBOBBIMM aKTaMH MypMaHCKOH
o0JacTy, MyHUIIUTIATbHBIMU IIPABOBBIMH aKTaMH;

6) 3arpeboBaHHE C 3asABUTENS MpPU MPEAOCTABICHUM MYHUIMNAIBHON YCIYrM IUIaThl, HE
IPeyCMOTPEHHOW HOPMAaTHUBHBIMU TPAaBOBBIMU akTamu Poccuiickoit ®exnepaiuy, HOPMATHUBHBIMU
IIPABOBBIMU aKTaMH MypMaHCKO# 001acTH, MyHUITUTIAIBHBIMH PAaBOBBIMU aKTaMU;

7) oTka3 oprasa, MNPeAOCTABISIONIETO MYHHUIIMIIAIbHYIO YCIYTY, €ro JODKHOCTHOTO JIMIA B
UCIPABICHUU JOMYIIEHHBIX ONEYaTOK M OHIMOOK B BBIIAHHBIX B pe3yJabTaTe MPEAOCTaBICHUS
MYHULHUIATBHON YCIYTH JOKYMEHTaX J1U00 HapyllIeHHUEe YCTAaHOBJICHHOTO CPOKA TAKUX MCIPABICHUII;

8) HapylieHue CpoKa WIM MOpsJKa BbIJAYM JOKYMEHTOB IO pe3yibTaTaM IPelOoCTaBIICHUS
MYHULUTIATHHON YCIYTH;

9) mnOpuOCTaHOBJEHHE  MPENOCTABICHUS  MYHUIUNAIBHOW  YCIIyTHM, €CIM  OCHOBaHUSA
MPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (PeiepaibHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUU C HUMU
WHBIMM HOPMATUBHBIMU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHAMH U HHBIMU
HOPMAaTUBHBIMH MIPABOBBIMU aKTaMu MypMaHCKOW 00JaCTH, MyHHUIIMIIATbHBIMU [TPABOBBIMU aKTaMU;

10) TpeboBaHMe y 3asgBHUTENS MPH MPEIOCTABICHUU MYHULMIAIBHOW YCIYyrH AOKYMEHTOB WIU
uH(pOpMaIliU, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHMCH MPH MEPBOHAYAIBHOM
OTKa3e B MpUeMe JAOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABICHUS MYHUIIMNATBHONW YCIyrH, TU00 B
MPEAOCTABICHUA MYHHUIIMNAIBHOM YCIyTH, 3a MCKJIIOYEHUEM CIIydaeB, IPEIyCMOTPEHHBIX MYHKTOM 4
yactu 1 ctarbu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®d3 "O6 opraHuzanuu npeaoCcTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT".

5.2. Opranpl, OpraHu3alid ¥ YIOJTHOMOUYEHHBIE HA PACCMOTPEHHUE MKAIOOBI JHIA, KOTOPBIM
MOXET OBITh HallpaBJieHa Xkajio0a 3asiBUTENs B J0CyeOHOM (BHECY1eOHOM) TIOPSIZIKE.

52.1. Ilpmem xkamo® OCYIIECTBISETCS  yIpaBiICHHEM OOpa3oBaHHs, MYHUIUNATHHON
o0pa3oBaTenbHON OpraHu3aiuen.

5.2.2. )Xano0Oa Ha pemienus, AeicTBus (Oe3aeiicTBHE):

1) MOMKHOCTHBIX JIHMI] MYHHIIMIIATBHOW 00pa3oBaTeNbHON OpraHU3allid paccMaTpPUBAIOTCA
PYKOBOJAMTEJIEM MYHHUIIMIIATEHON 00pa3oBaTebHON OpraHu3alliig;

2) MyHUIUOAIBHONH 00pa3oBaTeNbHONW OpraHU3allluMd, €€ PYKOBOIUTENS pPaccMaTPUBAIOTCS
HAYaJbHUKOM YIIpaBlieHUs 00pa3oBaHUs.

5.2.3. Kamoba Ha pemeHus, aeiictBus (0e3aeiicTBUE) MyHHUIMIAIBLHON 00pa3oBaTelbHON
OpTraHH3aIiH, €€ PyKOBOJIUTEINS MOXKET ObITh mojaHa 3asButeneM uepe3 MO, TIpu moctrymiennn Takoi
xkanoosl ML obecrieunBaeT ee nepeaayy B YIIOJTHOMOYEHHBIN HA €€ PACCMOTPEHHE OPTaH B MOPSIKE U
CPOKH, KOTOpbIE YCTaHOBJICHBI COIJIAIIEHHEM O B3aumojeucTBuu Mexay MOl u agmunucrpanuein
ropoja (manee - corjamieHHe O B3aMMOJICHCTBHM), HO HE MO3JHEE CIEAYIOUIero pabodero JHS CO JHS
MOCTYIUICHUS JKaTO0BI.

5.3. CnocoOsl MHGOPMUPOBAHUS 3aSBUTEIICH O TOPSAKE MOJaYM U PACCMOTPEHHUS KaI00bl, B TOM
qHCclie C UCTIOIb30BaHUEM (eiepalbHON TOCyIapCTBEHHON MHPOPMAIMOHHON cucTeMbl «ENUHBIN mopTan
rOCYJIapCTBEHHBIX U MYHULIUTMIATBHBIX YCIYT ((PYHKIIHIA).
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Nudopmanuio o mopsake MoAaud U PACCMOTPEHHsS JKATOOBI MOXKHO TOJYYUTH CIIECIYIOITUMU
crnocobdamu:

1) B uH(pOPMAIMOHHO-TEICKOMMYHHUKAITMOHHON cetn «VHTepHET» Ha OQUIHMAIBLHOM caiTe
OpraHOB MECTHOTO CaMOYITpaBJICHHs Topoia MOHYETOPCKa;

2) ¢ ucrionb3oBaHueM EnuHoro noprana;

3) Ha UH(OPMAITMOHHBIX CTEHIaX B MECTaX MPEIOCTABICHUS MyHUITUTIATHHON YCIIyTH;

4) mocpencTBOM JIMYHOTO OOpamieHus (B T.4. Mo TenedoHy, MO AJIEKTPOHHOW MOYTe, TOYTOBOM
CBSI3bI0) B YIIPABJICHHE 00Pa30BaHUs, MyHUITUTIATBLHYIO 00pa30BaTeIbHYI0 OpraHU3aIIHIo.

5.4. TlepeueHb HOPMATHBHBIX TIPABOBBIX aKTOB, PETYJIUPYIOMIUX TMOPSAOK JOCYAeOHOTrOo
(BHECYeOHOr0) OOYKajoBaHWS pEIIeHUH W JedcTBui  (0€34CHCTBUA) aIMUHHCTpPAIUA Topoja
Mon4eropcka, MyHHUITUTIATLHON 00pa30BaTebHONW OpPTaHM3alldU, MPEIOCTABIISIIONIEH MYHHUITUIIATBHYIO
YCIIYTY, UX AOKHOCTHBIX JIMI], MyHUITUTIAJBHBIX CITY)KaIUX, pAOOTHHKOB.

[IpaBoBOE peryaupoBaHHE OTHOIICHUHN, BO3HUKAIOUIUX B CBS3M C IOJaYeld M PacCMOTPEHHEM
JKa00bl, OCYIIECTBISETCS B COOTBETCTBHUU C:

- @enpepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuud MPeaOCTABICHHS
rOCYAapCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT»;

- IlonoxxeHneM 00 OCOOEHHOCTSIX MOJAYM W PACCMOTPEHHs Kalo0 Ha HapylIEHUs MOpsIKa
IPEIOCTaBICHUSl ~ MYHHUIMNAIBHBIX  YCIYT, OCYIIECTBISEMBIX TI0  OOpalleHUsIM  3asBUTENECH,
YTBEPKJIEHHBIM IOCTAHOBIIEHUEM aIMUHHUCTpaluu ropoga Monueropcka ot 23.05.2018 Ne 624.

5.5. Tlopsgok oOkalloBaHMsI pPEIICHWH, aedcTBHMA (O€3ACHCTBUSA) aqMUHUCTpAIlMU TOpoJa,
MYHULUIATBHBIX 00pa30BaTENbHBIX OpraHU3allii, a TaKKe HMX JOJDKHOCTHBIX JIMI], MYyHHULUIMATbHBIX
CIIyKalux, padOTHUKOB pa3mMerniaercs B penepansHoM peectpe u Ha Eqnnom nopraie.




CBenenus

IIpunoxenne Ne 1

K  aJAMHHUCTPATUBHOMY  PEIJIAMEHTy  IPEIOCTaBIICHUS
MyHHIUNaneHOH ycinyru «[IpegocraBnenne wmHbopMammum 00
00pa3oBaTeNBHBIX MpPOTpaMMax W YYEeOHBIX IUTaHAX, PabOUMX
mporpaMmax — y4eOHBIX KypcOB, IIPEIMETOB, IOHUCIHILUINH
(Momyreit), TOMOBBIX KaeHAAPHBIX YICOHBIX TpapuKaxy

0 MeCTOHAXOKIeHIH, KOHTAKTHBIX TeJiepoHaX (TesiedoHaX AJsl CIPABOK), agpecax 3J1eKTPOHHOM MOYTHI,
ajgpecax o(pMUHMAJBHBIX CATOB MyYHUIIMNIAJBHBIX 00pa30BaTe/IbHBIX OPraHu3aluii

No
N HMoanoe KOpuanyeckuii agpec Teaedona AZpec S1CKTPOHHOH Oduuunansuerii caiit (http://)
n/n HaMMeHOBaHHUE yUpe:KIeHUsI KOJ MOYTHI
8-815-36
1 2 3 4 5 6
MYHHUIMIIAIBHOE OroKeTHOE oOIieobpasoBatenbHoe | 184505, Poccus, MypmaHckas 5.60-03
1. |yupexnmenune «Cpeansis 061eobpazoBaTepHast MKoda | 001acTh, ropo MOHYEropceK, yiI. 5-62-86 schooll@edumonch.ru http://schoolimonch.ucoz.net
Ne 1 nmenu Apkanus Baranosay Kotynsckoro, a.1
MYHHUIMIIAIBHOE OroKeTHOE oOImeobpasoBatenbHoe| 184511, Poccus, MypmaHckas
2. |yupexmeHue «BeuepHsis (cMmennas) | o6macTh, ropog Monderopek, yia. | 3-35-72 | vschool2@edumonch.ru http://vschool2.ucoz.net/
obmeoOpa3oBaTenpHast mkoiga No 2y HosonponoxxenHnas, 11.7.
MYyHHIIUTNIATBHOE OroKeTHOe oObmieoOpazoBarenpHoe| 184505, Poccus, MypmaHckas
3. |yupexnenune «Cpemuss o0ieobpazoBaTensHas mkona| 0baacTs, ropoa Monueropek, mp. | 3-00-55 | school5@edumonch.ru http://mbousoshsemen.lbihost.ru
Neo 5 umenu O.1. Ceménona-Tsn-I1TanCcKOTO» Kuposa, 1.17.
184506, Poccusi, MypmaHckas
4, |MYHMIMTAILHOC Orozpkerroe odeobpasoBareikHoe 0651acTh, ropoa MoOHYEropeK, 5-00-07 |school7@edumonch.ru http://www.superseven.ucoz.ru
yapexaenue «O0meoopazoBaTenbHas mKoma No 7y
yi. Konnpukosa, 1.30a.
MYyHHIIUTNIATBHOE OroKeTHOe oObmieoOpazoBarenbHoe| 184511, Poccus, MypmaHckas
5. |yupexnenne «Cpemusis o01eobpazoBaTenpHas mKoma| 00aacTh, ropoj MoHUeropek, 7-44-55 |school8@edumonch.ru http://www.school-8.com
Ne 8 ¢ yriyO1eHHBIM H3y4YeHHEM aHTIIMHCKOTO S3bIKay yi. Ilapesckoro, 1.4a.
MYHHIIUTIATbHOE Or0KeTHOe obmieoOpazoBarenpHoe| 184512, Poccus, MypmaHckas
exaeHue «CpeHss o01eo0pa3oBarebHas Koja | 001acTh, ropoj i MOHYEropceK, H.I. .
6. yN;Ip 10 wvenn %Bamm Fepo;lp Cosetcroro Corosa| 27 kn /1 I\I;IOH%FOPCK _%Hemﬂ’ 6-96-03 |schooll0@edumonch.ru http://school10-monch.ucoz.ru
b.®. CahonoBa» yi. OkTsiOpbekast, 1. 14a
184511, Poccus, MypmaHckas
7, |MyHHUHIAIbHOE Oropietnoe obuieobpasosateLHoe o6sacte, ropoj s MOHYEropeK, yil. 7-24-05 |schooll4@edumonch.ru http://shcool14.ucoz.ru/

yupexaeHne «O0meoOpa3oBarenbHas mkona Ne 14y

Komcomoimbckas, 1.24.
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MYHHULMNAIEHOE Oro/KeTHOE 00Ieo0pa3oBaTenbHOe

184511, Poccusi, Mypmanckas

8. 9 o6macTpb, ropo; MOHYETOpCK, 7-66-81 |liceum@edumonch.ru http://liceisizova.ucoz.ru
yupexaenue «JIuneit umenu B.I'. Cusosa»
yi. Komcomonsckas, 1.31/16
MYHHULUNAIEHOE Or0/KeTHOE 00Ieo0pa3oBaTenbHOe 184510, Poccms, Mypmanckas
9. yHUI a teoop o6macThb, ropo; MOHYETOpCK, 7-32-30 |gimnazium@edumonch.ru http://gimnazia-monch.ucoz.ru
yupexaenue «'umHazus Ne 1»
yi1. bpenosa, n.1.
MYHHUIAIIATEHOE OroKeTHOE yupexxaenue | 184511, Pocens, Mypmanckas 7-32-60
10. |momonmuTenpHOTO OOpasoBanus lleHTp pasBuThsi| 06macTh, ropox MOHUYETOpCK, 3-33-00 polyaris@edumonch.ru http://creativpolyaris.ucoz.ru

TBOpUYECTBa AeTel U roHouecTBa «llonsipucy

yin. Pepcmana, 1.7.



mailto:liceum@edumonch.ru
http://liceisizova.ucoz.ru/
mailto:gimnazium@edumonch.ru
http://gimnazia-monch.ucoz.ru/
mailto:polyaris
mailto:polyaris
http://creativpolyaris.ucoz.ru/

[Tpunosxenue Ne 2

K  aJAMHHHCTPATHBHOMY  pErJIAMEHTY  IIPELOCTaBICHHSA
MyHUIMnasHOW ycnyru «Ilpenocrasnenue wHdopmanuu 00
00pa3oBaTeNBHBIX MPOrpaMMax M Y4eOHBIX IUIaHAaX, pabodnx
IporpaMmax y4eOHBIX KypCOB, IIPEAMETOB, JUCLHIUIMH
(Momymeit), TOTOBBIX KaJCHOAPHBIX yUEOHBIX rpaduKaxy

IToxka3arenn AOCTYIIHOCTH M KaYeCTBA IPEI0CTABJICHUA

MYHULMNAAbHOH ycayru «IIpexocraBienune nuagpopmannu 00 o0pazoBaTelbHBIX
NMporpaMMax u y4eOHbIX IUIaHAX, padoYynX NporpaMMax y4e0HbIX KypcOB, PpeAMeTOB,

AUCHHUILIMH (MOaYJIeil), TOA0BbIX KAJCHIAPHbIX Y4eOHbIX IPapuKax»

Ne IToka3zarenu JOCTYHOCTH M Ka4€CTBA MIPEIOCTABICHUS HOSIID{I\;ESII;II;O@
/o MYHUILMIIAIBHON YCIIyTH HOKABATEI
IToka3zaTesiM JOCTYNIHOCTH NPEAOCTABJIEHH MYHHUMNAIbHOM YCJIOyru

1 [IpoueHT 3asBUTENEH, OKUAABLIMX B OYEPEAU NIPU MoJade JOKYMEHTOB He 100%
Ooxee 15 MuHyT

2 [IporeHT 3asBUTENEH, YIOBIETBOPEHHBIX TPAUKOM pabOTHI YIPEIKISHHUH 100%

3 Hanmune Ha WHGOPMAIMOHHBIX CTEHAAX, OPHUIMAIBHBIX CaliTax B CETH 100%
WnTepHeT MHQOPMAIIMOHHBIX M HMHCTPYKTHBHBIX JOKYMEHTOB

4 KonnuecTBo B3aMMOAEHCTBUH 3asiBUTENS C AOKHOCTHBIMH JHIIAMA TPU 1
MPEJOCTaBICHUY MYHHUIMIAIBHON YCIyTH

5 Bo3moxkHOCTD mosyyeHnss HHPOPMALMK O XOJ€ HPEAOCTaBICHUS YCIyTH,
B TOM qucie c WCTIOJIb30BaHUEM MH(POPMAaILIIOHHO- Ha
TEIEKOMMYHHKALMOHHBIX CeTel 00IIEro MmoJib30BaHus

6 Bo03M0XHOCTB NOJIy4EHHUS YCIYTH B 3JIEKTPOHHOM BHJIE Ha

7 Bo3moxxHOCTE nostyueHus yciyru B MOI] Her

Iloka3aTen KayecTBa MPeAOCTABIEHNS MYHHIUIIAIbHOM’ YCIYTH

1 [IpaBauBOCTH V(I[OCTOBepHOCTB) U TMONMHOTa  WHPOpMAIMH O 100%
PEJOCTABISIEMOH ycayre

2 [IpocToTa M ACHOCTH W3I0KEHUS MH(POPMALMOHHBIX M HHCTPYKTHUBHBIX 10%
JOKYMEHTOB (IIPOLICHT 3asiBUTEJIeH, OOpaTHBIIMXCS 38 KOHCYJIbTalUeH)

3 [IpouieHT 3asBUTENEH, YIOBIETBOPEHHBIX KYJBTYpPOH 00CTYyKHBaHUS 100%
(BEXXITMBOCTHIO) TIEpCOHATIA

4 [IpouieHT 3asBHUTENEH yNOBIETBOPEHHBIX KAaYE€CTBOM pE3YJIbTATOB TPYAa 100%
COTPYIHUKOB (TTpohecCHOHaTLHOE MaCTEPCTBO)

5 KonmuecTBo 000CHOBaHHBIX JKaJ00 0

6 CoOnroieHre CpoOKOB NPEAOCTABICHNUS MyHHULIMIAIBLHON YCIyrH (IIPOLEHT
CllyyaeB MNpPEIOCTAaBICHHUSA YCIYTM B YCTaHOBJIEHHBIH CPOK C MOMEHTa 100%
npreMa JOKYMEHTOB)




